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FORWARD 


The  Peace  Officers  Standards  and  Training  Advisory  Council 
was  originally  created  by  an  executive  order  of  the  Governor  on 
September  9,  1972.    The  43rd  Legislature  gave  legislative  sanction 
to  this  order  by  amending  Section  82A-1207,  R.C.M.   1947,  thereby 
placing  authority  for  establishing  minimum  standards  with  the  Board 
of  Crime  Control.    At  the  same  time  the  legislature  amended  Section 
11-1814,  R.C.M.   1947,  and  Section  16-3705,  R.C.M.   1947,   requiring 
peace  officers  in  Montana  to  meet  these  standards.    These  were  signed 
by  the  Governor  on  February  2  5,  1973. 

On  the  recommendations  of  the  P.O  .S.T.  Advisory  Council,  the 
Board  of  Crime  Control  promulgated  rules  and  regulations  on  minimum 
standards  for  the  selection  and  training  of  peace  officers  effective 
December  6,   1973.    Manuals  containing  these  rules  and  guidelines  were 
distributed  to  law  enforcement  agencies,   local  governing  bodies,  and 
city  and  county  attorneys.    These  were  to  be  used  to  assist  law  enforce- 
ment agencies  in  meeting  the  regulations. 

Since  that  time  the  P.O  .S  .T.  Advisory  Council  has  continued  to 
develop  additional  material  to  upgrade  and  improve  the  program.    The 
Board  has  amended  the  rules  and  promulgated  some  additional  ones. 
Therefore,  it  has  been  necessary  to  publish  this  manual. 

This  manual  contains  legislative  acts,  rules  and  regulations  of 
the  Board  of  Crime  Control  and  the  procedures  and  guidelines  of  the 
P.O. S.T.  Advisory  Council  all  pertaining  to  minimum  standards.    All 
previous  rules  are  rescinded  as  of  May  1,  1975,  when  the  rules  con- 
tained herein  become  effective. 


Clayton  Bain 
Executive  Director 
Peace  Officers  Standards  and 
Training  Advisory  Council 
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POST    ADVISORY    COUNCIL 


Buzz  Davis 
Sheriff 

Beaverhead  County 
Dillon,  Montana    59725 


James  Ramsey 

Training  Officer  -  Dept.  of  F  &  C 

3309  Brobks 
Missoula,  Montana    59801 


James  Burns 

Deputy  Sheriff 

Cascade  County 

Great  Falls,  Montana    59401 


Raymond  T.  Roehl 
Chief  of  Police 
424  Strand  Street 
Missoula,  Montana    59801 


Captain  Robert  Griffith 
State  Highway  Patrol 
Helena,  Montana    59601 


Ray  Stoner 

County  Commissioner 
Sheridan  County 
Outlook,  Montana    592  52 


Bob  Harvie     (Chairman) 
Montana  State  University 
Bozeman,  Montana    59715 


J  .0.  Vicars 

Mayor 

723  First  Street  East 

Roundup,  Montana    59072 


Larry  Lytie 

Bureau  Chief 

Montana  Law  Enforcement  Academy 

Montana  State  University 

Bozeman,  Montana    59715 


Jere  Wamsley 

Billings  Police  Department 

Billings,  Montana    59101 


Father  Thomas  O'Donneil 
Dean  of  Academics 
Carroll  College 
Helena,  Montana    59601 


John  West 

Delegate  at  Large 

107  Geneva 

Hamilton,  Montana    59840 


PREVIOUS  POST  ADVISORY  COUNCIL  MEMBERS 


Kenneth  Cunningham  -  Chairman 

Sheriff 

Silver  Bow  County 

Butte,  Montana    59701 


William  Heinecke 

Chief,  Montana  Law  Enforcement  Academy 

Montana  State  University 

Bozeman,  Montana    59715 


Orville  Lewis 

Chief,  Law  Enforcement  Division 
Montana  Department  of  Fish  &  Came 
Helena,  Montana    59601 


Charles  O'Reilly 

Chief,  Montana  Law  Enforcement  Academy 

Montana  State  University 

Bozeman,  Montana    59715 


Charles  R.  Skillen 

Chief,  Montana  Law  Enforcement  Academy 

Montana  State  University 

Bozeman,  Montana    59715 

Ted  Waggener 
Chief  of  Police 
Kalispell,  Montana    59901 
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Legislative  Acts 

Containing  Amendments  to 

Section  82A-1 207,  Section  1 1-1814  and  Section  1  6-3705  RCM  1947 


MONTANA  SESSION  LAWS  1973 
SENATE  BILL  NO.  285 

AN  ACT  AMENDING  SECTION   11-1814,  R.C.M.   1947,  PROVIDING  THAT  EVERY 
POLICE  OFFICER  SHALL  MEET  THE  MINIMUM  QUALIFYING  STANDARDS  FOR 
EMPLOYMENT  PROMULGATED  BY  THE  BOARD  OF  CRIME  CONTROL  BEFORE 
EMPLOYMENT. 

BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1  .    Section  1 1-1814,  R.C.  M.   1947,  is  amended  to  read  as  follows: 

"11-1814.    Qualifications  of  policemen.    The  members  of  a  police  depart- 
ment of  any  city,  at  the  time  of  their  appointment  under  this  act,  shall  not  be 
less  than  twenty  (20)  years  of  age  nor  more  than  forty  years  of  age,  provided, 
however,  that  any  city  council  shall  have  the  power  by  ordinances  duly  passed 
and  approved  to  retire  any  police  officer  on  half  pay,  who  shall  have  arrived  at 
the  age  of  sixty-five  years,  or  who  shall  have  served  continuously  as  a  police 
officer  for  a  period  of  not  less  than  twenty-five  years,  or  who  shall  have  become 
incapacitated  to  perform  the  duties  of  his  office  by  reason  of  injury  or  accident 
sustained  while  actually  engaged  in  the  performance  of  his  duties  as  an  officer. 

In  every  case  a  police  officer  must  be  a  citizen  of  the  United  States,  and 
meet  the  minimum  qualifying  standards  for  employment  promulgated  by  the 
board   of  crime  control." 


CHAPTER  NO.   56 

MONTANA  SESSION  LAWS  1973 

SENATE  BILL  NO.   146 

AN  ACT  AMENDING  SECTION  11-1814,  R.C.M.   1947,  BY  PROVIDING  FOR  THE 
ABOLITION  OF  RESIDENCY  REQUIREMENTS  FOR  POLICEMEN. 

BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1  .    Section  11-1814,  R.C.M.   1947,   is  amended  to  read  as  follows: 

"11-1814.    Qualifications  of  policemen.    The  members  of  a  police  depart- 
ment of  any  city,  at  the  time  of  their  appointment  under  this  act,   shall  not  be  less 
than  twenty   (20)  years  of  age  nor  more  than  forty   (40)  years  of  age,  provided, 
however,  that  any  city  council  shall  have  the  power  by  ordinances  duly  passed 
and  approved  to  retire  any  police  officer  on  half  pay,  who  shall  have  arrived  at 
the  age  of  sixty-five  (65)  years,  or  who  shall  have  served  continuously  as  a 
police  officer  for  a  period  of  not  less  than  twenty-five  (25)  years,  or  who  shall 
have  become  incapacitated  to  perform  the  duties  of  his  office  by  reason  of  injury 
or  accident  sustained  while  actually  engaged  in  the  performance  of  his  duties  as 
an  officer . 

A  police  officer  must  be  a  citizen  of  the  United  States. 

Every  police  officer  must  be  able  to  speak  and  write  understandingly  the 
English  language." 
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CHAPTER  NO.  61 

MONTANA  SESSION  LAWS  1973 

SENATE  BILL  NO.   286 

AN  ACT  AMENDING  SECTION   82A-1207,   R.C.M.   1947,   BY  PROVIDING  THAT  THE 
BOARD  OF  CRIME  CONTROL  SHALL  HAVE  THE  AUTHORITY  TO  ESTABLISH  MINI- 
MUM QUALIFYING  STANDARDS  FOR  EMPLOYMENT  OF  PEACE  OFFICERS,  REQUIRE 
BASIC  TRAINING  FOR  SUCH  OFFICERS,  ESTABLISH  MINIMUM  STANDARDS  FOR 
EQUIPMENT  AND  PROCEDURES  AND  FOR  ADVANCED  IN-SERVICE  TRAINING  FOR 
SUCH  OFFICERS  AND  ESTABLISH  MINIMUM  STANDARDS  FOR  ANY  LAW  ENFORCE- 
MENTMENT  TRAINING  SCHOOLS  ADMINISTERED  BY  THE  STATE  OR  ANY  OF  ITS 
POLITICAL  SUBDIVISIONS  OR  AGENCIES;   AND  PROVIDING  AN  EFFECTIVE  DATE  . 

BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1  .    Section  82A-1207,  R.C.M.   1947,   is  amended  to  read  as  follows: 

"82A-1207.    Board  of  crime  control  —  creation  —  continued  —  transfer 
composition.     (1)  The  administratively  created  agency  known  as  the  governor's 
crime  control  commission  is  hereby  created  by  law  as  the  board  of  crime  control, 
and  its  functions  are  continued. 

(2)  The  board  is  transferred  to  the  department  for  administrative  purposes 
only  as  prescribed  in  section  82A-108  of  this  act.    However,  the  board  may  hire 
its  own  personnel,  and  section  82A-108(2)  (d)  does  not  apply. 

(3)  The  board  is  composed  of  sixteen  (16)  members  appointed  by  the  governor 
The  board  shall  be  representative  of  state  and  local  law-enforcement  agencies  and 
units  of  general  local  government. 

(4)  As  designated  by  the  governor  as  the  state  planning  agency  under  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968,  the  board  shall  perform  the 
functions  assigned  to  it  under  that  act.    The  board   shall  have  the  authority  to 
establish  minimum  qualifying   standards  for   employment  of  peace  officers,    re- 
quire basic  training   for   such  officers,    establish   minimum  standards  for  equip- 
ment and   procedures  and  for  advanced   in-service  training   for   such  officers 
and   establish  minimum   standards  for   any   law  enforcement  training  schools 
administered   by  the  state  or  any  of  its  political    subdivisions  or  agencies,    to 
insure  the  public  health,    welfare  and   safety.    The  board   shall  waive  the  mini- 
mum  qualification   standard   for  good    cause  shown. 

(5)  The  members  of  the  governor's  crime  control  commission  before  the 
effective  date  of  this  chapter  continue  as  members  of  the  board  of  crime  control 
for  the  remainder  of  the  governor's  term;   thereafter  members  shall  be  appointed 
in  accordance  with  section  82A-1 12  (1 )  (b)  of  this  act. 

(6)  The  Board  is  designated  as  a  quasi-judicial  board  for  purposes  of  sec- 
tion 82A-112  of  this  act,  but  section  82A-1 12(2)  (b)  does  not  apply." 

Section  2.    This  act  is  effective  on  its  passage  and  approval. 
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CHAPTER  NO.   62 

MONTANA  SESSION  LAWS  1973 
SENATE  BILL  NO.   287 

AN  ACT  AMENDING  SECTION   16-3705,   R.C.M.    1947,  PROVIDING  THAT  NO 
PERSON  SHALL  BE  APPOINTED  A  SPECIAL  DEPUTY  SHERIFF,  MARSHAL,  OR 
POLICEMAN  WHO  DOES  NOT  MEET  THE  MINIMUM  QUALIFYING  STANDARDS 
FOR  EMPLOYMENT  PROMULGATED  BY  THE  BOARD  OF  CRIME  CONTROL. 

BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1  .    Section  1  6-3705,  R.C.M.   1947,   is  amended  to  read  as  follows: 

"16-3705.    Qualifications  of  deputy  sheriffs,  marshals  and  policemen .     (1) 
No  sheriff  of  a  county,  mayor  of  a  city,  or  other  persons  authorized  by  law  to 
appoint  special  deputies,  marshals,  or  policemen  in  this  state  to  preserve  the 
public  peace  and  prevent  or  queil  public  disturbance,  shall  hereafter  appoint  as 
such  special  deputies,  marshals,  or  policemen  any  person  who  shall  not  have  re- 
sided continuously  in  this  state  for  a  period  of  one  year  at  least,  and  in  the  county 
where  such  appointment  is  made  for  the  period  of  at  least  six  (6)  months  prior  to 
the  date  of  said  appointment,  and  who  does  not  meet  the  minimum  qualifying 
standards  for  employment  promulgated  by  the  board   of  crime  control;   provided 
that  the  provisions  of  this  section  shall  not  apply  in  cases  of  such  officers  summon- 
ing a  posse  forthwith  to  quell  public  disturbance  or  domestic  violence.    And  pro- 
vided further,  that  the  person  or  body  authorized  by  law  to  appoint  special  deputies 
marshals,  or  policemen  may,  in  its  discretion,  waive  residency  requirements. 

(2)  No  sheriff  shall  employ  as  a  deputy  any  individual  who  does  not  possess 
all  the  following  qualifications: 

(a)  graduate  of  an  accredited  high  school  or  the  equivalent  thereof; 

(b)  good  moral  character; 

(c)  never  been  convicted  of  a  felony; 

(d)  has  not  within  five  (5)  years  immediately  preceding  his  date  of  employ- 
ment been  affiliated  in  any  manner  with  a  subversive  organization; 

(e)  been  examined  by  a  physician  licensed  to  practice  in  the  state  of  Montana 
within  thirty  (30)  days  immediately  preceding  his  date  of  employment  and  has  been 
pronounced  in  good  physical  condition. 

Subsection  (2)  of  this  section  shall  not  be  applicable  to  any  deputy  sheriff 
whose  term  of  employment  commenced  prior  to  the  effective  date  of  this  act. 

(3)  Any  person  whose  term  of  employment  as  a  deputy  sheriff  commences 
subsequent  to  the  effective  date  of  this  act  shall  serve  a  one-year  probationary 
period  and  that  during  this  one-year  period  the  employment  of  any  such  deputy 
shall  be  terminated  by  the  sheriff  with  or  without  cause  and  without  recourse  to 
the  sheriff  under  the  terms  of  this  act. 
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(4)  It  shall  be  the  duty  of  the  sheriff  to  cause  al!  deputies  whose  term  of 
employment  commenced  subsequent  to  the  effective  date  of  this  act  to  attend  that 
academy  provided  for  by  chapter  52,  Title  75,  R.C.M.   1947,  except  that  the  sheriff 
may  accept  reasonable  delays  in  attendance  at  the  academy  as  shown  by  the  deputy's 
declared  intention  of  attending.     Failure  to  satisfactorily  complete  the  course 
offered  by  said  academy  shall  be  deemed  cause  to  terminate  a  deputy's  employment. 

(5)  Any  deputy  sheriff  now  employed  or  that  may  hereafter  be  employed 
shall  continue  in  service  until  relieved  of  his  employment  in  the  manner  herein- 
after provided  and  only  for  one  or  more  of  the  following  specified  causes: 

(a)  conviction  of  a  felony  subsequent  to  the  commencement  of  such  employ- 
ment; 

(b)  willful  disobedience  of  an  order  or  orders  given  by  the  sheriff; 

(c)  drinking  intoxicating  liquor  while  in  uniform  or  while  on  official  duty 
or  being  intoxicated  in  a  public  place  while  in  uniform  or  while  on  official  duty; 

(d)  sleeping  while  on  duty; 

(e)  incapacity  materially  affecting  ability  to  perform  official  duties; 

(f)  gross  inefficiency  in  the  performance  of  official  duties; 

(g)  participation  in  any  political  campaign  as  a  candidate  or  the  solicitation 
of  political  support  for  any  candidate  for  public  office. 

(6)  When  a  sheriff  terminates  the  employment  of  a  deputy  he  shall  at  the 
time  of  termination  cause  to  be  served  upon  said  deputy  a  statement  in  writing  sub- 
scribed and  sworn  to  by  the  sheriff  setting  forth  the  cause  or  causes  for  the  dis- 
charge or  termination  of  the  deputy's  employment.. 

(7)  Any  deputy  sheriff  whose  employment  is  terminated  from  and  after  the 
effective  date  of  this  act,  may  within  thirty  (30)  days  from  the  date  of  the  termina- 
tion of  his  employment  make  application  to  the  district  court  of  the  county  wherein 
the  deputy  was  employed  for  a  hearing  before  the  court,  with  or  without  jury,  on 
the  charges  resulting  in  the  deputy's  termination  of  employment  or  discharge.    In 
the  event  that  a  deputy  prevails  at  the  hearing  he  shall  be  entitled  to  be  reinstated 
as  a  deputy  sheriff  at  the  same  salary  he  received  prior  to  his  discharge  or  termina- 
tion of  employment  and  he  shall  also  be  entitled  to  any  rights  that  might  have  accrued 
to  his  benefit  prior  to  his  discharge  or  termination  of  employment,   including  that 
salary  which  he  would  have  received  but  for  the  termination." 
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DEPARTMENT  OF  JUSTICE 

CHAPTKK  14 

BOARD  OF  CRIME  CONTROL 

Sub-Chapter  4 

Peace  Officers  Standards  and  Training 

Rule  23.14.401   Administration  of  Peace  Officers  Standards  and 

Training 

23.14.402  Minimum  Standards  for  the  Employment  of  Peace 

Officers 
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23.14.404  General  Requirements  for  Certification 
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Sub-Chapter  4 

Peace  Officers  Standards  and  Training 

23.14.401  ADMINISTRATION  OF  PEACE  OFFICERS  STANDARDS  AND 
TRAINING  (1)   Rules  and  regulations  of  the  board  of  crime 
control  on  minimum  standards  for  employment  as  a  law  enforcement 
officer,  for  equipment  and  for  procedures;  requiring  basic 
training  for  law  enforcement  officers  appointed  after  the  effec- 
tive date  of  this  regulation;  providing  for  the  appointment  of  a 
peace  officers  standards  and  training  advisory  council;  and  pro- 
viding for  the  administration  of  these  rules  and  regulations  and 
for  the  adoption  of  necessary  regulations  as  provided  by  section 
44-4-301  M.C.A. 

(2)  The  objective  of  the  board  of  crime  control  is  to 
establish  minimum  standards  for  employment  for  law  enforcement 
officers  and  their  equipment,  procedures  and  training  of  a 
professional  character  and  to  insure  the  fair  and  equal  appli- 
cation of  law  enforcement  throughout  the  state  of  Montana,  all 
in  the  interest  of  the  public  safety  and  welfare. 

(3)  There  is  hereby  created  in  the  board  of  crime  control 
the  peace  officers  standards  and  training  advisory  council  to 
consist  of  no  more  than  15  members  appointed  by  the  governor 
which  shall  advise  the  board  of  crime  control  concerning  the 
administration  and  purposes  of  this  regulation.   Members  of 

this  council  shall  include  but  not  be  limited  to  the  following: 

(a)  One  member  to  be  the  director  of  the  Montana  law 
enforcement  academy, 

(b)  One  member  to  be  an  incumbent  chief  of  police  recom- 
mended by  the  Montana  chiefs  of  police  association, 

(c)  One  member  to  be  an  incumbent  sheriff  recommended 
by  the  Montana  sheriffs  and  peace  officers  association, 

(d)  One  member  to  be  a  deputy  sheriff  recommended  by 
the  Montana  sheriffs  and  peace  officers  association, 

(e)  One  member  to  be  a  police  officer  recommended  by 
the  Montana  police  protective  association, 

(f)  One  member  to  be  recommended  by  the  chief  of  the 
Montana  highway  patrol, 

(g)  One  member  to  be  recommended  by  the  state  fish  and 
game  director, 

(h)     One  member  to  be  selected  at  large  from  the  Montana 
criminal  justice  educators  association, 

(i)     One  member  to  be  an  incumbent  mayor, 

(j)     One  member  to  be  an  incumbent  county  commissioner, 
and, 

(k)     One  member  to  be  a  delegate  at  large. 

(4)     Members  of  the  peace  officers  standards  and  training 

advisory  council  shall  serve  at  the  pleasure  of  the  governor. 
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(5)  Any  member  who  shall  cease  to  hold  his  official 
office  shall,  immediately  upon  the  termination  of  his  holding 
such  office,  cease  to  be  a  member  of  the  council,  and  a  suc- 
cessor shall  be  appointed  for  the  unexpired  term  in  accordance 
with  the  provisions  of  section  3  of  this  regulation.   Such 
appointment  shall  be  made  before  the  next  scheduled  meeting  of 
the  council. 

(6)  For  the  purposes  of  this  regulation  the  term  "law 
enforcement  officer"  shall  mean  the  undersherif f s  and  deputy 
sheriffs  of  each  county,  the  members  of  the  police  force  of 
every  city  or  town,  the  marshals  of  every  town,  state  highway 
patrolmen,  state  fish  and  game  wardens,  any  reserve,  special, 
part-time,  and  auxiliary  police  officers  of  deputy  sheriffs 
who  are  given  general  police  powers  to  enforce  the  state  laws 
and  city  ordinances,  and  all  persons  employed  to  police  and 
enforce  the  law  on  the  campuses  of  the  public  and  private 
colleges  and  universities  located  in  this  state. 

(7)  The  council  shall  meet  at  least  4  times  each  year. 
At  the  first  meeting  of  the  council,  it  shall  elect  a  chairman. 
Special  meetings  may  be  called  by  the  chairman,  or  upon  the 
written  request  of  a  majority  of  the  members  of  the  council. 
The  council  may  establish  its  own  requirements  as  to  quorum, 
and  its  own  procedures  with  respect  to  the  conduct  of  its 
meetings  and  other  affairs;  provided,  that  all  recommendations 
by  the  council  to  the  board  of  crime  control  pursuant  to 
section  11  of  this  regulation  shall  require  the  affirmative 
vote  of  a  majority  of  the  members  of  the  council. 

(8)  The  members  of  the  council  shall  receive  compen- 
sation for  their  services  as  prescribed  by  law  and  shall  be 
allowed  their  actual  and  necessary  expenses  incurred  in  the 
performance  of  their  duties. 

(9)  Membership  on  the  council  does  not  constitute  the 
holding  of  public  office,  and  members  of  the  council  shall  not 
be  required  to  take  and  file  oaths  of  office  before  serving  on 
the  council.   The  council  shall  not  exercise  any  part  of  the 
sovereign  power  of  the  state. 

(10)  No  member  of  the  council  shall  be  disqualified 
from  holding  any  public  office  or  employment,  nor  shall  he 
forfeit  any  such  office  or  employment  by  reason  of  his  appoint- 
ment to  the  council,  notwithstanding  any  general,  special,  or 
local  law,  ordinance  or  city  charter  to  the  contrary. 

(11)  The  council  shall  recommend  to  the  board  of  crime 
control  rules  and  regulations  with  respect  to: 

(a)  Minimum  standards  of  physical,  educational,  mental 
and  moral  fitness  which  shall  govern  the  recruitment,  selection 
and  appointment  of  law  enforcement  officers. 

(b)  The  approval,  or  revocation  of  approval,  of  law 
enforcement  training  schools  administered  by  the  state,  county, 
municipal  corporations,  public  school  districts,  vocational- 
technical  school  districts,  and  law  enforcement  zone  schools. 
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(c)  Minimum  courses  of  study,  attendance  requirements, 
and  equipment  and  facilities  to  be  required  at  approved  schools. 

(d)  Minimum  qualifications  for  instructors  at  the 
approved  schools. 

(e)  The  requirements  of  the  minimum  basic  training  which 
law  enforcement  officers  appointed  to  probationary  terms  shall 
complete  before  being  eligible  for  permanent  appointment,  and 
the  time  within  which  such  basic  training  must  be  completed 
following  such  appointment  to  a  probationary  term. 

(f)  The  requirements  of  minimum  basic  training  which 
law  enforcement  officers  not  appointed  for  probationary  terms 
but  appointed  on  other  than  a  permanent  basis,  shall  complete 
in  order  to  be  eligible  for  continued  employment  or  permanent 
appointment,  and  the  time  within  which  such  basic  training  must 
be  completed  following  such  appointment  on  a  non-permanent 
basis. 

(g)  Categories  or  classifications  of  advanced  in-service 
training  programs  and  minimum  courses  of  study  and  attendance 
requirements  with  respect  to  such  categories  or  classifications. 

(h)     Minimum  standards  for  equipment,  veaponry,  vehicles, 
gear  and  other  accessories  purchased  or  used  by  law  enforcement 
agencies. 

(i)     Minimum  standards  for  record  keeping  and  procedures. 

(12)  The  board  of  crime  control  shall  appoint  an  execu- 
tive director  and  such  additional  staff  as  may  be  needed  to 
implement  the  council's  recommendations.   He  shall  perform  such 
duties  as  may  be  assigned  to  him  by  the  board.   He  shall  re- 
ceive compensation,  as  fixed  by  the  board,  and  reimbursement 
for  expenses  within  the  amounts  available  by  appropriation. 

(13)  The  council  may  in  its  discretion: 

(a)  Recommend  studies,  surveys,  and  reports  to  be  made 
by  the  executive  director  regarding  the  carrying  out  of  the 
objectives  and  purposes  of  this  regulation; 

(b)  Visit  and  inspect  any  law  enforcement  training 
school  approved  by  the  board  or  for  which  application  for  such 
approval  has  been  made; 

(c)  Make  recommendations,  to  the  executive  director, 
board  and  legislative  assembly,  regarding  carrying  out  of  the 
purposes  of  this  regulation; 

(d)  Perform  such  other  acts  as  may  be  necessary  or 
appropriate  to  carry  out  the  powers  and  duties  of  the  board  as 
set  forth  in  this  regulation. 

(14)  The  board  of  crime  control  may  adopt  and  promulgate 
any  or  all  of  the  rules  and  regulations  recommended  by  the 
council  to  the  board  pursuant  to  section  11  of  this  regulation, 
and  to  revise  or  amend  such  recommended  rules  and  regulations 
or  to  add  new  rules  and  regulations  thereto.   When  the  board 
promulgates  any  rules  or  regulations,  it  shall  transmit  a 
certified  copy  thereof  to  the  secretary  of  state. 
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(15)  The  executive  director  shall  have  the  following 
duties,  to  be  exercised  as  directed  by  the  board: 

(a)  To  approve  law  enforcement  officer  training  schools 
administered  by  state,  county,  municipal  corporations,  public 
school  districts,  vocational-technical  school  districts,  pri- 
vate institutions  and  law  enforcement  zone  schools,  herein- 
after referred  to  as  "law  enforcement  schools" ; 

(b)  To  certify,  as  qualified,  instructors  at  approved 
law  enforcement  officer  training  schools  and  to  issue  appro- 
priate certificates  to  such  instructors; 

(c)  To  certify  law  enforcement  officers  who  have  satis- 
factorily completed  basic  training  programs  and  to  issue  appro- 
priate certificates  to  such  law  enforcement  officers; 

(d)  To  cause  studies  and  surveys  to  be  made  relating  to 
the  establishment,  operation,  and  approval  of  law  enforcement 
schools; 

(e)  To  consult  and  cooperate  with  law  enforcement 
schools  for  the  development  of  advanced  in-service  training 
programs  for  law  enforcement  officers; 

(f)  To  consult  and  cooperate  with  universities,  col- 
leges, and  institutes  for  the  development  of  specialized  courses 
of  study  in  the  state  for  law  enforcement  officers  in  police 
science  and  police  administration; 

(g)  To  consult  and  cooperate  with  other  departments  and 
agencies  of  the  state  and  federal  government  concerned  with  law 
enforcement  officer  training; 

(h)     To  perform  such  other  acts  as  may  be  necessary  or 
appropriate  to  carry  out  his  powers  and  duties  as  set  forth  in 
this  regulation;  and, 

(i)  To  report  to  the  council  at  each  regular  meeting  of 
the  council  and  at  such  other  times  as  the  council  may  require. 

(16)  Nothing  in  sections  2  through  16,  inclusive,  of 
this  regulation,  shall  be  construed  to  exempt  at  any  law  en- 
forcement officer,  or  other  officer  or  employee  from  the  pro- 
visions of  Title  7,  chapter  32,  M.C.A.  or  section  7-32-303  M.C.A. 

(17)  No  person  shall,  after  the  effective  date  of  this 
regulation,  receive  an  original  appointment  on  a  permanent 
basis  as  a  law  enforcement  officer  as  defined  in  this  regu- 
lation, unless  such  person  has  met  the  minimum  employment 
standards  established  by  the  board  and  has  previously  been 
awarded  a  certificate  by  the  board  attesting  to  his  satisfactory 
completion  of  an  approved  state,  county,  or  municipal  police 
basic  training  program;  and  every  person  who  is  appointed  on  a 
temporary  basis  or  for  a  probationary  term  or  on  other  than  a 
permanent  basis  as  a  law  enforcement  officer  as  defined  in  this 
regulation,  shall  forfeit  his  position  as  such  unless  he  pre- 
viously has  satisfactorily  completed,  or  within  the  time  pre- 
scribed by  regulations  promulgated  by  the  board  of  crime 
control,  satisfactorily  completes  an  approved  basic  training 
program  at  a  law  enforcement  school  and  is  awarded  a  certificate 
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by  the  board  attesting  thereto  and  has  met  the  minimum  employ- 
ment standards  established  by  the  board. 

(18)  The  board  shall  issue  waivers  on  minimum  standards, 
either  separately  or  collectively,  for  good  cause  shown. 

(19)  Any  amounts  appropriated  by  the  legislature  shall 
be  paid  by  the  state  treasurer  in  accordance  with  the  laws  of 
the  state  upon  certification  of  the  board  for  the  purpose  of 
reimbursing  any  state  department,  county,  city,  municipal  cor- 
poration, college  or  university. 

(20)  In  no  event  shall  any  payment  be  made  to  any  state 
department,  county,  city,  municipal  corporation,  college  or 
university  which  has  not  adhered  to  the  standards  established 
by  the  board  as  applicable  to  personnel  recruited  or  trained 
by  such  state  department,  county,  city,  municipal  corporation, 
college  or  university  during  the  period  for  which  reimbursement 
is  sought,  and  the  board  has  not  issued  a  waiver. 

(21)  Any  state  department,  county,  city,  municipal  cor- 
poration, college  or  university  which  desires  to  receive  aid 
pursuant  to  this  regulation  shall  make  application  to  the  board 
for  such  aid.   The  application  must  be  accompanied  by  a  certi- 
fied copy  of  a  law,  ordinance  or  resolution  adopted  by  its 
governing  body  providing  that  while  receiving  any  aid  pursuant 
to  this  regulation,  the  state  department,  county,  city,  muni- 
cipal corporation,  college  or  university  will  adhere  to  the 
standards  established  by  the  board,  or  by  a  copy  of  a  waiver 

by  the  board.  The  application  shall  contain  such  information 
as  the  board  may  request.  (History:  Sec.  44-4-301  MCA:  IMP, 
44-4-301  MCA,  Eff.  12/5/73.) 

23.14.402  MINIMUM  STANDARDS  FOR  THE  EMPLOYMENT  OF  PEACE 
OFFICERS  (1)   The  objectives  of  the  Montana  peace  officers 
standards  and  training  advisory  council  are  to  raise  the  level 
of  competence  of  state  and  local  law  enforcement  officers  by 
promulgating,  through  the  board  of  crime  control,  regulations 
establishing  minimum  standards  for  the  selection,  professional 
development,  and  training  of  such  officers.   Law  enforcement  is 
of  such  a  nature  as  to  require  education  and  training  of  a 
professional  character  to  insure  the  fair  and  equal  application 
of  law  enforcement  throughout  the  state  of  Montana. 

(2)     Every  sworn  law  enforcement  officer  employed  in  the 
state  of  Montana  by  any  law  enforcement  agency  which  is  admin- 
istered by  the  state  or  any  political  subdivision  thereof,  and 
who  is  responsible  for  the  prevention  and  detection  of  crime, 
and  the  enforcement  of  the  penal,  traffic  and  game  laws  of  this 
state,  and  who  has  been  granted  general  arrest  powers  to  enforce 
such  laws,  shall: 

(a)  Be  a  citizen  of  the  United  States. 

(b)  Be  at  least  20  years  of  age. 

(c)  Be  fingerprinted  and  a  search  made  of  the  local, 
state  and  national  fingerprint  files  to  disclose  any  criminal 
record. 
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(d)  Not  have  been  convicted  of  a  crime  for  which  he 
could  have  been  imprisoned  in  a  federal  penitentiary  or  state 
prison. 

(e)  Be  of  good  moral  character  as  determined  by  a 
thorough  background  investigation. 

(f)  Be  a  high  school  graduate  or  furnish  evidence  of 
successful  completion  of  an  examination  indicating  an  equiva- 
lent achievement  as  determined  by  criteria  established  by  the 
board  of  crime  control. 

(g)  Be  examined  by  a  licensed  physician  or  surgeon  and 
meet  the  physical  requirements  as  established  by  the  board  of 
crime  control. 

(h)  Successfully  pass  an  oral  interview  examination  by 
the  hiring  law  enforcement  agency. 

(i)     Possess  a  valid  Montana  driver's  license.   (History: 
Sec.  44-4-301,  MCA;  IMP,  44-4-301  MCA;  NEW,  Eff.  12/5/73;  AMD, 
Eff.  5/1/75.) 

23.14.403  REQUIREMENTS  FOR  PEACE  OFFICERS  HIRED  BEFORE 
AND  AFTER  THE  EFFECTIVE  DATE  OF  THIS  REGULATION  (1)   Require- 
ments for  peace  officers  hired  after  the  effective  date  of 
this  regulation. 

(a)  Each  applicant  must  meet  the  minimum  selection 
standards  for  employment  as  set  by  the  board  of  crime  control. 

(b)  Each  applicant  shall  attest  that  he  subscribes  to 
the  law  enforcement  code  of  ethics. 

(c)  To  be  eligible  for  the  award  of  certificate,  each 
applicant  must  be  a  full-time,  paid  and  sworn  peace  officer 
employed  by  a  law  enforcement  agency  as  defined  by  the  board 
of  crime  control. 

(d)  Each  applicant  shall  have  completed  the  designated 
combinations  of  education,  training  and  experience  as  computed 
by  the  point  system  established  by  the  P.O.S.T.  advisory  council. 

(2)     Requirements  for  officers  hired  before  the  effective 
date  of  this  regulation. 

(a)     Peace  officers  already  serving  under  a  permanent 
appointment  prior  to  the  effective  date  of  this  regulation, 
shall  not  be  required  to  meet  any  of  the  requirements  for  cer- 
tification as  a  condition  of  tenure  or  continued  employment; 
nor  shall  failure  to  fulfill  such  requirements  make  him  in- 
eligible for  any  promotional  examination  or  consideration  for 
promotion  for  which  he  otherwise  would  be  eligible.   (History: 
Sec.  44-4-301  MCA;  IMP,  44-4-301  MCA;  NEW,  Eff.  12/5/73.) 

23.14.404  GENERAL  REQUIREMENTS  FOR  CERTIFICATION  (1)  Each 
peace  officer  shall  attest  that  he  subscribes  to  the  law 
enforcement  code  of  ethics. 

(2)  To  be  eligible  for  the  award  of  a  certificate,  each 
peace  officer  must  be  a  full-time,  paid  and  sworn  peace  officer 
employed  by  a  law  enforcement  agency  as  defined  by  the  board  of 
crime  control. 
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(3)  Each  peace  officer  shall  have  completed  the  de- 
signated combinations  of  education,  training  and  experience 
as  computed  by  the  point  system  established  by  the  P.O.S.T. 
advisory  council. 

(4)  Point  System. 

(a)  Education  Points: 

(i)     one  college  semester  unit  shall  equal  4  points. 

(ii)    one  college  quarter  unit  shall  equal  3  points. 

(iii)   when  more  than  15  education  points  are  claimed, 
law  enforcement  technical,  vocational  and  professional  subjects 
shall  not  exceed  two-thirds  of  the  total  number  of  such  points 
claimed. 

(iv)    education  points  claimed  must  have  been  earned  on 
credits  awarded  in  a  course  from  a  college  or  university  that 
is  accredited  by  its  state  department  of  education,  its  state 
university  system,  the  recognized  nationalized  accrediting 
body,  or  the  P.O.S.T.  advisory  council.   Such  credits  must  have 
been  earned  in  a  course  of  study  leading  to  a  degree  as  de- 
scribed in  the  college  catalog  where  the  credits  were  earned. 

(v)     copies  of  official  college  transcripts  or  other 
verifying  documents  must  be  furnished  for  credits  claimed. 

(b)  Training  Points: 

(i)     ten  classroom  hours  of  law  enforcement  training 
certified  or  approved  by  the  P.O.S.T.  advisory  council  shall 
equal  one  point. 

(ii)    the  basic  course  does  not  count  for  training  points. 
Any  training  at  the  recruit  level  which  exceeds  the  basic  course 
as  defined  by  the  P.O.S.T.  advisory  council  will  count  for 
training  points. 

(iii)   the  acceptability  of  training  points  claimed  for 
training  received  out-of-state  shall  be  determined  by  the 
P.O.S.T.  advisory  council. 

(iv)    training  points  claimed  for  the  award  of  the 
advanced  certificate  shall  be  based  on  the  following  ratio  of 
prescribed  subject . areas  which  have  been  completed  at  a  certi- 
fied training  school:   legal  matters  (including  recent  court 
decisions)  20%,  advanced  investigative  techniques  and  aids 
20%,  advanced  police  patrol  procedures  20  %,  and  human  and 
community  relations  20%. 

(5)     Law  Enforcement  Experience: 

(a)  law  enforcement  experience  in  any  law  enforcement 
agency  in  this  state  meeting  the  minimum  standards  of  the  board 
of  crime  control  is  acceptable. 

(b)  acceptability  of  the  required  experience  shall  be 
determined  by  the  P.O.S.T.  advisory  council  in  case  of  any 
employing  agency  which  does  not  meet  the  minimum  standards 
established  by  the  board  of  crime  control. 
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(c)     the  acceptability  of  the  required  experience  shall 
be  determined  by  the  P.O.S.T.  advisory  council  in  the  case  of 
peace  officers  with  out-of-state  law  enforcement  experience. 
(History:   Sec.  44-4-301  MCA;  IMP,  44-4-301  MCA;  NEW,  Eff. 
12/5/73.) 

23.14.405  REQUIREMENTS  FOR  THE  BASIC  CERTIFICATE .   I n 
addition  to  section  23.14.403  and  23.14.404   above,  the 
following  are  required  for  the  award  of  the  basic  certificate: 

(1)  Peace  officers  hired  after  the  effective  date  of 
this  regulation: 

(a)  shall  have  completed  the  probationary  period 
prescribed  by  law  but  in  no  case  have  less  than  one  year  exper- 
ience. 

(b)  shall  have  completed  the  basic  course  or  the  equi- 
valency as  defined  by  the  P.O.S.T.  advisory  council. 

(2)  Peace  officers  hired  before  the  effective  date  of 
this  regulation: 

(a)  shall  have  completed  the  probationary  period  pre- 
scribed by  the  employing  agency  and  shall  have  served  at  least 
one  year  with  the  present  employing  agency. 

(b)  shall  have  completed  the  basic  course  at  MLEA  or 
an  equivalency  as  defined  by  the  P.O.S.T.  advisory  council  or 

(c)  all  such  officers  have  satisfied  the  requirements 
for  the  basic  certificate  by  their  experience  and  satisfac- 
torily performing  their  duties  as  attested  to  by  the  head  of 
the  law  enforcement  agencies  for  which  they  are  employed. 

(3)  Peace  officers  with  out-of-state  experience  and 
training  and  are  employed  by  Montana  law  enforcement  agencies: 

(a)  shall  have  completed  the  probationary  period  pre- 
scribed by  law  but  in  no  case  have  less  than  one  year  exper- 
ience with  the  present  employing  agency. 

(b)  whose  training  is  determined  by  the  POST  advisory 
council  as  equivalent  to  the  basic  course  must  successfully 
complete  an  equivalency  test,  approved  by  the  council  and 
administered  by  the  Montana  law  enforcement  academy,  by 
achieving  a  cumulative  score  of  75%  or  more  and  successfully 
complete  the  legal  training  school  conducted  by  MLEA.   The 
council  will  require  those  who  fail  the  equivalency  test  to 
successfully  complete  the  basic  course  at  MLEA. 

(c)  whose  training  is  determined  by  the  POST  advisory 
council  as  not  equivalent  to  the  basic  course  must  within  one 
year  of  initial  appointment,  successfully  complete  the  basic 
course. 

(4)  All  of  the  training  and  equivalency  requirements 
for  the  Basic  Certificate  must  be  accomplished  within  one  year 
of  the  initial  appointment.   (History:   Sec.  44-4-301  MCA,  IMP, 
44-4-301  MCA,  NEW,  Eff.  12/5/73;  AMD,  1978  MAR  p.  720,  Eff. 
5/26/78.) 
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23.14.406  REQUIREMENTS  FOR  THE  INTERMEDIATE  CERTIFICATE. 
In  addition  to  section  23.14.403  and  23.14.404  above,  the 
following  are  required  for  the  award  of  the  intermediate  cer- 
tificate: 

(1)  Must  have  served  at  least  one  year  with  and  has 
completed  the  probationary  period  prescribed  by  present 
employing  agency  and  is  satisfactorily  performing  his  duties 
as  attested  to  by  the  head  of  the  employing  law  enforcement 
agency. 

(2)  Shall  possess  the  basic  certificate. 

(3)  Shall  have  completed  the  intermediate  course  or 
the  equivalency  as  designated  by  the  P.O.S.T.  advisory  council 
and 

(a)  if  the  council  determines  the  training  to  be  equi- 
valent to  the  intermediate  course  the  officer  must  successfully 
complete  an  equivalency  test,  approved  by  the  council  and  ad- 
ministered by  MLEA,  by  achieving  a  cumulative  score  of  75%  or 
more.   The  council  will  require  those  who  fail  the  equivalency 
test  to  successfully  complete  the  intermediate  course  at  MLEA 
before  awarding  the  intermediate  certificate. 

(b)  if  the  council  determines  the  training  is  not 
equivalent  the  officer  must  successfully  complete  the  inter- 
mediate course. 

(4)  Has  4  years  experience  and  40  training  points  or 

(5)  Has  5  years  experience  and  30  training  points  or 

(6)  Has  4  years  experience,  20  training  points,  possess 
a  baccalaureate  degree  or 

(7)  Has  3  years  experience,  10  training  points,  and 
possess  a  masters  or  equivalent  degree.   (History:   Sec. 
44-4-301  MCA;  IMP,  44-4-301  MCA,  NEW,  Eff  12/5/73;  AMD,  1978 
MAR  p.  720,  Eff.  5/26/78.) 

23.14.407  REQUIREMENTS  FOR  THE  ADVANCE  CERTIFICATE.   In 
addition  to  section  23.14.403  and  23.14.404  above,  the  fol- 
lowing are  required  for  the  award  of  the  advance  certificate. 

(1)  Shall  possess  the  intermediate  certificate. 

(2)  Shall  have  completed  the  advance  course  or  the 
equivalency  as  defined  by  the  P.O.S.T.  advisory  council. 

(a)  if  the  council  determines  the  training  to  be 
equivalent  to  the  advance  course  the  officer  must  successfully 
complete  an  equivalency  test,  approved  by  the  council  and 
administered  by  MLEA,  by  achieving  a  cumulative  score  of  75% 
or  more.   The  council  will  require  those  who  fail  the  equi- 
valency test  to  successfully  complete  the  advance  course  at 
MLEA  before  awarding  the  advance  certificate. 

(b)  if  the  council  determines  the  training  is  not 
equivalent  the  officer  must  successfully  complete  the  advance 
course. 
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The  following  sections  should  read  as  follows: 

i  ■ 

Page  23-418 

Section  2  3 . 14.406  Requirements  for  the  Intermediate  Certificate 
Sub-Section  (3) (b) (6)  Has  4  yeas  experience,  2  0  training 
points,  possess  an  associate  degree  or 

(7)   Has  3  years  experience,  15  training  points  and  possess 
a  baccalaureate  degree  or 

(3)   Has  2  years  experience,  10  training  points  and  possess 
a  masters  degree. 

Page  23-419 

Sec tion  23.14.407  Requirements  for  the  Advance  Certi f icate 
Sub-Section  (4) (d)  6  years  experience,  35  training ' points  and 
possess  a  baccalaureate  degree  or 

(e)   4  years  experience,  25  training  points  and  possess  a 
masters  degree. 
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(3)  Shall  have  completed  at  least  8  years  service  with 
a  law  enforcement  agency  except  for  holders  of  college  degrees. 

(4)  Shall  have  acquired  the  following  points  related 
to  combinations  of  education,  training  and  experience. 

(a)  8  years  experience  and  80  points  or 

(b)  10  years  experience  and  60  points  or 

(c)  8  years  experience  and,  45  training  points,  and 
possess  an  associate  degree  or 

(d)  6  years  experience  and,  35  training  points,  and 
possess  a  masters  or  equivalent  degree.   (History:   Sec. 
44-4-301  MCA;  IMP,  44-4-301  MCA,  NEW,  Eff .  12/5/73;  AMD,  1978 
MAR  p.  720,  Eff  5/26/78.) 

23.14.408  REQUIREMENTS  FOR  THE  SUPERVISORY  CERTIFICATE . 
In  addition  to  sectio'n  23.14.403  and  23.14.404  above,  the 
following  are  required  for  the  award  of  the  supervisory  certi- 
ficate. 

(1)  Shall  possess  the  intermediate  certificate. 

(2)  Shall  have  successfully  completed  the  supervisory 
course  at  MLEA  or  the  equivalency  as  designated  by  the  P.O.S.T. 
advisory  council. 

(3)  Currently  and  for  one  year  prior  to  the  date  of 
application  shall  have  served  satisfactorily  as  a  first-level 
supervisor  as  attested  to  by  the  head  of  the  employing  agency. 

(a)     a  first-level  supervisory  is  a  position  above  the 
operational  level  for  which  commensurate  pay  is  authorized, 
occupied  by  an  officer  who,  in  the  upward  chain  of  command, 
principally  is  responsible  for  the  direct  supervision  of 
employees  of  an  agency  or  is  subject  to  assignment  of  such 
responsibilities  and  most  commonly  is  the  rank  of  sergeant. 
(History:   Sec.  44-4-301  MCA;  IMP,  44-4-301  MCA,  AMD,  1979 
MAR  p.  584,  Eff.  6/15/79.) 

23.14.409  REQUIREMENTS  FOR  THE  COMMAND  CERTIFICATE .   In 
addition  to  section  23.14.403  and  23.14.404  above,  the  fol- 
lowing are  required  for  the  award  of  the  command  certificate. 

(1)  Shall  possess  the  intermediate  certifiate. 

(2)  Shall  have  successfully  completed  the  command  or 
mid-management  course  at  MLEA  or  the  equivalency  as  designated 
by  the  P.O.S.T.  advisory  council. 

(3)  Currently  and  for  one  year  prior  to  the  date  of 
appointment  shall  have  served  satisfactorily  at  the  command  or 
mid-management  level  as  attested  to  by  the  head  of  the  em- 
ploying agency. 

(a)     the  command  or  mid-management  level  is  a  position 
above  the  first-level  supervisor  for  which  commensurate  pay 
is  authorized,  occupied  by  an  officer  who,  in  the  upward 
chain  of  command,  principally  is  responsible  for  directing  and 
coordinating  functional  units  of  an  agency  or  is  subject  to 
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assignment  of  such  responsibilities  and  is  commonly  the  rank 
of  lieutenant  or  captain.   (History:   Sec.  44-4-301  MCA;  IMP, 
44-4-301  MCA,  AMD,  1979  MAR  p.  584,  Eff.  6/15/79.) 

23.14.410  REQUIREMENTS  FOR  THE  ADMINISTRATIVE  CERTIFICATE. 
In  addition  to  section  23.14.403  and  23.14.404  above,  the 
following  are  required  for  the  award  of  the  administrative 
certificate. 

(1)  Shall  possess  the  advance  certificate. 

(2)  Shall  have  successfully  completed  the  administra- 
tive or  management  course  at  MLEA  or  the  equivalency  as  desig- 
nated by  the  P.O.S.T.  advisory  council. 

(3)  Currently  and  for  a  period  of  one  year  prior  to 
the  date  of  application  shall  have  served  satisfactorily  at 
the  administrative  or  management  level  of  the  employing  agency. 

(a)     The  administrative  or  management  level  is  the  top 
position  which  commensurate  pay  is  authorized,  occupied  by  an 
officer  who,  in  the  upward  chain  of  command,  is  either  respon- 
sible for  administering  the  agency  or  has  broad  administrative 
authority  or  is  subject  to  assignment  of  such  responsibilities 
and  most  commonly  is  a  chief  of  police,  sheriff,  undersheriff 
or  assistant  chief  of  police.   (History:   Sec.  44-4-301  MCA; 
IMP,  44-4-301  MCA,  AMD,  1979  MAR  p.  584,  Eff.  6/15/79.) 

23.14.411  PURPOSE  OF  CERTIFICATES  AND  AWARDS : 

(1)  Certificates  and  awards  may  be  presented  by  the 
P.O.S.T.  advisory  council  for  the  purpose  of  raising  the  level 
of  competence  of  law  enforcement  and  to  foster  cooperation 
among  the  council,  agencies,  groups,  organizations,  jurisdic- 
tions, and  individuals. 

(2)  Certificates  and  awards  remain  the  property  of  the 
board  of  crime  control  and  the  board  shall  have  the  power  to 
cancel  or  recall  any  certificate  or  award  upon  due  cause  deter- 
mined by  the  board. 

(3)  Basic,  intermediate,  advanced,  supervisory,  command, 
and  administrative  certificates  are  established  for  the  purpose 
of  fostering  prof essionalization,  education,  and  experience 
necessary  to  perform  adequately  the  duties  of  the  law  enforce- 
ment service.   (History:   Sec.  44-4-301  MCA;  IMP,  44-4-301  MCA, 
NEW,  Eff.  12/5/73;  AMD,  1978  MAR  p.  720,  Eff.  5/26/78;  AMD,  1979 
MAR  p.  584,  Eff.  6/15/79.) 

23.14.412  QUALIFICATIONS  FOR  CERTIFICATION  OF  LAW  ENFORCE- 
MENT  ACADEMY  AND  TRAINING  COURSES  (1)   The  board  shall  establish 
the  following  requirements  for  certification  of  the  Montana  law 
enforcement  academy  to  present  one  or  more  of  the  prescribed 
courses : 

(1)     The  bureau  chief  shall  be  responsible  for  sched- 
uling, presentation  and  general  administration  of  the  mandated 
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training  programs  and  any  other  training  programs  certified  by 
the  P.O.S.T.  advisory  council. 

(2)  The  bureau  chief  shall  be  responsible  for  the 
selection  of  instructors  and  for  the  preparation,  maintenance 
and  proper  filing  of  all  reports  and  records  required  by  the 
council . 

(3)  For  certification  purposes,  any  facility  utilized 
by  the  Montana  law  enforcement  academy  must  meet  the  following 
standards : 

(a)  Classrooms  must  be  comfortable  and  well-lighted 
with  a  seating  capacity  of  not  less  than  20  nor  more  than  60. 

(b)  When  applicable,  must  provide  the  facilities  and 
equipment  necessary  for  training  in  defensive  tactics. 

(c)  When  applicable,  have  or  obtain  access  to  a  firing 
range  which  will  have  sufficient  lighting  to  conduct  safe  night 
firing  exercises. 

(d)  Provide  such  equipment  and  instructional  devices 
necessary  for  any  training. 

(e)  On-site  inspection  of  any  facility  utilized  by  the 
academy  may  be  conducted  by  the  staff  of  the  P.O.S.T.  advisory 
council  according  to  the  above  requirements  and  those  contained 
in  P.O.S.T. -10 (73)  form  inspection  for  law  enforcement  training 
facilities.  When  council  staff  does  not  provide  the  inspection 
the  academy  bureau  chief  shall  file  an  inspection  form  with  the 
council  at  the  time  he  files  the  reports  required  at  the  end  of 
the  course. 

(4)  Requirements  for  training  administration: 

(a)  The  Montana  law  enforcement  academy  shall  operate 
continuously  on  a  year  round  schedule  and  be  maintained  by  a 
full-time  staff. 

(b)  Whenever,  in  the  judgment  of  the  academy  staff,  it 
is  impractical  or  inefficient  for  trainees  to  attend  the  academy 
and  there  is  sufficient  demand  for  a  particular  course,  the 
academy  shall  provide  for  such  training  in  the  region  where  the 
law  enforcement  agency  requesting  the  training  is  located.   The 
mandated  courses  are  exempt  from  this  regulation. 

(c)  To  receive  certification,  any  training  conducted  in 
Montana  must  be  administered  by  the  academy. 

(d)  Law  enforcement  agencies  wishing  certification  of 
any  course  must  notify  the  Montana  law  enforcement  academy  not 
less  than  3  5  days  prior  to  the  commencement  of  the  course  on 
the  intent  to  offer  an  approved  course  and  request  the  necessary 
assistance  of  the  academy.   The  academy  will  notify  the  P.O.S.T. 
advisory  council  within  10  days  after  receiving  the  notice  of 
intent. 

(e)  The  academy  will  assign  staff  to  meet  with  the  re- 
questing agencies  to  inspect  training  facilities  available, 
establish  curriculum,  schedule  courses,  assign  instructors  and 
coordinate  the  training  activities.   It  shall  be  the  responsi- 
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bility  of  the  academy  staff  to  follow  the  required  reporting 
procedures  and  monitor  the  standards  for  training,  trainee 
attendance  and  performance  as  set  by  the  board  of  crime  control. 

(f)  Not  less  than  10  days  prior  to  the  commencement 

of  the  course,  the  academy  shall  provide  the  P.O.S.T.  advisory 
council  with  the  hourly  schedule  containing  the  course  cur- 
riculum, assigned  instructors  and  when  possible,  a  roster  of 
the  prospective  trainees. 

(g)  The  council  shall  review  all  submitted  materials 
and  shall  notify  the  academy  of  any  deficiencies.   The  academy 
bureau  chief  shall  notify  the  council  of  any  corrections  prior 
to  the  commencement  of  the  course. 

(h)     The  academy  bureau  chief  shall  immediately  advise 
in  writing  to  the  head  of  the  trainee's  employing  agency  and 
to  the  council  any  trainee  who  voluntarily  or  involuntarily 
terminates  his  training  before  the  completion  of  any  course. 
The  academy  bureau  chief  shall  write  a  detailed  report  to  the 
head  of  the  trainee's  employing  agency  and  to  the  council  any 
conduct  that  is  unbecoming  or  unethical  on  the  part  of  any 
trainee. 

(i)     The  academy  bureau  chief  will  notify  the  council  in 
writing  immediately  during  the  presentation  of  a  course  any 
content  changes  or  changes  of  instructors. 

(j)     Within  10  days  after  the  completion  of  any  training 
course,  the  academy  bureau  chief  shall  submit  to  the  council 
final  course  grade  score  and  firearms  qualification  (if  appli- 
cable) of  each  trainee  attending  the  course.   The  pink  copy  of 
P.O.S.T. -12 (73)  form  notice  of  course  completion  will  be  sub- 
mitted to  the  council  on  each  trainee. 

(k)     Attendance  records  and  master  copies  of  each  exam- 
ination given  shall  be  retained  by  the  academy  for  at  least 
one  year  after  the  completion  of  the  course. 

(1)     No  individual  shall  be  admitted  to  any  course 
unless  he  is  18  years  of  age. 

(m)     The  academy  bureau  chief  shall  not  accept  admit- 
tance of  any  individual  who  has  not  met  the  minimum  selection 
standards  under  the  provision  of  section  23-3.14.402  as  set  by 
the  board  of  crime  control  except  elected  sheriffs  and  those 
peace  officers  hired  before  the  effective  date  (12-5-73)  of  the 
rule.   Waivers  may  be  authorized  by  the  board  of  crime  control 
for  good  cause  and  unusual  circumstances  for  those  individuals 
who  do  not  meet  the  selection  standards  upon  the  written  appli- 
cation of  that  individual's  agency  head  submitted  at  least  15 
days  prior  to  the  commencement  of  the  course. 

(n)     Trainees  enrolled  in  any  P.O.S.T.  certified  course 
shall  be  admitted  only  in  accordance  with  rules  of  eligibility 
and  admission  as  either  contained  herein  or  contained  in  the 
course  offering  announcement.   (History:   Sec.  44-4-301  MCA; 
IMP,  44-4-301  MCA,  NEW,  Eff.  12/15/73;  AMD,  Eff.  5/1/75;  AMD, 
Eff.  4/4/77.) 
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23.14.413  CERTIFICATION  REQUIREMENTS  FOR  TRAINEE  ATTEN- 
DANCE AND  PERFORMANCE: 

(1)  Each  trainee  shall  be  required  to  attend  all  ses- 
sions of  any  training  course  in  which  he  is  enrolled  except  for 
approved  absences  by  the  academy  bureau  chief  or  his  designated 
representative.   No  trainee  shall  receive  credits  for  certifi- 
cation if  his  unexcused  absences  exceed  10%  of  the  total  hours 
for  the  course.   The  academy  bureau  chief  or  his  designated 
representative  shall  terminate  any  trainee  whose  unexcused 
absences  exceed  10%. 

(2)  Each  trainee  enrolled  in  any  training  courses  may 
be  required  to  personally  prepare  and  maintain  an  acceptable 
notebook  for  permanent  retention  of  class  notes  and  supplemen- 
tary material.   Notebooks  will  be  examined  by  the  academy  staff 
to  ensure  neatness,  content,  and  quality  and  to  assist  in  deter- 
mining final  grade  score. 

(3)  To  receive  credit  for  certification  of  the  basic 
training  course  the  trainee  must  achieve  70%  out  of  a  total 
possible  100%  in  a  final  grade  score.   To  receive  credit  for 
certification  in  any  other  training  course  the  trainee  must 
achieve  75%  out  of  a  total  possible  100%  in  a  final  grade  score. 
Pretest  scores  shall  not  be  considered  in  developing  final 
grade  score  on  course  completion. 

(4)  Percentage  development  for  final  grade  score  must 
have  the  approval  of  the  P.O.S.T.  advisory  council. 

(5)  The  trainee  enrolled  in  the  basic  course  shall 
achieve  a  firing  qualification  score  of  not  less  than  65%  out 
of  a  possible  100%  to  receive  credit  for  certification.   The 
trainees  enrolled  in  all  other  courses  which  include  range 
firing  in  the  curriculum  shall  achieve  a  firing  qualification 
score  of  not  less  than  70%  out  of  a  possible  100%  to  receive 
credit  for  certification. 

(6)  The  minimum  number  of  trainees  for  the  basic  course 
shall  not  be  less  than  15.   The  maximum  number  of  trainees  for 
the  basic  course  shall  be  40. 

(7)  Any  trainee  who  fails  to  comply  with  these  rules 
pertaining  to  his  attendance,  performance  and  behavior  may 
result  in  a  denial  of  credits  for  certification. 

(8)  Failure  on  the  part  of  the  academy  staff,  training 
instructors  or  heads  of  law  enforcement  agencies  to  comply  with 
the  rules  contained  herein  may  result  in  either  denial  of  course 
certification  or  a  revocation  of  course  certification. 

(9)  Waivers  may  be  authorized  by  the  board  for  good 
cause  and  unusual  circumstances  shown  upon  the  written  appli- 
cation of  the  academy  bureau  chief.   (History:   Sec.  44-4-301 
MCA;  IMP,  44-4-301  MCA,  NEW,  Eff.  12/5/73;  AMD,  Eff.  5/1/75; 
AMD,  Eff.  4/4/77.) 
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23.14.414  QUALIFICATIONS  FOR  INSTRUCTORS  (1)  The  board 
shall  establish  requirements  for  instructors  to  teach  one  or 
more  of  the  prescribed  training  courses  for  purposes  of  cer- 
tification of  such  courses  under  the  following  conditions: 

(a)  Instructors  must  meet  the  requirements  on  the 
basis  of  minimum  qualifications  in  the  areas  of  education, 
training  and  experience. 

(b)  It  shall  be  the  continuing  responsibility  of  the 
Montana  law  enforcement  academy  bureau  chief  to  see  that 
instructors  are  assigned  only  topics  which  they  are  qualified 
to  teach  and  are  supervised  on  a  regular  basis  to  ensure  that 
instructional  excellence  is  maintained. 

(c)  As  it  is  the  intent  of  the  board  to  exercise  only 
limited  control  of  instructors,  the  requirements  are  intended 
to  assure  the  board  that  instructors  meet  minimum  qualifica- 
tions of  training,  education  and  experience.   The  actual 
selection  and  evaluation  of  instructors  shall  be  the  respon- 
sibility of  the  M.L.E.A.  bureau  chief. 

(2)  Requirements  for  the  professional  instructor 
qualifications : 

(a)  These  requirements  are  for  instructors  who  instruct 
only  those  subjects  clearly  police  in  nature,  that  is,  fire- 
arms, patrol  techniques,  investigations,  etc. 

(b)  The  instructor  must  be  a  full-time  employee  of  a 
law  enforcement  agency  as  defined  by  the  board  or  enjoy  an 
acceptable  status  generally  recognized  by  law  enforcement 
agencies  for  his  talents  and  skills. 

(c)  The  instructor  must  have  a  thorough  knowledge  of 
the  subject  area  or  skills  he  will  teach  based  upon  successful 
practical  experience  and  with  sufficient  educational  back- 
ground in  police  subjects  and  training  to  meet  the  instruc- 
tional demands  that  will  be  made  of  him. 

(d)  He  should  be  a  person  with  a  reputation  for 
personal  and  moral  integrity  with  a  sincere  desire  to  impart 
his  knowledge  and  experience  to  the  trainees. 

(e)  The  instructor  must  be  a  high  school  graduate  or 
the  equivalent  as  recognized  by  the  board. 

(3)  Requirements  for  general  instructor  qualifications: 

(a)  These  requirements  are  for  instructors  who  instruct 
general  subjects  such  as  criminal  law,  sociology,  psychology, 
etc. 

(b)  The  instructor  must  enjoy  an  acceptable  status 
generally  recognized  by  law  enforcement  agencies  for  his 
talents  and  skills. 

(4)  Waivers  of  requirements  may  be  authorized  by  the 
board  under  unusual  circumstances  and  for  good  cause  shown 
upon  the  written  application  of  the  academy  bureau  chief. 
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(5)  The  academy  bureau  chief  must  submit  the  instruc- 
tor's resume1  and  specify  the  subject  or  subjects  he  is  deemed 
qualified  to  teach  at  the  time  the  hourly  course  schedule  is 
provided  the  P.O.S.T.  advisory  council. 

(6)  Limitation  on  hours  of  instruction: 

(a)     Any  scheduling  of  any  instructor  to  instruct  more 
than  four  consecutive  hours  should  be  discouraged  and  avoided, 
if  possible.   (History:   Sec.  44-4-301  MCA:  IMP,  44-4-301  MCA, 
NEW,  Eff.  12/5/73;  AMD,  Eff.  5/1/75;  AMD,  Eff.  5/5/77.) 

23.14.415  CODE  OF  ETHICS  (1)   Regulations  governing  certi- 
fication of  peace  officers  requires  that  the  law  enforcement 
code  of  ethics  shall  be  administered  as  an  oath. 

(2)  Procedures: 

(a)  Each  application  for  certification  will  attest  to 
the  law  enforcement  code  of  ethics  and  the  oath  shall  be  admin- 
istered by  the  head  of  the  law  enforcement  agency  in  which  he 
serves,  or  by  an  authorized  school  director. 

(b)  The  applicant  and  the  officer  administering  the 
oath  will  sign  two  copies  of  the  law  enforcement  code  of 
ethics. 

(c)  One  copy  will  be  retained  by  the  applicant  and  the 
other  copy  will  be  retained  in  the  applicant's  personnel  file 
which  will  be  available  for  inspection  by  the  P.O.S.T.  advisory 
council  staff  at  any  reasonable  time. 

(3)  The  law  enforcement  code  of  ethics.   As  a  law 
enforcement  officer,  my  fundamental  duty  is  to  serve  mankind; 
to  safequard  the  lives  and  property,  to  protect  the  innocent 
against  deception,  the  weak  against  oppression  or  intimidation, 
and  the  peaceful  against  violence  or  disorder;  and  to  respect 
the  constitutional  rights  of  all  men  to  liberty,  equality  and 
justice . 

(4)  I  will  keep  my  private  life  unsullied  as  an  example 
to  all;  maintain  courageous  calm  in  the  face  of  danger,  scorn 
or  ridicule;  develop  self-restraint;  and  be  constantly  mindful 
of  the  welfare  of  others.   Honest  in  thought  and  deed  in  both 
my  personal  and  official  life,  I  will  be  exemplary  in  obeying 
the  laws  of  the  land  and  the  regulations  of  my  department. 
Whatever  I  see  or  hear  of  a  confidential  nature  or  that  is 
confided  to  me  in  my  official  capacity  will  be  kept  ever  secret 
unless  revelation  is  necessary  in  the  performance  of  my  duty. 

(5)  I  will  never  act  officiously  or  permit  personal 
feelings,  prejudices,  animosities,  or  friendships  to  influence 
my  decisions.   With  no  compromise  for  crime  and  with  relentless 
prosecution  of  criminals,  I  will  enforce  the  law  courteously 
and  appropriately  without  fear  or  favor,  malice  or  ill  will, 
never  employing  unnecessary  force  or  violence  and  never  ac- 
cepting gratuities. 
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(6)     I  recognize  the  badge  of  my  office  as  a  symbol  of 
public  faith,  and  I  accept  it  as  a  public  trust  to  be  held  so 
long  as  I  am  true  to  the  ethics  of  the  police  service.   I  will 
constantly  strive  to  achieve  these  objectives  and  ideals, 

dedicating  myself  before  God  and  my  chosen  profession  

law  enforcement.   (History:   Sec.  44-4-301  MCA;  IMP,  44-4-301 
MCA,  NEW,  Eff.  12/5/73.) 

23.14.416  THE  BASIC  COURSE  (1)   The  amount  of  training  for 
which  certification  will  be  granted  in  the  basic  course  shall 
be  a  total  of  280  hours  of  instruction. 

(2)  Requirement  -  Successful  completion  of  280  hours  of 
instruction  in  the  following  minimum  prescribed  subject  areas 
at  a  training  school  certified  to  present  the  basic  course: 

(a)  introduction  to  law  enforcement  -  3  hours 

(b)  criminal  law  -  37  hours 

(c)  criminal  evidence  -  20  hours 

(d)  criminal  investigation  -  60  hours 

(e)  patrol  procedures  -  70  hours 

(f)  traffic  -  8  hours 

(g)  juvenile  procedures  -  2  hours 
(h)  defensive  tactics  -  12  hours 
(i)  firearms  -  45  hours 

(j)     first  aid  -  16  hours 

(k)     written  examinations  -  7  hours  ^ 

(3)  course  change  -  The  council  may  approve  changes       jH) 
from  the  course  content  listed  in  this  specification  upon 

written  application  from  the  school  director  presenting 
evidence  that  such  change  is  compatible  with  the  public  in- 
terest.  (History:   Sec.  44-4-301  MCA;  IMP,  44-4-301  MCA,  NEW, 
Eff.  12/5/73;  AMD,  Eff.  5/1/75.) 

23.14.417  THE  INTERMEDIATE  COURSE  (1)   The  amount  of 
training  for  which  certification  will  be  granted  in  the  inter- 
mediate course  shall  be  a  total  of  90  hours  of  instruction. 

(2)  Requirement  -  Successful  completion  of  90  hours  of 
instruction  in  the  following  minimum  prescribed  subject  areas 
at  a  training  school  certified  to  present  the  intermediate 
course: 

(a)  orientation  -  1/2  hour 

(b)  bank  robbery  investigation  -  2  hours 

(c)  rape  investigation  -  2  hours 

(d)  crime  scene  photography  -  8  hours 

(e)  interrogations  and  interviews  -  8  hours 

(f)  responding  to  silent  alarms  -  4  hours 

(g)  new  Montana  criminal  code  -  8  hours 
(h)  safe  burglary  demonstration  -  4  hours 
(i)  safe  burglary  investigation  -  4  hours 
(j)  forensic  pathology  -  4  hours 
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(k)     firearms  safety  -  1  hour 

(1)  firearms  training  -  23  hours 
(m)     practical  cases  -  16  hours 
(n)     press  relations  -  2  hours 
(o)     test  -  lh   hours 

(3)     course  change  -  The  council  may  approve  changes 
from  the  content  listed  in  this  specification  upon  written 
application  from  the  school  director  presenting  evidence  that 
such  change  is  compatible  with  the  public  interest.   (History: 
Sec  44-4-301  MCA;  IMP,  44-4-301  MCA,  NEW,  Eff.  5/1/75.) 

23.14.418  THE  ADVANCED  COURSE  (1)  The  amount  of  training 
for  which  certification  will  be  granted  in  the  advanced  course 
shall  be  a  total  of  80  hours. 

(2)  Requirement  -  Successful  completion  of  80  hours  of 
instruction  in  the  following  minimum  prescribed  subject  areas 
at  a  training  school  certified  to  present  the  advanced  course: 

(a)  orientation  and  introduction  -  1  hour 

(b)  the  criminal  justice  system  -  2  hours 

(c)  law  and  legal  matters  -  16  hours 

(d)  human  and  community  relations  -  16  hours 

(e)  advanced  police  patrol  procedures  and  techniques  - 
16  hours 

(f)  advanced  investigative  techniques  and  aids  -  16  hrs. 

(g)  special  weapons  and  tactics  -  8  hours 
(h)     police- juvenile  relations  -  2  hours 
(i)     examination  and  review  -  3  hours 

(3)  course  changes  -  The  council  may  approve  changes 
from  the  course  content  listed  in  this  specification  upon 
written  application  from  the  school  director  presenting  evi- 
dence that  such  change  is  compatible  with  the  public  interest. 
(History:   Sec  44-4-301  MCA;  IMP,  44-4-301  MCA,  NEW,  Eff. 
12/5/73;  AMD,  Eff.  5/1/75.) 
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Procedures  and  Guidelines 

of  the 

Peace  Officers  Standards  and  Training  Advisory  Council 


THE  SELECTION  PROCESS 


Because  of  federal  and  state  laws  prohibiting  certain 
kinds  of  employment  discrimination,  the  POST  Advisory  Council 
warns  all  agencies  to  use  extreme  care  in  rejecting  any 
applicant.   Whenever  an  applicant  is  rejected,  the  law 
enforcement  agency  must  have  valid  grounds  for  the  rejection. 

All  law  enforcement  agencies  should  establish  procedures 
designed  to  select  only  those  applicants  who  possess  the 
necessary  physical,  mental,  and  emotional  characteristics 
demanded  by  the  profession.   To  assist  agencies  in  making 
this  determination  and  to  aid  the  POST  Advisory  Council  in 
evaluating  an  applicant's  qualifications  for  subsequent 
certification,  the  following  process  should  be  followed: 

1.)   Where  practical,  a  preliminary  interview  should  be 
conducted  to  screen  applicants  who  do  not  meet  the  minimum 
qualifications . 

2.)   Applicants  should  be  given  an  application  form 
which  includes  a  detailed  personal  history  questionnaire  to 
be  completed  and  returned.   A  naturalized  citizen  should 
submit  a  copy  of  his  naturalization  papers  with  the  application. 
When  returned,  the  form  should  be  reviewed  to  screen  applicants 
who  do  not  meet  the  minimum  qualifications. 
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3.)   Applicants  should  be  fingerprinted  and  a  search 
made  of  local,  state  and  national  fingerprint  files.   Copies 
of  the  record  checks  should  be  retained  in  the  applicant's 
personnel  file  so  they  may  be  available  for  examination  at 
any  reasonable  time  by  representatives  of  the  Council. 
Applicants  who  do  not  meet  the  minimum  qualifications  should 
immediately  be  rejected. 

4 . )   The  applicant  should  be  scheduled  for  a  written 
examination.   The  examination  should  be  approved  by  the 
POST  Advisory  Council,  should  be  fully  standardized  and 
validated,  and  should  measure  the  applicant's  intelligence 
sufficiently  to  indicate  whether  he  can  effectively  deal 
with  the  complex  situations  arising  in  law  enforcement  and 
can  derive  the  maximum  benefit  from  the  training  process. 
See  Appendix  A,   Applicants  who  do  not  pass  the  examination 
should  be  rejected. 

5.)   The  POST  Council  recommends  the  use  of  a  personality 
or  psychological  test,  to  be  used  only  for  the  purpose  of 
pointing  out  probable  personality  problems  to  be  investigated 
further.   The  Council  highly  recommends  the  use  of  a  polygraph. 
The  polygraph  operator  may  use  the  results  of  personality 
tests  as  a  guide  in  probing  personality  problem  areas.   The 
results  of  psychological  testing  should  not  be  used  to  screen 
applicants,  because,  as  yet,  researchers  at  the  national 
level  have  not  developed  a  validated  test  that  complies 
with  nondiscrimination  laws.   See  Appendix  B. 
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6 . )   A  thorough  background  investigation  should  be 
conducted  using  the  personal  history  questionnaire  as  the 
basis  of  the  investigation.   The  investigator  should  inter- 
view the  applicant's  associates  to  determine  if  conditions 
indicated  by  any  psychological  or  personality  tests  have 
ever  been  exhibited  by  the  applicant.   The  applicant's  driving 
record  should  be  checked.   The  POST  Council  recommends  POST 
Form  3-7  3  (Background  Investigation)  or  a  comparable  form  for 
use  while  conducting  the  background  investigation.   Applicants 
who  are  found  to  be  unfit  to  serve  as  law  enforcement  officers 
should  be  rejected.   If  conducted  properly,  the  background 
investigation  should  eliminate  more  applicants  than  any  other 
step  of  this  process.   Care  should  be  taken  that  the  thoroughness 
of  the  background  investigation  not  be  influenced  by  any  unlawful 
discriminatory  factor;  for  example,  the  degree  of  scrutiny  given 
to  an  applicant's  background  should  be  independent  of  his  race. 

7.)   All  applicants  who  have  successfully  completed  the 
process  to  this  point  should  be  interviewed.   This  should  be 
accomplished  by  a  board.   If  the  agency  is  small  and  is  unable 
to  form  an  oral  interview  board,  the  agency  head  should  conduct 
the  interview.   The  applicant  should  be  rated  and  scored  on 
the  basis  of  identifiable  characteristics  by  using  an  inter- 
view form.   The  oral  interview  is  an  excellent  opportunity  to 
observe  the  applicant's  ability  to  communicate  orally.   To 
assist  in  the  interview  process,  the  POST  Advisory  Council  has 
an  oral  interview  form  available.   (POST  Form  7-73). 
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8.)   A  total  score  for  each  applicant  should  be  computed 
from  the  scores  obtained  from  examinations  which  have  scoring 
results.   The  applicant  with  the  highest  total  score  should 
be  considered  first  when  a  vacancy  occurs  in  the  agency. 
All  offers  of  employment  at  this  point  must  be  conditional 
on  the  results  of  a  medical  examination  and  physical  fitness 
test  conducted  prior  to  the  employee's  entrance  on  duty. 

9 . )   A  medical  examination  must  be  given  to  those  ap- 
plicants who  have  reached  this  stage  of  the  process.   See 
Appendix  C.   The  examination  should  be  administered  by  a  com- 
petent, physician  or  surgeon,  selected  by  the  agency,  utilizing 
a  medical  examination  form.   To  assist  the  doctor,  the  applicant 
should  complete  a  health  questionnaire  form  and  present  it  to 
the  doctor  before  the  examination.   To  assist  agencies  in 
gathering  this  information,  POST  has  developed  a  medical  ex- 
amination Form  4t73  and  a  health  questionnaire  Form  2-73. 

Medically  relevant  information  derived  from  other  assess- 
ment techniques  such  as  background  investigation  should  be 
integrated  with  the  results  of  the  medical  examination  to 
produce  the  most  informed  medical  decision.   Applicants  who 
are  found  to  be  medically  unfit  to  serve  as  law  enforcement 
officers  should  be  rejected. 

Each  agency  should  have  a  written  policy  outlining  the 
steps  an  applicant  may  take  in  appealing  a  medically-based 
rejections,  and  an  applicant  should  be  notified  of  this  policy. 
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10.)  All  agencies  are  urged  to  utilize  physical  fitness 
tests  comprised  of  exercises  of  agility,  strength,  speed 
and  endurance.   Applicants  who  fail  to  achieve  a  combined 
score  of  the  four  exercises  which  places  the  applicant  in 
the  69th  or  higher  percentile  of  the  population  to  which  the 
test  has  been  administered  should  be  rejected.   The  score 
achieved  in  the  physical  fitness  test  should  be  multiplied 
by  the  score  achieved  in  the  height-weight  chart.   Applicants 
who  fail  to  achieve  a  minimum  composite  score  of  150  should 
be  rejected.   Complete  descriptions  of  the  physical  tests 
and  scoring  methods  are  contained  in  Appendices  D  and  E. 

QUALIFICATIONS 

Under  section  44-4-301,  MCA,  the  Montana  Board  of  Crime 

Control  has  established  "minimum  qualifying  standards  for 

employment  of  peace  officers  whose  primary  responsibility  as 

authorized  by  law  includes  either  the  prevention  and  detection 

of  crime  or  supervision  of  the  enforcement  of  the  penal, 

traffic,  or  fish  and  game  laws  of  this  state  and  its  political 

subdivisions,"   These  minimum  qualifications,  found  at  ARM 

23-3.14 (10) -S14030, (2) ,  require  that  a  "sworn"  law  enforcement 

officer  . . .  who  is  responsible  for  the  prevention  and  detection 

of  crime,  and  the  enforcement  of  the  penal,  traffic  and  game 

laws  of  this  state,  and  who  has  been  granted  general  arrest 

powers  to  enforce  such  laws:" 

"(a)  Be  a  citizen  of  the  United  States. 


-2e- 


(b)  Be  at  least  20  years  of  age. 

(c)  Be  fingerprinted  and  a  search  made  of 
the  local,  state  and  national  fingerprint 
files  to  disclose  any  criminal  record. 

(d)  Not  have  been  convicted  of  a  crime  for 
which  he  could  have  been  imprisoned  in  a 
federal  penitentiary  or  state  prison. 

(e)  Be  of  good  moral  character  as  determined 
by  a  thorough  background  investigation. 

(f)  Be  a  high  school  graduate  or  furnish 
evidence  of  successful  completion  of  an 
examination  indicating  an  equivalent  achievement 
as  determined  by  criteria  established  by  the 
Board  of  Crime  Control. 

(g)  Be  examined  by  a  licensed  physician  or 
surgeon  and  meet  the  physical  requirements  as 
established  by  the  Board  of  Crime  Control. 

(h)   Successfully  pass  an  oral  interview 
examination  by  the  hiring  law  enforcement 
agency. 

(i)   Possess  a  valid  Montana  driver's  licens." 
All  applicants  must  meet  these  minimum  requirements  except 
that  the  POST  Advisory  Council  recommends: 

(1)  An  applicant  who  is  18  or  19  years  of  age,  and  who 
is  determined  through  this  selection  process  to  be  otherwise 
qualified  to  serve  as  a  sworn  law  enforcement  officer  may  be 
hired,  placed  on  training  status  and  assigned  these  duties 

only: 

(a).  Directing  crowd  and  traffic  control  in 
emergency  situations. 

(bl.  Securing  an  area  such  as  a  crime  scene. 

(c)_.  General  office  duties  such  as  records, 
identification,  and  communication. 
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(d)   Any  other  duties  not  requiring  general 
arrest  powers. 

(2)   An  out-of-state  applicant  who  possesses  a  driver's 
license  from  his  or  her  state  of  residence  may  be  hired  if, 
upon  employment,  he  or  she  acquires  a  valid  Montana  drivers 
license . 

In  addition  to  the  minimum  requirements  listed  above, 
the  POST  Advisory  Council  recommends  that  an  applicant  should 
not  have  a  lengthy  traffic  record  and  should  not  have  been 
convicted  of  driving  while  under  the  influence  of  alcohol  or 
drugs  within  the  past  five  years. 
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MONTANA  PEACE  OFFICERS  STANDARDS  AND  TRAINING  ADVISORY  COUNCIL 
Guide  on  Use  of  Preliminary  Application  Form 

Purpose  of  the  preliminary  applj_cation_  form 

The  first  step  in  the  hiring  process  should  be  the  completion  by  each 
applicant  of  a  preliminary  application  form.  This  form  can  be  used  by  the 
employing  agency  to  effectively  exclude  those  applicants  who  do  not  meet 
such  basic  qualifications  as  United  States  citizenship,  the  age  requirements 
as  established  by  the  legislature,  lack  of  a  felony  record,  be  a  high  school 
graduate  or  have  a  G.E.D.,  and  possession  of  or  eligible  for  a  Montana 
driver's  license. 
Rejection  of  unqualified  applicants 

It  is  strongly  recommended  that  those  applicants  who  do  not  meet  the 
above  basic  requirements  have  their  candidacy  terminated  before  proceeding 
any  further  with  their  applications.   It  is  best  to  be  candid  and  forthright 
with  each  applicant.  Selection  of  a  new  peace  officer  is  an  elimination 
process,  and  prolonging  an  inevitable  elimination  will  usually  lead  to 
greater  problems  once  the  candidate  has  passed  a  number  of  examinations  and 
the  competition  has  intensified. 

It  must  be  strongly  emphasized  that  no  applicant  can  be  eliminated  at 
this  stage  of  the  selection  process  because  of  some  purported  or  suspected 
medical  condition.  The  medical  examination  is  the  last  stage  of  the  process 
and  is  conducted  just  prior  to  employment.  The  rejection  for  a  medical 
condition  must  and  can  only  be  made  on  the  recommendation  of  the  medical 
examiner  who  is  a  licensed  physician  in  this  state. 
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Contents  of  the  form 

Questions  1,  2  and  3  are  asked  to  determine  the  identity  of  the  appli- 
cant. Questions  4,  5,  6,  7  and  9  are  asked  to  determine  if  the  applicant 
meets  the  qualifications  for  the  drivers  license,  age  as  established  by 
the  legislature,  U.  S.  citizenship,  high  school  graduate  or  possesses  a 
G.E.D.  and  not  to  have  been  convicted  of  a  felony.  Question  8  is  asked  to 
alert  the  agency  to  determine  if  the  applicant  is  going  to  request  veterans' 
preference  and  is  eligible  for  this.  It  is  also  asked  at  this  stage  of  the 
process  to  give  the  employing  agency  some  leadtime  to  obtain  service  records. 
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MONTANA  PEACE  OFFICERS  STANDARDS  AND  TRAINING 
ADVISORY  COUNCIL 


Guide  on  use  of  the  new  Personal  History  Statement  POST  I. -A  (80 
Replaces  form  POST-1 (73) 


Place  in  the  Selection  Pr o c e s s 

The  first  step,  of  course,  is  the  filing  of  the  preliminary 
application  by  the  applicant.   When  the  applicant  meets  the 
minimum  requirements  the  next  step  may  be,  after  proper  notifi- 
cation, either  an  agility  test  and/or  the  written  test.   When  the 
applicant  passes  these  requirements,  a  personal  history  statement 
should  be  completed.   The  applicant  is  now  a  serious  contender 
for  a  position  with  the  agency.   This  form  should  not  be  required 
until  this  point  in  the  selection  process  as  it  requires  some 
time  and  effort  to  complete  and  may  have  a  tendency  to  discourage 
some  potential  applicants  from  applying. 

Purpose  of  the  Personal  History  Statement 

This  form  should  not  be  considered  a  replacement  for  the 
background  investigation,  but  rather  as  a  tool  to  assist  in  the 
background  investigation.   The  purpose  of  the  form  is  to  provide 
information  regarding  the  character  and  moral  fitness  of  the 
applicant  for  a  peace  officer  position  or  furnish  leads  to  such 
information.   The  information  given  by  the  applicant  or  obtained 
through  the  background  investigation  is  private.   This  information 
must  not  be  revealed  to  anyone,  other  than  the  applicant  himself 
(or  someone  with  the  applicant's  consent),  and  those  persons 
expressly  authorized  to  evaluate  the  applicant.   The  information 
is  gathered  and  should  be  used  for  the  sole  purpose  of  allowing 
the  appointed  authority  or  its  designated  representative  to  make 
a  sound  judgement  as  to  the  applicant's  qualifications  as  a  peace 
officer  in  its  organization. 

Instructions  on  Completing  the  Personal  History  Statement 

Each  applicant,  when  provided  the  form,  should  receive 
instructions  on  how  to  fill  it  out,  including  the  necessity  for 
complete  and  truthful  responses.   The  applicant  should  be  advised 
that  the  background  investigation  will  be  based  on  the  form  and 
any  misrepresentations  or  falsifications  may  be  grounds  for  rejec- 
tion or  dismissal.   When  there  is  insufficient  space  on  the  form 
for  the  response,  the  applicant  should  be  instructed  to  place  the 
question  number  on  another  sheet  of  paper  and  continue  the 
response  after  the  number.   Instruct  the  applicants  to  return  the 
completed  form  along  with  documents  for  verifying  citizenship,  age, 
educational  achievements,  military  discharge  when  applicable,  etc. 
The  applicants  should  be  permitted  several  days  to  complete  the 
form. 
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Contents  of  the  Form 


Because  of  the  nature  of  law  enforcement  and  the  arrest 
and  discretionary  powers  given  to  peace  officers,  the  standards 
for  character  and  morals  are  much  higher  than  those  of  other 
occupations.   The  only  reason  for  the  selection  process  is  to 
establish  strict  job-related  requirements  that  will  select 
only  those  individuals  who  are  suitable  for  law  enforcement  and 
reject  all  others  who  are  not.   Therefore,  law  enforcement 
agencies  do  have  some  latitude  in  the  questions  that  may  be 
asked  of  an  applicant.   There  are  several  questions  contained 
in  the  form  that  are  considered  suspect  regarding  age,  sex  and 
national  origin  which  could  be  used  to  discriminate.   These  are 
question  2  on  sex  and  question  5  on  date  and  place  of  birth. 
These  questions  have  been  allowed  only  for  the  purpose  of  ver- 
ifying the  identity  of  the  applicants  and  determining  if  they 
meet  the  statutory  age  and  citizenship  requirements.   These 
questions  cannot  be  used  for  any  other  purpose.   To  do  so  would 
invite  an  action  against  the  agency  citing  a  violation  of  the 
state  and  federal  laws  regarding  sex,  national  origin  and  age 
discrimination. 

Question  7  is  asked  to  determine  if  the  applicant  was 
responsible  and  of  good  moral  character  while  serving  in  the 
military.   It  is  asked  also  to  verify  the  applicant's  qualifi- 
cation for  veterans'  preference.   No  decision  to  hire  or  not  to 
hire  should  be  made  on  the  basis  of  whether  or  not  the  appli- 
cant served  in  the  military. 

Question  8  is  asked  to  determine  if  the  applicant  meets 
the  basic  educational  requirements.   College  experience  could 
enhance  an  applicant's  ability  to  perform  law  enforcement  work, 
but  should  not  be  used  as  a  basis  of  whether  or  not  to  hire. 

The  questions  in  POST-1 (73)  form  on  marriage  status,  family 
relationships  and  dependents  have  been  deleted.   These  can  be 
asked  after  the  applicant  has  been  hired  and  have  no  bearing 
on  the  applicant's  qualifications.   If  the  agency  has  a  policy 
of  interviewing  the  spouse  of  an  applicant,  if  married,  the 
applicant  can  be  asked  at  this  time  to  identify  the  spouse. 

Question  9  is  asked  to  determine  if  the  applicant  has 
special  qualifications  or  skills  that  would  enhance  the  ability 
to  perform  law  enforcement  duties. 

Question  10  is  used  to  determine  if  the  applicant  meets 
the  driver  license  requirement. 

On  question  1.1,  the  applicant's  past  work  record  is  usually 
a  good  predictor  of  the  applicant's  future  work  habits.   Past 
working  relationships  and  habits  are  good  clues  as  to  how  the 
applicant  will  perform  in  the  future. 
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Question  12  determines  if  the  applicant  meets  the  require- 
ment of  not  having  a  felony  conviction.   It  is  also  asked  to 
determine  the  applicant's  moral  character,  respect  for  the  law 
and  general  responsibility. 

Question  13  is  asked  to  provide  leads  to  past  and  present- 
neighbors  who  can  be  interviewed  to  ascertain  the  reputation, 
general  conduct  and  civic-mindedness  of  the  applicant. 

Credit  references  asked  for  in  question  14  are  to  determine 
the  applicant's  reliability  in  financial  obligations  and  if  the 
total  indebtedness  is  within  the  ability  to  pay.   Law  enforce- 
ment officers  are  often  exposed  to  an  excessive  degree  of  tempt- 
tation.   Those  without  credit  problems  seem  to  have  less 
difficulty  in  resisting  temptation  than  those  with  such  problems. 
Character  references  are  used  to  give  an  insight  on  the  physical 
and  moral  courage  of  the  applicant.   They  can  also  be  used  to 
furnish  additional  leads  to  persons  who  may  render  a  more 
objective  opinion  of  the  applicant's  character  and  habits  than 
the  references  furnished  by  the  applicant. 

Question  15  is  asked  to  determine  if  the  applicant  will 
uphold  the  Constitution  and  will  be  objective  in  enforcing  the 
laws  of  the  federal,  state  and  local  governments. 

Care  should  be  used  in  question  16  to  instruct  the  appli- 
cant that  the  incidents  referred  to  may  be  where  the  applicant 
has  been  made  the  subject  of  derogatory  rumors  or  accusations 
or  has  actually  been  charged  with  some  offense  and  the  case 
disposed  of  in  some  manner  other  than  a  conviction.   This  allows 
the  applicant  to  raise  the  issue  first  and  tell  the  applicant's 
side  of  the  story  before  it  is  discovered  and  developed  through 
a  background  investigation.   The  law  enforcement  applicant  cannot 
afford  to  have  any  skeletons  in  the  closet  that  can  come  back 
later  on,  after  hiring,  and  possibly  have  a  drastic  affect  on 
the  applicant's  ability  to  perform  law  enforcement  duties. 
Applicants  who  are  open  about  such  past  incidents  usually  inspire 
the  confidence  of  those  performing  the  evaluation. 

Numerous  questions  have  been  deleted  from  the  old  forms 
that  could  be  suspect  questions  or  used  to  discriminate.   Some 
of  these  can  be  asked  after  the  applicant  is  hired  or  will  be 
answered  either  in  the  health  questionnaire  which  is  submitted 
to  the  medical  examiner  or  in  the  medical  examination  itself. 
Questions   regarding  reserve,  national  guard  and  selective 
service  status  are  answered  after  hiring  as  is  the  question  on 
foreign  language  ability.   The  question  on  health  record  is 
deleted  from  the  personal  history  statement  as  are  questions 
regarding  automobile,  life  and  health  insurance.   The  question 
on  financial  status  is  deleted,  but  some  of  the  information 
will  be  picked  up  in  the  background  investigation  regarding 
credit  checks. 
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Be  sure  the  applicant  dates  and  signs  the  form  before 
returning  it  to  the  agency  with  all  other  required  documents. 
Agencies  who  follow  these  instructions  on  the  use  of  the  Personal 
History  Statement  will  find  they  have  greatly  reduced  chances 
of  being  challenged  on  a  discrimination  issue. 
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Procedures  and  Guidelines  for  the  Background  Investigation 

Purpose 

The  background  investigation  is  probably  the  most  critical, 
part  of  the  selection  process.   The  purpose  is  to  find  character 
traits  in  the  applicant's  life  which  may  help  to  predict  whether 
or  not  the  applicant  will  be  an  effective  law  enforcement 
officer.   The  investigation  should  be  conducted  by  a  skilled 
investigator  or  in  the  smaller  agencies  by  the  chief  of  police 
or  the  sheriff.   The  results  should  be  evaluated  to  determine 
whether  or  not  the  applicant  is  suitable  for  law  enforcement. 

Requirements  and  Restrictions 

The  investigation  should  include  inquiries  into  the 
following  sources  of  information  for  the  specific  and  sole 
purposes  indicated: 

1.  The  Montana  Highway  Patrol  Drivers  License  Section, 

to  determine  the  applicant ' s  driving  record  or  approp- 
riate state  drivers  license  section  if  licensed  in 
another  state. 

2.  The  high  school  and  any  post-secondary  institutions 
that  the  applicant  attended  to  determine  the  educational 
achievements,  character  and  career  potential  of  the 
applicant. 

3.  The  Records  and  Statistics  Bureau  of  the  Montana 
Department  of  Health  and  Environmental  Sciences  and 
County  Clerk  and  Recorder  offices  to  verify  birth,  age, 
marriage  and  divorce  records.   Those  born  in  another 
state  can  have  theirs  verified  in  their  states"  Bureau 
of  Vital  Statistics  or  County  Clerk  of  Court. 

4.  All  police  files  in  jurisdictions  where  the  applicant 
has  lived,  worked  or  attended  school  to  determine 
whether  any  criminal  record  exists. 

5.  Records  of  the  Montana  Bureau  of  Identification. 

6.  Records  of  the  Federal  Bureau  of  Investigation. 

7.  All  previous  employers  to  determine  the  quality  and 
reliability  of  the  applicants  work  record. 

8.  All  personal  references  supplied  by  the  applicant  to 
determine  the  applicant's  potential  and  character. 

9.  The  applicant's  present  neighbors  and,  where  practical, 
neighbors  where  the  applicant  previously  resided  to 
determine  the  applicant's  reputation  and  standing  in 
the  community. 
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10.  The  applicant*  s  credit  records  to  determine  the 
applicant's  credit  standing  with  banks  and  other 
commercial  establishments. 

11.  Military  records,  when  applicable,  to  determine  the 
quality  of  the  applicant's  military  service. 

These  guidelines  presume  that  the  background  investigator 
is  trained  and  experienced  in  the  techniques  of  investigation 
but  may  have  no  experience  and  training  in  conducting  back- 
ground investigations.   These  guidelines  will  offer  types  and 
sources  of  information  usually  necessary  for  a  complete  and 
thorough  background  investigation  with  a  suggested  format  for 
reporting  the  results  of  the  investigation.   All  copies  of  forms 
are  included  for  securing  such  information  at  the  end  of  this 
guideline. 

The  same  admonition  regarding  the  information  contained  in 
the  Personal  History  Statement  applies  also  to  the  information 
developed  in  the  background  investigation.   The  information  is 
private  and  its  use  is  restricted  to  only  evaluating  the  appli- 
cant's suitability  for  law  enforcement. 

_     Persons  contacted  during  the  course  of  the  investigation, 
including  the  applicant,  may  have  never  had  personal  contact 
with  a  peace  officer.   It  is  important  that  each  person  contacted 
be  left  with  a  feeling  that  courtesy,  integritv  and  thoroughness 
are  essential  qualities  of  a  peace  officer  and^the  law  enforce- 
ment organization  the  investigator  represents. 

If  during  the  course  of  the  investigation  information  is 
discovered  that  would  be  cause  for  rejection  of  the  applicant, 
the  investigator  should  notify  the  appointing  authority  to 
determine  whether  to  continue  the  investigation  or  to  terminate 
it. 


Organizing  the  Investigation 

The  background  investigation  begins  with  the  Personal  History 
Statement  completed  by  the  applicant  and  submitted  along  with 
documents  verifying  citizenship,  age,  educational  achievements  and 
when  applicable,  military  discharge  papers.   The  list  should 
include  the  following: 

1.  Birth  certificate 

2.  Naturalization  papers  (when  applicable) 

3.  Educational  documents  (when  applicable) 
a,.   High  school  diploma;  or 

b.  GED  equivalency  test,*  or 

c.  College  diploma  and  transcript 
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4.  Marriage  certificate  (when  applicable) 

5.  Dissolution  of  marriage  papers  (when  applicable) 

6.  Military  discharge  or  certificate  of  service 

(when  applicable) 

7.  Montana  driver's  license  or  proof  of  eligibility 

When  possible,  secure  from  the  applicant  certified 
copies  of  the  above  required  documents.   Except  for  the  natural- 
ization record,  all  documents  should  be  photocopied  and  returned 
to  the  applicant.   Federal  law  prohibits  duplicating  the  record 
of  naturalisation.   Pertinent  information  from  this  document 
should  be  recorded  and  attested  to  by  the  investigator  and  the 
document  returned  to  the  applicant.   At  this  time,  a  personnel 
folder  should  be  established  in  the  applicant's  name  and  copies 
of  all  documents  retained  in  the  folder. 

Now  is  the  time  to  secure  the  applicant's  fingerprints. 
This  is  the  time  also  to  have  the  applicant  sign  and  date  forms 
authorizing  release  of  information.   Most  departments  require  the 
investigator  to  present  one  release  to  each  source  interviewed  or 
have  been  queried  by  mail,  verifying  that  the  investigation  is 
solely  for  employment  purposes.   Have  enough  forms  to  cover  all 
sources  of  information.   It  is  better  to  have  too  many  such  forms 
than  too  few. 

Check  all  documents  to  be  sure  the  applicant  meets  the  basic 
requirements.   It  serves  no  purpose  to  conduct  an  investigation 
on  an  applicant  who  does  not  meet  the  basic  requirements  for  the 
position,  such  as  U.  S.  citizenship,  age,  education,  etc. 

The  next  step  should  be  to  list  all  names,  addresses  and 
telephone  numbers  of  references  who  will  be  personally  inter- 
viewed, arranging  them  so  that  they  can  be  contacted  in  a  logical 
sequence  to  avoid  wasting  time  and  backtracking.   To  conserve 
time,  arrange  appointments  by  phone  calls  and  provide  for  a 
flexible  schedule  to  allow  time  for  pursuing  leads  developed 
during  the  investigation. 

You  now  can  list  all  sources  of  information  which,  by 
necessity,  may  be  contacted  by  mail.   Fingerprints  should  be  sent 
to  the  FBI  and  the  state  I.D.  Bureau.   The  state  driver  license 
section  or,  when  applicable,  the  foreign  jurisdiction  where  the 
applicant  lived  should  be  queried  by  mail.   If  the  applicant 
lived  in  other  law  enforcement  agency  jurisdictions,  they  should 
be  queried  by  mail  for  any  traffic  or  criminal  record.   For 
military  records  information,  the  form  "Authorization  for 
Release  of  Military  and  Medical  Information"  should  be  sent  to 
the  appropriate  Military  Records  Center.   A  list  of  these  is  at 
the  end  of  the  guideline.   These  inquiries  by  mail  should  be 
sent  out  as  soon  as  possible.   It  takes  a  considerable  amount 
of  time  to  receive  information  both  from  the  FBI  and  the  Military 
Records  Centers.   Remember,  self -addressed  stamped  envelopes 
always  facilitates  replies. 
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Credit  Checks 

One  of  the  most  valuable  sources  of  information  and  for 
furnishing  additional  leads  is  the  local  credit  bureau.   Most 
urban  areas  have  a  credit  bureau  and  it  is  usually  affiliated 
with  the  Associated  Credit  Bureaus,  Inc.,  a  national  associ- 
ation of  credit  bureaus  reporting  individual  credit  histories. 
The  information  available  includes  name;  age;  marital  status; 
spouse's  name;  number  of  dependents;  former  addresses;  how  long 
at  present  address;  whether  the  home  is  owned  or  rented;  occu- 
pation; employer;  monthly  income  of  husband  and  wife;  paying 
habits;  number  of  accounts  maintained  and  balances  in  high  or 
low  figure  accounts;  and  case  histories  of  accounts  held  locally 
and  in  other  cities.   Many  law  enforcement  agencies  find  it 
worthwhile  to  maintain  a  membership  in  the  local  credit  bureau, 
thus  assuring  them  of  ready  access  to  essential  information. 
Others  prefer  to  pay  on  a  limited-use-basis  for  credit  service 
actually  rendered. 

Other  sources  of  information  regarding  personal  and/or 
business  indebtedness  of  the  applicant  are  creditors  and  charge 
accounts  of  firms  listed  by  the  applicant,  also  banks,  savings 
and  loan  associations,  loan  and  bonding  companies  and  credit 
unions.   Most  of  these  institutions  will  require  an  "Authori- 
zation to  Release  Information"  form  signed  by  the  applicant. 
Information  available  includes  sources  of  income  and  amount; 
location,  kind  and  property  owned;  amount  of  indebtedness; 
credit  references  and  liens.   Also  some  of  the  information 
available  to  credit  bureaus  are  also  available  to  these  insti- 
tutions.  These  are  all  prime  sources  reflecting  the  applicant's 
promptness  and  consistency  of  making  payments. 

Credit  checks  should  be  made  immediately  after  the  Personal 
History  Statement  is  reviewed  because  of  the  amount  of  informa- 
tion available  and  the  additional  leads  obtained.   Whenever 
possible,  personal  contact  should  be  made  with  each  firm.   The 
opinion  of  the  firm  on  the  candidate's  reliability  in  honoring 
financial  obligations  should  be  obtained.   The  main  question 
to  be  answered  is  the  applicant's  total  indebtedness  within  the 
ability  to  pay. 

Personal  Interview  of  the  Candidate 

After  the  Personal  History  Statement  has  been  reviewed,  a 
personal  interview  of  the  applicant  should  take  place.   This 
should  be  done  in  the  applicant's  home.   If  there  are  any 
questionable  areas  noted  in  the  Personal  History  Statement,  these 
should  be  clarified  at  this  time.   Areas  to  be  explored  by  the 
interview  should  be  the  applicant's  interest  and  participation  in 
community  affairs;  membership  in  social,  service,  paternal  and 
other  organizations  and  any  special  skills  or  abilities  possessed. 
Determine  what  the  applicant  does  during  spare  time.   Find  out 
what  the  applicant  likes  to  read.   Determine  what  friends  and 
relatives  influence  the  applicant  most. 
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The  investigation  should  ascertain  the  applicant's  interest 
in  law  enforcement.   Has  the  applicant  done  anything  to  prepare 
for  a  law  enforcement  career?   Does  the  applicant  know  anyone  in 
law  enforcment?  Why  did  the  applicant  apply  to  your  particular 
department? 

The  applicant  should  be  asked  directly  about  any  use  of 
marijuana,  opiates,  LSD  or  any  other  illegal  drug  use. 
Investigate  the  circumstances  if  the  applicant  answers  "yes" 
to  any  of  the  above. 

Interviewing  the  Spouse 

If  the  applicant  is  married,  the  spouse  should  be  inter- 
viewed.  This  interview  should  also  take  place  in  the  applicant's 
home.   Be  sure  the  questions  asked  the  spouse  of  a  female  applicant 
are  the  same  as  those  asked  the  spouse  of  a  male  applicant.   The 
investigator  should  inform  the  spouse  the  good  and  bad  elements 
of  police  work.   Care  should  be  exercised  not  to  oversell  or 
downgrade  any  aspect  of  this.   It  is  best  to  be  factual  and 
objective  in  explaining  police  work  to  the  spouse.   If  possible, 
the  interview  should  be  without  the  applicant  present.   The  spouse 
should  be  given  the  opportunity  to  be  fully  expressive  about  any 
feelings  regarding  the  applicant's  employment  in  law  enforcement. 
If  the  spouse  reflects  any  displeasure  or  unusual  degree  of 
apprehension,  this  should  be  explored  as  fully  as  possible.   If 
the  spouse's  attitude  is  not  supportive  of  the  applicant's 
desires,  this  fact  is  important  in  considering  the  applicant's 
suitability  for  lav/  enforcement. 

While  in  the  home,  note  its  general  appearance.   Is  it  clean 
and  orderly.   Are  the  furnishings  reflective  of  the  applicant's 
ability  to  pay?   Does  it  appear  the  applicant  will  be  forced  to 
"moonlight" .   Note  the  exterior  condition  of  the  home  and  is  the 
yard  well  maintained?   Is  the  applicant  responsible  for  the 
maintenance  of  the  home?   Is  there  any  evidence  of  luxury  items 
beyond  the  applicant's  means  such  as  expensive  vehicles,  large 
boat  or  spacious  swimming  pool?   Determine  if  the  spouse  works 
and  if  the  applicant  is  the  recipient  of  outside  sources  of  income 
such  as  inheritance  resources,  investments,  financial  assistance 
from  relatives,  etc. 

Personal  References 

When  practical,  interview  personal  references.   More  infor- 
mation is  obtained  and  the  source  of  the  data  can  be  more 
accurately  evaluated.   Personal  references  are  valuable  sources 
of  information  since  they  may  furnish  names  of  other  persons  not 
mentioned  in  the  Personal  History  Statement  as  having  personal 
knowledge  of  the  applicant.   Acquaintances  not  mentioned  by  the 
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applicant  may  render  a  more  objective  opinion  of  the  applicant's 
character  and  habits  than  the  friendly  references  offered. 
Questions  to  be  asked  and  elaborated  on  are: 

a.  How  does  the  applicant  display  temper? 

b.  Does  the  applicant  drink  when  things  go  wrong? 

c.  How  does  the  applicant  react  when  confronted  with  a 
crisis  or  dangerous  circumstances? 

d.  Is  there  any  evidence  or  indication  of  emotional 
instability? 

e.  Is  the  applicant  well  adjusted? 

f.  Will  the  applicant  make  a  good  peace  officer?   Why? 

g.  Does  the  applicant  possess  high  ethics  and  morals? 
h.   Is  the  applicant  tolerant  of  other  people  and  their 

views  or  highly  prejudical  against  other  races  and 

religion? 
i.   Is  the  applicant  honest  and  trustworthy? 
j.   Has  the  applicant  complained  of  chronic  illness  or 

physical  disability? 
k.   What  are  the  applicant's  drinking  habits? 
1.   Has  the  applicant  ever  been  sued? 
m.   Has  the  applicant  ever  used  marijuana,  illegal  drugs, 

opiates  or  pills? 
n.   What  type  of  people  does  he  associate  with? 
o.   Does  the  applicant  get  along  well  with  people? 
p.   What  is  the  applicant's  general  reputation? 
q.   Who  else  knows  the  applicant  well? 
r.   Have  there  been  instances  where  the  applicant  has 

shown  a  deviation  from  consistently  good  judgement? 
s.   Is  there  any  reason  to  question  the  applicant's 

physical  or  moral  courage? 

While  interviewing  friends  and  acquaintances  of  the 
applicant,  any  comments  on  the  general  character  and  reputation 
of  the  applicant's  immediate  relatives  should  be  noted.   If 
derogatory  information  is  developed,  it  should  be  pursued  to  a 
logical  conclusion  and  the  degree  of  the  applicant's  association 
with  those  relatives  should  be  determined.   Relatives  and  close 
friends  residing  locally  should  be  checked  in  local  law  enforce- 
ment files. 

Take  complete  notes  of  all  interviews  so  that  your  final 
report  will  accurately  reflect  what  was  said.   Quotations  or 
paraphrasing  are  preferred  over  subjective  conclusions.   Record 
the  name,  address  and  telephone  number  of  each  person  inter- 
viewed and  include  the  date,  time  and  location  of  the  interview. 

Neighborhood  Residence  Check 

Beginning  with  the  most  recent  address,  try  to  locate  at 
least  three  neighbors  at  each  address  who  are  or  have  been 
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acquainted  with  the  applicant.   These  should  be  persons  who  are 
not  listed  as  personal  references.   The  investigator   should 
interview  each  in  an  effort  to  ascertain  the  reputation, 
general  conduct  and  civic-mindedness  of  the  applicant.   Some 
helpful  questions  to  ask  are: 

a.  How  well  acquainted  are  you  with  the  applicant? 

b.  How  does  the  applicant  control  displays  of  temper? 

c.  What  are  the  applicant's  driving  habits? 

d.  How  does  the  applicant  get  along  with  neighbors? 
Was  consideration  shown  to  neighbors? 

e.  If  applicable,  did  the  applicant  appear  to  be  a  good 
parent  and  spouse? 

f.  Did  applicant  have  many  parties?   If  so,  were  there 
any  problems  associated  with  these? 

g.  Did  applicant  control  the  children  and  pets? 

h.   Were  there  any  problems  associated  with  neighborhood 

borrowing  by  the  applicant? 
i.   Does  the  applicant  maintain  the  residence  and  grounds? 
j.   Was  there  any  evidence  of  prejudice  displayed  by  the 

applicant  toward  racial,  ethnic  or  religious  groups? 
k.   Do  you  know  of  any  involvement  in  law  suits  by  the 

applicant? 

At  some  point  during  the  interview,  the  investigator 
should  ask  the  following  question.   "If  your  neighbor  (or 
^        former  neighbor)  were  appointed  a  peace  officer  and  responded 
^       to  a  call  from  you  for  assistance,  would  you  have  confidence  in 
the  ability  and  integrity  of  the  applicant?"   The  answer  to 
this  question  may  disclose  a  contradictory  opinion  by  the 
neighbor  who  previously  may  have  expressed  a  favorable  or 
unfavorable  opinion  on  the  general  reputation  of  the  applicant. 

Another  question  that  is  often  used  to  obtain  a  candid 
opinion  of  a  former  neighbor  is:   "Would  you  be  pleased  if  the 
applicant  resumed  his  former  residence  in  this  neighborhood?" 

Any  derogatory  information  from  a  neighbor  or  personal 
acquaintance  should  be  verified  by  other  neighbors  or  acquain- 
tances without  disclosing  the  source.   Singular  incidents  of 
family  or  neighborhood  friction  or  conflict  may  have  left  an 
unfavorable  impression  upon  the  reporting  person.   That  person 
is  relating  the  only  recollection  the  person  may  have  of  the 
applicant. 

Employment  History 

The  entire  area  of  the  applicant's  employment  record 
should  be  carefully  and  fully  investigated  and  reported.   If 
the  investigation  should  discover  any  discrepancies  on  the 
Personal  History  Statement  or  any  errors  or  omissions  by  the 
applicant  in  reporting  work  history,  the  applicant  should  be 
interviewed  to  adequately  explain  these.   Be  sure  the  applicant 
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accounts  for  the  entire  period  of  time  requested  and  there  are 
no  unexplained  gaps  where  no  work  history  is  reported. 

The  thoroughness  with  which  the  check  with  former  em- 
ployers is  conducted  largely  determines  how  well  the  appointing 
authority  can  predict  the  applicant's  future  work  performance 
as  a  peace  officer.   Frequent  changes  in  employment  may  be  a 
clue  as  to  how  long  the  applicant  will  remain  with  your  agency 
if  hired. 

Past  employers  may  make  available  the  applicant's  complete 
file  for  inspection,  although  it  is  more  likely  the  employers 
will  only  answer  direct  questions  asked  by  the  investigator. 
It  is  best  for  the  investigator  to  show  the  past  employer  an 
"Authorization  to  Release  Information"  form  signed  by  the 
applicant  in  order  to  minimize  any  reluctance  to  speak  frankly. 
Areas  which  should  be  discussed  include; 

(a)  Exact  dates  of  employment.  (Compare  with  Personal 
History  Statement.  If  the  dates  do  not  correspond 
interview  the  applicant  and  find  out  why.) 

(b)  Job  titles  and  duties. 

(c)  Reason  for  termination  of  employment  expressed  by 
the  employer.   (Compare  with  reason  shown  on  Personal 
History  Statement.) 

(d)  Disciplinary  record. 

(e)  Work  performance. 

(f)  Sick  record,  including  nature  of  illness  and  any 
injury  for  which  accrued  sick  benefits  were  used. 

(g)  Safety  record,  including  personal  injury  accidents. 
If  driving  is  part  of  the  job  requirements,  check 
driver  safety  record. 

(h)   Whether  the  applicant  is  eligible  for  re-employment, 
(i)   Any  record  of  salary  garnishments  or  other  financial 

problems . 
(j)   Personal  honesty  and  truthfulness, 
(k)   How  did  the  applicant  get  along  with  other  employees 

and  supervisors? 
(1)   Was  there  any  evidence  of  racial,  ethnic  or  religious 

prejudices? 
(m)   Has  the  applicant  been  involved  in  any  lawsuits  or 

other  litigation? 

Receive  permission  from  the  former  employer  to  interview 
persons  who  have  been  the  applicant's  immediate  supervisors. 
They  are  most  likely  to  possess  detailed  knowledge  of  the 
applicant's  job  performance,  ability  to  take  instructions  and 
accept  criticism,  and  the  attitude  towards  supervisors. 

Usually  co-workers  listed  by  the  applicant  are  prone  to 
report  only  favorable  impressions.   They  can  furnish  leads  to 
other  co-workers  who  are  more  likely  to  render  candid  opinions 
about  the  applicant's  work  habits. 
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If  derogatory  information  is  obtained,  it  is  important  to 
determine  whether  or  not  written  reports  were  made  of  any  mis- 
conduct or  inefficiency.   Some  questions  to  ask  both  supervisor 
and  co-workers  such  as  "Would  you  want  the  applicant  to  work 
with  you  again?"  and  "Do  you  think  the  applicant  is  qualified 
and  would  be  a  good  peace  officer?" 

Another  area  to  explore  would  be  to  determine  if  the  appli- 
cant belonged  to  any  organised  labor  union.   Contact  with  the 
local  union  secretary  may  provide  information  to  compare  claimed 
work  experience  and  may  reveal  the  applicant  was  the  subject  of 
disciplinary  action  by  either  the  union  or  the  employer.   The 
union  secretary  may  want  to  see  an  "Authorization  to  Release 
Information"  form  before  being  interviewed. 

For  those  who  cannot  be  interviewed,  make  mail  inquiries 
and  accompany  each  letter  with  an  "Authorization  to  Release 
Information"  form  if  an  adequate  response  is  expected.   Remem- 
ber, self-addressed,  stamped  envelopes  facilitates  replies. 

School  Records 

School  officials  are  valuable  sources  of  information 
regarding  the  applicant's  honesty,  attitudes,  mental  alertness, 
citizenship,  and  temperament.   If  at  all  possible,  the  investi- 
gator should  contact  the  high  school  principal  and  arrange  a 
personal  interview  with  the  principal  and  with  teachers  and 
counselors  who  remember  the  applicant.   The  principal  will 
be  able  to  provide  records  regarding  grade  average,  personal 
conduct  or  disciplinary  records,  dates  of  attendance,  date  of 
birth,  and  other  information  to  verify  data  contained  in  the 
Personal  History  Statement. 

Sometimes  the  principal  is  not  personally  acquainted 
with  the  applicant.   In  that  case  teachers  and  counselors  who 
had  daily  contact  with  the  applicant  can  supply  information 
regarding  the  applicant's  character.   Extra-curricular 
activities  of  the  applicant  and  degree  of  success  in  partici- 
pation should  be  noted.   Try  to  obtain  a  copy  of  the  applicant's 
graduating  class  yearbook.   This  usually  contains  information 
regarding  the  applicant's  student  activities. 

When  it  is  impossible  to  contact  school  officials  per- 
sonally, written  inquiries  should  be  addressed  to  the  principal 
of  the  high  school  where  the  applicant  attended.   Accompany 
such  letters  with  a  copy  of  the  signed  "Academic  Background 
Authorization  and  Liability  Waiver"  and  with  a  self-addressed, 
stamped  envelope.   Any  written  inquiry  should  contain  the 
applicant's  full  name,  date  of  birth  and  dates  of  attendance. 
Sometimes  it  is  helpful  to  follow-up  a  written  inquiry  with 
a  telephone  call  to  the  principal  when  some  time  has  elapsed 
after  mailing  the  inquiry  and  no  return  has  been  received. 
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Inquiries  regarding  college  records  should  be  addressed 
to  the  registrar's  office  at  the  college  attended  by  the 
applicant.   The  same  procedure  applies  here  as  with  written 
inquiries  to  high  school  officials. 

Military  Records 

Military  and  other  federal  service  records  are  an  excellent 
source  of  information  to  aid  in  evaluating  an  applicant's  per- 
sonal conduct,  patriotism,  sense  of  duty  and  medical  history 
while  in  the  federal  service.   Military  records  centers  may 
be  contacted  by  mail  for  records  of  discharged  military  per- 
sonnel.  The  "Authorization  for  Release  of  Military  and 
Medical  Information"  form  is  a  standard  form  used  when  inquiring 
about  an  applicant's  disciplinary  and  medical  records  at  all 
military  records  centers.   Two  copies,  signed  by  the  applicant 
should  be  sent  to  the  appropriate  records  center.   A  list  is 
included  with  this  guideline  along  with  the  form.   Any  ques- 
tionable medical  defects  identified  in  the  military  record 
should  be  reviewed  by  the  medical  examiner  at  the  time  of  the 
medical  examination.   Any  military  disciplinary  action  and 
dispositions  are  contained  in  the  applicant's  service  record. 
If  the  applicant  was  convicted  of  a  felony  while  in  the  military 
service,  this  would  be  cause  for  rejection  of  the  applicant. 

The  investigator  should  also  check  to  determine  if  the 
applicant  is  a  member  of  the  military  reserve,  National  Guard 
or  have  any  other  existing  military  commitments. 

Arrest  Record 

State  law  and  P.O.S.T.  standards  prohibit  the  employment 
as  a  peace  officer  any  person  who  has  been  convicted  of  a 
crime  which  could  have  resulted  in  imprisonment  in  a  state  or 
federal  penitentiary.   Returns  from  fingerprint  cards  sub- 
mitted to  the  F.B.I,  and  the  Montana  I.D.  Bureau  usually  will 
reveal  this  information.   In  order  to  properly  evaluate  a 
candidate,  it  is  necessary  to  make  a  complete  check  of  all 
records  in  every  police  department  or  sheriffs  office  where 
the  applicant  has  resided,  worked  or  attended  school.   Per- 
sonal inquiries  are  preferred  as  the  investigator  can  pursue 
questionable  occurrences  by  securing  copies  of  reports  and 
interviewing  investigating  officers.   If  this  is  not  practical, 
then  a  letter  of  request  will  usually  result  in  obtaining  the 
desired  information.   Again,  self-addressed,  stamped  envelopes 
facilitates  replies. 

Court  dispositions,  including  sentence  may  be  obtained 
from  the  clerks  of  municipal,  county  or  district  courts. 
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Driving  Records  and  Valid  Driver's  License 

Driving  records  are  considered  extremely  important  by  law 
enforcement  administrators  as  they  tend  to  show  the  attitude 
of  the  applicant  toward  observance  of  the  law  and  safety  rules. 
Out-of-state  agencies  that  provide  the  same  service  as  the 
Montana  Highway  Patrol  Drivers  License  Section  and  their  Acci- 
dent _ Records  Section  should  be  contacted  for  any  record  of  an 
applicant  who  has  been  in  their  jurisdiction.   Also,  be  sure  and 
check  with  other  local  jurisdictions  where  the  applicant  has 
worked  or  lived  for  a  driving  record.   Some  local  jurisdictions 
still  do  not  report  to  the  appropriate  state  agency  on  driving 
violations  and  accidents. 


Present  Employer  Reference 

When  the  applicant  is  initially  interviewed  by  the  back- 
ground investigator,  a  determination  should  be  made  when  the 
applicant  would  be  available  for  hiring  if  accepted  for  employ- 
ment by  the  agency. 

Usually  employers  require  at  least  two  weeks  notice  if  an 
employee  is  leaving  voluntarily.   As  a  professional  courtesy, 
law  enforcement  agencies  should  insist  that  successful  applicants 
give  their  present  employer  such  proper  notice. 

The  applicant  should  be  assured  that  the  present  employer 
will  be  contacted  as  near  the  end  of  the  investigation  as 
possible.   Actually  it  is  preferable  to  make  this  contact  the 
last  one  if  it  appears  the  candidate  is  likely  to  be  accepted. 
The  employer  may  not  appreciate  the  applicant  leaving,  and  that 
possibility  may  prejudice  his  view  of  the  applicant  or  even 
result  in  a  premature  termination  of  employment. 

The  same  procedures  should  be  used  by  the  investigator  in 
contacting  the  present  employer  as  are  used  in  contacting  past 
employers. 

Background  Investigation  Written  Report 

The  investigator  should  make  certain  that  all  documents  and 
investigative  information  necessary  to  verify  compliance  with 
the  agency  standards  and  the  state  minimum  requirements  are  in 
the  file.   This  material  should  include: 

Requirement  Source 

Age  verified  by    Birth  Certificate 


Citizenship        verified  by    Birth  Certificate  or 

Naturalization  Records 
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Requirement  (cont.) 


Source  (cont . ) 


No  disqualifying 
criminal  record 


verified  by 


Education 


verified  by 


Driving  record 
and  valid  driver's 
license 


verified  by 


FBI  (fingerprints) 
Montana  ID  Bureau 

(fingerprints) 
Other  States  ID  Bureaus 
Local  Law  Enforcement 

Jurisdictions 
Military  Records  Center 

High  School  Diploma 
GED  Test  Scores 
College  Diploma  and 

Transcripts 


Montana  Highway  Patrol 
Driver's  License 
Section  and  Accident 
Records  Section 

Local  Police  Files 


Make  sure  you  have  made  sufficient  inquiry  into  the  appli- 
cant's background  in  the  following  areas: 


Area  of  Concern 


Source 


Employment  Record 


Credit  Standing 


Former  Employers 

Labor  Unions 

Military  Records  Center 

Credit  Bureaus 
Lending  Institutions 
Creditors 


Reputation,  Character 
Loyalty,  Reliability, 
Judgement,  Prejudices, 
Integrity 

Military  Service  Status 

Interest  in  Law 
Enforcement 


Friends 
Associates 
Relatives 
Neighbors 

Military  Records  Center 

Personal  Interview 
Spouse  or  Fiance 
Friends,  Associates 
School  Officials  and 
Records 


Organize  your  thoughts  and  material.   Be  sure  you  have 
sufficient  information  to  submit  to  the  appointing  authority  so 
that  it  can  make  a  proper  decision  as  to  whether  or  not  the 
applicant  is  qualified. 
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Suggested  Format 

The  following  format  is  suggested  for  the  investigator's 
report.   Material  and  information  should  be  arranged  according 
to  the  following  areas.   Each  area  should  be  typed  in  capitol 
letters,  underlined,  and  then  followed  by  the  appropriate 
information . 

PERSONAL 
MARITAL 


REFERENCES 

PRESENT  AND  FORMER  NEIGHBORS 

FAMILY  HISTORY 

FINANCIAL  AND  CREDIT 

EMPLOYMENT  HISTORY 

EDUCATION 

MILITARY  RECORD 

ARREST  AND  DRIVING  RECORD 

The  written  report  should  be  complete,  yet  concise,  and  in 
narrative  form.   All  verifying  documents  and  materials  should 
be  submitted  with  the  report  to  the  appointing  authouity  to 
review  and  evaluate  the  information.   Also  included  should  be 
all  unused  authorization  forms,  returned  forms  and  letters,  the 
investigator's  notes  of  the  interviews  and  all  other  pertinent 
material . 

The  report  should  be  factual.   Positive  as  well  as  negative 
information  should  be  included  in  sufficient  depth  so  that  the 
evaluators  will  be  able  to  form  sound  judgements  of  the  appli- 
cant's suitability  for  employment.   Persons  interviewed  should 
be  quoted  verbatim  or  at  least  their  pertinent  remarks  should  be 
paraphrased  accurately. 

Finally,  some  agencies  require  the  background  investigator 
submit  a  recommendation.   If  required,  the  recommendation 
should  be  accompanied  by  a  basis  for  the  recommendation  and 
this  should  be  included  at  the  end  of  the  written  report. 
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BACKGROUND  INVESTIGATION  FORMS 


A.   Arranged  in  this  packet  in  the  following  order: 

Authorization  to  release  information 

Request  for  police  records  check 

Letter  requesting  personal  reference 

Personal  reference  questionnaire 

Letter  requesting  landlord's  reference 

Landlord's  report 

Letter  requesting  past  employer's  reference 

Report  of  former  employer 

Academic  background  authorization  and  liability  waiver 

High  school  reference  and  academic  report 

Peace  officer  examination  waiver 

Veterans'  preference 

Authorization  for  release  of  military  and  medical 

information 
List  of  military  records  centers 
Authorization  to  release  medical  records 


(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

(8) 

(9) 

(10) 

(11) 

(12) 

(13) 

(14) 

(15) 

AUTHORIZATION  TO  RELEASE   INFORMATION 


TO: 


I  am  an  applicant  for  a  position  with  the ___ 

I  am  required  to  furnish  information  which  this  agency  may  use  in  determining  my  moral 
physical,  mental  and  financial  qualifications.   In  this  connection,  I  hereby  expressly  authorize 
release  of  any  and  all  information  which  you  may  have  concerning  me,  including  information 
of  a  confidential  or  privileged  nature. 

I  hereby  release  the  agency  with  which  I  am  seeking  employment  and  any  organization, 
company,  institution  or  person  furnishing  information  to  that  agency  as  expressly  auth- 
orized above,  from  any  liability  for  damage  which  may  result  from  furnishing  the  information 
requested. 


Date: 19 


Signature 

Print  Full  Name: 

Present  Address:    


Street 


City  State  Zip 

Birth  Date:   _____ __ _____    Social  Security  Number  


Request  For  Police  Or  Sheriff's  Department  Records  Check 


Date: 


TO: 


Re: 


Birthdate: 


Social  Security  Number: 
Fingerprint  Classification: 


The  above  named  person  is  an  applicant  for  a  position  with  this  agency.  At  one  time 
the  applicant  resided  within  your  jurisdiction.  We  would  appreciate  your  assistance  in  our 
background  investigation  of  this  applicant's  suitability  for  employment  in  law  enforcement 

Would  you  please  check  both  your  criminal  and  traffic  records  and  furnish  us  with 
any  information  which  would  reflect  on  this  person's  suitability.  You  may  use  the  reverse 
side  of  this  sheet  for  your  reply. 

Thank  you  for  your  assistance.  Please  call  upon  us  if  we  can  perform  a  similar  service 
for  you  at  any  time. 

Sincerely  yours. 


Signature 


Printed  Name 


Title 


(Print  on  Department  Letterhead) 


Date: 19. 


TO: 


Dear 


„ — ; ; has  applied  for  a  position  with  this  department. 

Your  name  has  been  referred  to  us  as  one  who  can  furnish  information  regarding  this  applicant's 
qualifications. 

We  rely  upon  well-informed  individuals  to  assist  us  in  selecting  personnel  who  are 
qualified  for  public  service  by  reason  of  outstanding  integrity,  honesty  and  character  who  will 
maintain  high  standards  of  performance  in  law  enforcement. 

All  information  received  from  you  is  confidential  and  will  only  be  used  for  evaluation 
purposes.  Your  courtesy  in  returning  the  questionnaire  promptly  with  the  information  re- 
quested will  be  greatly  appreciated. 

Sincerely  yours. 


Name 


Title 


Department 


PERSONAL  REFERENCE  QUESTIONNAIRE 
Concerning: 

1.  How  many  years  have  you  known  the  above? 

2.  How  did  you  become  acquainted? 


3.        Are  you  acquainted  with  the  applicant's  family  background?  Yes   □  No    □ 

If  yes,  do  you  know  anything  regarding  the  family  that  could  compromise  the  applicant's 
position  as  a  law  enforcement  officer?  . 


4.        Does  the  applicant  show  any  evidence  or  indication  of  emotional  instability? 
Yes    □  No   □  If  yes,  please  explain:  


5.        What  are  the  applicant's  ethics  and  morals? 


6.        Is  the  applicant  tolerant  of  other  people's  views  or  biased  and  prejudiced? 


7.  Do  you  believe  the  applicant  is  honest  and  trustworthy?  Yes    □  No    □ 

8.  Would  you  trust  the  applicant  with  confidential  matters?  


9.        Is  the  applicant  willing  to  do  things  for  others  even  though  it  may  be  inconvenient? 


10.        Is  the  applicant  well  adjusted? 


11.        Does  the  applicant  get  along  well,  generally,  with  people? 


12.        Has  the  applicant  ever  discussed  any  ambitions  with  you?    If  so,  would  you  state  what  they 
were? 


13.        What  is  the  applicant's  reputation? 


14.        Do  you  think  the  applicant  will  make  a  good  peace  officer  and  why? 


15.      What  are  the  applicant's  drinking  habits? 


16.      To  your  knowledge  has  the  applicant  ever  used  marijuana  or  illegal  drugs? 


17.      Do  you  know  of  any  reason  the  applicant  may  be  unqualified  for  a  law  enforcement  posi- 
tion?        , 


18.      List  anyone  who  may  have  significant  information  regarding  the  applicant.     List  name, 
address  and  telephone  number. 


Please  sign 


Street  Address 
City  State  Zip" 


Date: 


19 


TO: 


Dear  _ 

department  has  referred  your  name  to  us.        '  "^  *  *"  aPP'iCant  f°r  a  P°sition  with  **» 
This  person  states  you  were  the  applicant's  landlord  from  about 

honesty  and  character  who  will  maintain  high  standards  of  performance  m^S iXSSn. 
n„rnn_l'  in'°'ma,ion '«*'.''«'  from  you  is  confidential  and  will  only  be  used  for  evaluation 

Sincerely  yours, 


Name 


Title 


Department 


LANDLORD'S  REPORT 


Concerning: 


1,        Are  you  related  to  the  above  person,  and  if  so,  what  is  the  relationship? 


2.        During  what  period  of  time  was  this  person  a  tenant  of  yours? 

From:  19  to   19 


3.  Was  this  person  regular  with  the  rent  payment.    If  not,  what  were  the  circumstances? 

4.  What  was  the  reason  this  person  left? 


5.        Did  you  have  any  problems  with  this  person? 


6.        Was  this  person  a  drug  or  alcohol  abuser  while  your  tenant? 


7.        Do  you  know  of  any  conduct  he  displayed  or  any  circumstances  which  may  disqualify 
this  person  from  public  service? 


8.        Do  you  believe  this  person  is  honest,  reliable  and  capable  enough  to  be  a  law  enforce- 
ment officer? 


9.        Please  give  any  additional  information  which  you  believe  is  pertinent  to  this  person's 
qualifications  for  employment  as  a  law  enforcement  officer. 


Date:   19 Please  sign 

Address 


Thank  You  For  Your  Assistance. 


Date: ,  19. 


TO: 


Dear 


for  a  position  with  this  department. 


,   who   was  employed   by  your  firm  from 

to ,  is  an  applicant 


We  feel  it  is  essential  that  the  personnel  history  of  a  law  enforcement  officer  to  be 
above  reproach.  We  rely  on  past  employers  to  provide  us  with  information  regarding  the  past 
performance  and  work  history  of  the  applicant.  We  are,  therefore,  soliciting  your  assistance 
in  determining  the  pattern  of  the  applicant's  personal  conduct. 

All  information  received  from  you  is  confidential  and  will  only  be  used  for  evaluation 
purposes.  Your  courtesy  in  returning  the  questionnaire  promptly  with  the  information  re- 
quested will  be  greatly  appreciated. 

Sincerely  yours, 


Name 


Title 


Department 


REPORT  OF   FORMER   EMPLOYER 


Concerning  your  employment  of 


1.  Give  dates  of  applicant's  employment  with  your  firm. 

From 19 to 19 

2.  What  was  the  nature  of  the  applicant's  job  at  the  beginning? __ 


3.        What  was  the  applicant  doing  when  employment  was  terminated? 


4.  What  was  the  applicant's  salary  at  termination?       $ per 

5.  Did  the  applicant  follow  instructions  satisfactorily?    


6.        Did  the  applicant  show  an  ability  to  learn  readily? 


7.        Did  the  applicant  show  the  ability  to  make  logical  decisions? 


8.        Was  the  applicant's  attendance  record  good?  Yes  No 

If  not,  what  was  the  reason? 


9.        Did  the  applicant  appear  in  good  health? 


10.        Did  any  domestic  or  financial  problems  interfere  with  the  applicant's  job? 


11.        Did  the  applicant  get  along  with  the  immediate  supervisor? 


12.        Did  the  applicant  get  along  with  fellow  workers? 


13.        What  was  the  applicant's  safety  record?  Any  accidents? 


14.        Describe  what  you  know  of  the  applicant's  honesty,  morals  and  personal  habits. 


15.        Would  you  re-employ  the  applicant?    Yes  No  If  not,  why  not? 


16.        Do  you  believe  the  applicant  is  honest,  reliable  and  capable  enough  to  be  a  Saw  enforce- 
ment officer? 


17.        For  whom  did  the  applicant  work  prior  to  employment  by  your  firm. 


18.        For  whom  did  the  applicant  work  next  after  leaving  your  firm. 


19.        Please  list  names,  addresses  and  telephone  number  of  anyone  who  may  be  able  to 
furnish  significant  information  regarding  the  applicant. 


Date   . 19 Please  sign 

Position 


Address 


ACADEMIC  BACKGROUND  AUTHORIZATION 
AND  LIABILITY  WAIVER 


To  Whom  It  May  Concern: 


I  hereby  authorize  the 


Law  Enforcement  Agency 

to  review  my  academic  records  and  my  personal  history  pertaining  to  my  attendance  at 
.    I  further  authorize  you  to  release  such  other 


Name  of  School 

information  as  may  be  requested  by  that  agency.  Such  information  is  to  be  used  by  that 
agency  to  assist  it  in  determining  my  qualifications  and  fitness  for  an  employment  position 
which  I  am  currently  seeking. 

I  hereby  expressly  release  your  institution  and  its  employees  from  any  liability  for 
damage  to  me  which  may  result  from  the  furnishing  of  such  information. 


Date: 


,19 


Signature 


Print  Full  Name: 
Date  of  Birth:  _ 


Dates  Attended: 


Present  Address: 


Last 


First 


19 to 


Street 


Middle 


,19 


City 


State 


Zip 


(Sample  High  School  Reference) 


TO: 


Dear  Sir: 

who   attended   your  school   from 

to  


has  applied  for  a  position  with  this  department.  This  is  a  position  of  trust  and  responsibility 
requiring  that  only  a  person  of  the  highest  integrity  and  character  should  be  selected. 

The  following  information  is  essential  in  evaluating  the  applicant.  We  would  appre- 
ciate your  assistance  in  providing  this  information.  The  information  will  be  held  in  strict 
confidence. 

Thank  you  for  your  cooperation. 

Sincerely, 


ACADEMIC   REPORT 

1.  Dates  of  attendance  if  different  from  above:  to  

2.  Graduated:        Yes       G       No    □      If  not,  how  many  years  completed? 

3.  Academic  standing  in  graduating  class:     

4.  Extra-curricular  activities:    


5.        Was  applicant  ever  expelled  or  suspended  from  your  school?    If  so,  please  state  the 
reasons:  


Comments  by  you  or  teachers  who  had  contact  with  applicant  regarding  general 
reputation,  character  and  initiative: 


If  applicant  was  a  transfer  student  either  in  or  out  of  your  school  would  you  please 
state  the  name  and  address  of  the  school  or  schools: 


Please  state  any  other  sources  of  information  you  may  have  that  would  be  helpful  in 
evaluating  the  applicant's  suitability  for  employment  as  a  peace  officer: 


Date:  

Signature 
Title 


Peace  Officer  Examination  Waiver  Form 


!,  the  undersigned,  an  applicant  for  a  position  with  the ,  

Law  Enforcement  Agency 

of  the  city /county /state  of ,  in  consideration  of  being  permitted  to 

take  such  practical  tests  as  are  deemed  necessary  to  determine  my  fitness  and  eligibility  for  the 
position,  do  hereby  voluntarily  waive  and  forever  release  the 


Law  Enforcement  Agency 

of  the  city /county /state  of and  its  duly  appointed  agents,  officials  and 

members  of  the  examining  board  and  their  assistants  conducting  said  examination  and  the  city/ 

county  /state  of ,  from  all  claims,  demands  or  causes  of  action  for  any 

damages  or  injury  that  may  occur  or  accrue  to  me  while  in  the  performance  of  such  tests  or  in  the 
taking  of  such  tests. 

I  also  declare  that,  to  the  best  of  my  knowledge,  I  am  in  good  health  and  sound  physical 
condition  and  have  no  physical  disability  or  impairment  or  health  condition  which  would  pre- 
vent me  from  participating  in  these  tests. 


Dated: 


Signature  of  Applicant 


Witness  Applicant's  Address 


Veterans"  Preference 


To: 


I,    „  ,   request  consideration  for  Veterans' 

Name  of  Applicant 

Preference  under  Sections  10-2-201  through  10-2-206  MCA. 

□  1,      I  request  5  points  to  be  added  to  the  written  examination  rating  and  5 

points  to  the  oral  examination  rating  if  either  or  both  are  required  for 
employment,  as  a  preference  for  veterans. 

□  2.      I  request  10  points  to  be  added  to  the  written  examination  rating  and  10 

points  to  the  oral  examination  rating  if  either  or  both  are  required  for 
employment,  as  a  preference  for  disabled  veterans. 

(If  1  is  marked  a  photostatic  copy  of  honorable  discharge  must  be  attached.  If  2 
is  marked  a  copy  of  the  Veterans  Administration  Letter  of  Eligibility  for  service- 
connected  disability  must  also  be  attached.) 


Date: Signed: 


AUTHORIZATION  FOR  RELEASE  OF  MILITARY  AND  MEDICAL  INFORMATION 


TO: 


DATE 


NAME  OF  APPLICANT  -  Printed 


As  an  applicant  for  a  position  with  the  Department,  I  am  required  to  furnish 

information  for  use  in  determining  my  moral,  physical,  and  mental  qualifications.  In  this  connection, ! 
authorize  release  of  the  information  items  below  from  my  military  and  related  medical  records. 


BRANCH  OF  SERVICE 


SERVICE  NO. 


DATE  LAST  SEPARATED  FROM  ACTIVE 
SERVICE 


PRESENT  MILITARY  STATUS 
d   None  LJ    Air  Force  Reserve  LJ      Army  Reserve 

d   Naval  Reserve  LJ      Marine  Corps  Reserve 


PRESENT  HOME  ADDRESS 


FURNISH  INFORMATION  TO: 


APPLICANT  FOR  POSITION  OF 


SIGNATURE  OF  APPLICANT 
J* 


TO  BE  COMPLETED  BY  RECORDS  OFFICE 


DATE  OF  ENTRY 


DATE  SEPARATED 


REASON  FOR  SEPARATION 


CHARACTER  OF  SERVICE 


NOTE:    If  discharge  other  than  "HONORABLE",  no  further  information  is  required. 


DISCIPLINARY  DATA   -If  Any  □    None 


□ 


See  Remarks 


SIGNIFICANT  ILLNESS  OR 
INJURIES -If  Any  □ 


None 


□ 


See  Remarks 


□ 


See  Attached  Documents 


PSYCHIATRIC  OBSERVATIONS 

AND  TREATMENT -If  Any  □    None 


□ 


See  Remarks 


□ 


See  Attached  Documents 


PHYSICAL  CONDITION  AT  TIME 

OF  SEPARATION  CD    Report  of  Separation  Physical  Attached 


REMARKS 


□ 


Continued  on 
Reverse 


RELEASING  OFFICE 


RELEASED  BY  (SIGNATURE) 


DATE  RELEASED 


MILITARY  RECORDS  CENTERS 


AIR  FORCE 


Headquarters,  USAF  (AFDASE) 

Washington,  DC  20330 

(EAD  off.;  retirees;  ANG  personnel) 


Air  Reserve  Records  Center 
3800  York  St., 
Denver,  CO  80205 
(Reservists  not  on  EAD) 


Military  Personnel  Records  Center, 
GSA  (Air  Force) 
St.  Louis,  MO  63132 
(Off.  &  airmen  completely  sep- 
arated; EAD  airmen) 


The  Adjutant  General's  Office 
Personnel  Records  Division 
Department  of  the  Army 
Washington,  DC  20310 
(all  EAD  off.;  all  general  off.) 


Commanding  Officer 

U.S.  Army  Records  Center,  TAGO 

9700  Page  Blvd., 

St.  Louis,  MO  63132 

(Off.  &  EM  completely  separated 

after  Oct.  5,  1945;  retired  off.  & 

Em:  non-EAD  Res.  Off.  &  EM; 

field  personnel  files  of  Standby  & 

Retired  Reserve  personnel) 


COAST  GUARD 


Commandant 
U.S.  Coast  Guard 
Washington  DC  20226 
(EAD  off.  a  EM;  EM  separated 
during  current  yr.  &  1  yr.  prior; 
off.  completely  separated  before 
Jan.  1,  1929) 


Military  Personnel  Records  Center, 

GSA  (Coast  Guard) 

9700  Page  Blvd. 

St.  Louis,  MO  63132 

(Off.  completely  separated  after 

Dec.  31,  1928,  except  less  than  3 

mos.;  EM  completely  separated 

except  for  current  yr.  &  1  yr.  prior) 


ARMY 

Commanding  Officer 

U.S.  Army  Personnel  Services  Support 

Center, 
Ft.  Benjamin  Harrison,  IN  46249 
(all  EAD  enlisted  personnel) 


Military  Personnel  Records  Center, 

GSA  (Army) 

9700  Page  Blvd., 

St.  Louis,  MO  63132 

(Off.  completely  separated  between 

July  1,  1917  and  Oct.  6,  1945;  EM 

completely  separated  after  Oct.  31, 

1912,  unless  entry  or  re-entry  into 

service  was  after  Oct.  5,  1945) 


NAVY 


MARINE  CORPS 


Chief  of  Naval  Personnel 

Department  of  the  Navy 

Washington,  DC  20370 

(All  off.  personnel;  EAD  EM;  active  &  inactive 

reservists,  retirees,  EM  completely  separated 

less  than  6  mos.) 


Commandant  of  the  Marine  Corps  (DGK) 
Headquarters,  U.S.  Marine  Corps 
Washington,  DC  20380 
(USMC  &  USMCR  off.  &  EM  on  EAD;  active 
Res.  EM;  off.  &  EM  completely  separated  less 
than  4  mos.) 


Military  Personnel  Records  Center,  GSA  (Navy) 

9700  Page  Blvd. 

St.  Louis,  MO  63132 

(EM  completely  separated  6  mos.  or  more! 


Military  Personnel  Records  Center,  GSA  (Marine  Corps) 

9700  Page  Blvd. 

St.  Louis,  MO  63132 

(Off.  &  EM  completely  separated  4  mos.  or  more; 

retired  off.  &  EM;  inactive  Res.  EM) 


AUTHORIZATION  TO   RELEASE  MEDICAL  RECORDS 


TO: 


I  am  an  applicant  for  a  position  with  the 


It  is  essential  that  the  examining  physician  evaluate  my  medical  background.  For  that 
purpose,  the  examining  physician  has  requested  I  authorize  you  to  provide  my  medicai 
record  and  history  concerning  the  following  medical  condition(s): 


• 


Please  forward  such  information  to: 


I  hereby  expressly  release  you  and  your  employees  from  any  liability  for  damage  to  me 
which  may  result  from  the  furnishing  of  such  information. 


Date 


19 


Signature 


Print  Full  Name 


Last 


First 


Middle 


Address 


Social  Security  Number 


City 


State 


Zip 


Data  of  Birth 


(  ) 


Telephone  Number 


• 


• 


APPENDIX     A 


The  Montana  State  Employment  Service  has  offered  to  administer  the 
written  examination  in  the  selection  process  for  law  enforcement  agencies. 
They  will  utilize  the  GATB  Test  for  this  purpose.    Agencies  who  desire  this 
service  must  follow  this  procedure: 

Persons  who  make  application  to  the  law  enforcement  agency 
will  be  referred  to  the  Montana  Employment  Service  office  serving 
your  area  and  also  make  application  there.    The  Employment  Ser- 
vice maintains  an  active  file  including  such  persons. 

When  positions  become  available  or  apparent  the  agency  head 
or  the  individual  with  designated  hiring  authority  would  notify  the 
Employment  Service  Office,  specifying  the  number  of  positions  avail- 
able, qualifications  and  request  that  all  applicants  be  test  selected. 
This  request  is  made  by  a  specific  job  order  for  a  specified  number 
of  positions.    Applicants  referred  to  a  law  enforcement  agency  will 
be  selected  from  the  Employment  Service  active  file.    The  Employ- 
ment Service  will  not  make  any  applicant  referrals  on  a  continuing 
or  open  basis.    Referrals  must  be  based  on  positions  available  and 
not  to  build  an  eligibility  list.    Referrals  will  be  based  on  an  accept- 
ance ratio . 

Regular  Employment  Service  interview,  counseling,  testing, 
selection,  and  referral  procedures  will  be  utilized  in  the  selection 
of  applicants  for  referral. 

The  Employment  Service  will  not  test  applicants  without  per- 
forming the  selection  and  referral  function. 

The  applicant  who  has  been  referred  to  the  law  enforcement 
agency  will  complete  agency  application  forms  if  he  has  not  already 
done  so. 

GATB  Test  results  will  be  provided  by  Employment  Service 
in  terms  of  H   (high)  ,  M  (medium)  ,  and  L  (low)  . 

Actual   numerical  scores  will  not  be  provided  and  Employment 
Service  tests  should  not  be  used  to  rank  applicants.    The  other  fac- 
tors involved  in  the  selection  process  will  determine  the  acceptabil- 
ity of  the  applicant.    The  applicant  should  be  judged  on  his  total 
abilities  and  not  alone  on  the  GATB  Test. 


A-1 


The  Employment  Service  will  not  administer  any  other  tests 
required  by  the  agency  in  the  selection  process.    !n  other  words, 
the  law  enforcement  agency  will  have  to  administer  any  other  tests 
that  are  required,  such  as  those  described  in  the  following  Appendixes. 

All  applicants  referred  to  the  law  enforcement  agency  to  fill 
existing  openings  must  meet  the  requirements  and  qualifications  as 
stated  in  the  job  order. 

Timely  contact  with  the  employing  agency  must  be  maintained 
to  assure  that  selection  and  referral  procedures  are  within  the  law 
enforcement  agency  and  Employment  Service  standards. 

This  written  test  procedure  is  utilized  in  conjunction  with  the 
psychological  testing  program  described  in  Appendix  B. 

Employment  Service  offices  are  maintained  in  the  following  21  cities: 


Anaconda 

Billings 

Bozeman 

Butte 

Dillon 

Glasgow 

Clendive 


Great  Falls 

Havre 

Helena 

Kali  spell 

Lewi  stow  n 

Libby 

Livingston 


Miles  City 

Missoula 

Poison 

Shelby 

Sidney 

Thompson  Falls 

Wolf  Point 


A-2 


APPENDIX      B 


The  POST  Council  recommends  the  use  of  psychological  testing.    The 
least  the  tests  will  do  is  to  eliminate  an  applicant  of  obvious  psychological  prob- 
lems and  the  most  it  will  do  is  measure  the  potential  of  the  applicant  for  law 
enforcement  purposes.    These  tests  can  effectively  eliminate  some  of  the  personnel 
problems  encountered  in  law  enforcement  agencies  by  identifying  the  individuals 
with  personality  problems  before  they  are  hired. 

Because  peace  officers  must  rationally  cope  with  abusive  language,   resent- 
ment, violence  and  react  to  dire  emergencies,  they  must  be  emotionally  stable. 
The  emotionally  unfit  cannot  meet  these  stresses.    Psychological  screening  helps  to 
pick  out  those  with  personality  flaws  which  may  seriously  handicap  a  person's 
ability  to  perform  effective  police  work.    Such  screening  will  improve  the  quality 
and  effectiveness  of  police  work  and  will  create  better  public  relations. 

The  Billings  Counseling  Associates  with  Dr.  Eugene  Weisner  has  participated 
in  testing  for  numerous  law  enforcement  agencies,  including  the  Billings  and  Great 
Falls  Police  Department's  and  the  Department  of  Fish  and  Came.    Because  of  his  ex- 
perience in  testing  for  law  enforcement  agencies  in  Montana,  Dr.  Weisner  can 
develop  any  type  of  testing  program  depending  upon  the  specific  needs  of  the  local 
law  enforcement  agency.    The  cost  of  such  a  program  is  very  minimal.    Following 
is  a  brief  statement  on  the  testing  procedure  of  the  Billings  Counseling  Associates. 
Their  address  is  110  North  30  Street,  Billings  Montana  59101 ,  and  their  phone 
number  is  259-6850. 

Since  1969,  the  Billings  Counseling  Associates  have  been  helping  law  en- 
forcement agencies  develop  guidelines  and  selection  procedures  for  the  hiring  and 
promotion  of  law  enforcement  personnel . 

The  procedure  includes  appraisal  of  background  information  and  references 
followed  by  testing.    Personality,   interest,  and  ability  tests  are  evaluated  relative 
to  work  history  and  other  pertinent  information  such  as  MVR  and  FBI  reports.    A 
polygraph  (lie  detector)   is  also  used,  at  no  additional  charge,  when  the  need  is 
indicated.    After  the  evaluation  is  completed,  a  recommendation  is  made  as  to  the 
desirability  of  hiring  an  applicant  and  of  his  potential  as  a  law  enforcement  officer. 

Ability  tests  utilized  are  the  GATB,  as  administered  by  the  Employment 
Security  Division,  or  the  BETA  or  the  OTIS .    In  some  circumstances  the  WAIS  test 
is  used.    Each  testing  situation  utilizes  only  the  ones  needed  to  find  out  certain 
kinds  of  information.    The  MMPI  is  the  principal  test  used  in  personality  evaluation. 
The  Strong-Vocational  Interest  Blank  or  the  Kuder  DD  or  the  Strong-Campbell  are 
used  to  measure  job  satisfaction  depending  on  the  situation.    A  specific  testing  bat- 
tery is  put  together  according  to  each  situational  need.    Sometimes  they  are  the 
same  for  different  communities  and  sometimes  not.    The  final  selection  depends  on 
what  each  community  is  trying  to  achieve  and  this  is  done  in  cooperation  with  the 
local  administrative  body. 
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The  polygraph  has  not  been  accepted  by  the  courts  as  a  valid  scientific 
examination,  except  when  agreed  to  by  both  parties  to  a  case.    There  is,  how- 
ever, sufficient  evidence  available  to  warrant  serious  consideration  for  its  use 
as  a  screening  device  in  the  selection  of  peace  officers.    Studies  indicate  the 
polygraph  examination  will  screen  out  40  to  50  percent  of  the  applicants  for 
reasons  which  had  gone  undetected  in  other  phases  of  the  selection  process. 
Some  of  these  reasons  included  health  problems,  felony  arrests  (juvenile  and 
adult)  ,  previous  work  record  problems,  abnormal  sex  behavior  (including 
bestiality)  ,  and  credit  or  money  problems. 

The  polygraph  examination  can  detect  serious  deviant  behavior  which 
otherwise  may  go  undetected.    The  polygraph  should  be  used  as  a  supplement 
to  other  phases  of  the  selection  process. 

The  POST  Advisory  Council  recommends  that  all  applicants,  who  are 
seriously  being  considered  for  the  position  of  peace  officer  in  Montana,  be 
tested  by  a  competent  polygraph  examiner.    Sometimes  this  may  not  be  possible 
for  some  agencies.    In  those  circumstances,  the  Council  suggests  the  applicant 
be  tested  by  the  polygraph  if  there  is  reason  to  doubt  his  integrity  and  it  appears 
he  may  be  hired  . 

The  Great  Falls  Police  Department  has  offered  the  services  of  their  poly- 
graph examiner  to  any  agency  requesting  such  services  for  pre-employment 
screening.    Other  agencies  who  have  qualified  polygraph  examiners  are 
Glendive  Police  Department,  Billings  Police  Department,  Gallatin  County  Sheriff's 
Office  and  Flathead  County  Sheriff's  Office. 
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APPENDIX  C 

GUIDELINES  FOR  MEDICAL  EXAMINATION 
OF  PEACE  OFFICER  CANDIDATES 

Under  section  44-4-301,  MCA,  the  Montana  Board  of  Crime 
Control  has  established  "minimum  qualifying  standards  for 
employment  of  peace  officers  whose  primary  responsibility  as 
authorized  by  law  includes  either  the  prevention  and  detection 
of  crime  or  supervision  of  the  enforcement  of  the  penal, 
traffic,  or  fish  and  game  laws  of  this  state  and  its  political 
subdivision."   One  of  those  minimum  qualifying  standards  re- 
quires every  sworn  law  enforcement  officer  to  "(b)e  examined 
by  a  licensed  physician  or  surgeon  and  meet  the  physical  re- 
quirements as  established  by  the  Board  of  Crime  Control." 
ARM  23-3.14(10)  -S14030  (2 )  (g)  .   The  Board  of  Crime  Control 
has  not  established  physical  requirements.   However,  the 
Peace  Officers  Standards  and  Training  Advisory  Council  has 
developed  these  guidelines  to  aid  law  enforcement  agencies 
in  using  the  results  of  the  required  medical  examination  to 
achieve  its  purpose. 

The  purpose  of  medical  screening  is  the  selection  of 

law  enforcement  officers: 

Who  are  free  of  contagious,  infectious,  or 
incapacitating  conditions  which  would  endanger 
the  health  of  others  or  would  represent  a 
hazard  to  self  and  others  in  the  performance 
of  duty. 
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Who  are  medically  capable  of  completing  the 
required  training  and  achieving  acceptable 
job  performance. 

Whose  past  work  record,  current  body  structure, 
and  physical  stamina  indicate  that  the  individual 
would  be  physically  fit  for  the  job  of  peace 
officer. 

In  short,  the  purpose  of  medical  screening  is  to  eliminate 
applicants  with  medical  conditions  that  adversely  affect 
their  ability  to  perform  the  job. 

Rejecting  a  candidate  on  the  basis  of  a  medical  condition 
that  does  not  interfere  with  job  performance  violates  state 
and  federal  law.   Section  49-2-303  (1)  (a)  ,  MCA,  states: 

It  is  an  unlawful  discriminatory  practice 
for... an  employer  to  refuse  employment  to  a 
person  (or)  to  bar  him  from  employment 
...because  of  his .. .physical .. .handicap, .. . 
when  the  resonable  demands  of  the  position  do 
not  require  a  ().. .physical. . .handicap. . . 
distinction. . .  . 

Similarly,  federal  regulations  at  45  C.F.R.  84.11(a)(1)  provide 
that  " (n)o  qualified  handicapped  person  shall,  on  the  basis  of 

handicap,  be  subjected  to  discrimination  in  employment " 

These  two  laws  prohibit  employers  from  establishing  medical 
standards  that  bar  the  employment  of  those  who  can  perform  the 
job.   Agencies  should  set  employment  standards  for  the  hiring 
of  qualified  applicants,  but  they  must  avoid  discrimination 
resulting  from  standards  that  are  too  strict.   Proper  standards 
can  only  be  established  through  careful  analysis  of  the  re- 
lationship between  the  proposed  standards  and  job  requirements. 
The  physician  who  examines  candidates  and  makes  employment 
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recommendations  in  effect  is  deciding  the  issue  of  job- 
relatedness.   Therefore,  the  physician  must  be  knowledgeable 
about  the  job  requirements.   Agencies  should  appoint  qualified 
physicians  to  conduct  the  examinations  rather  than  using  the 
candidates  personal  physician.   The  applicant  should  be  given 
the  opportunity  of  requesting  that  the  examining  physician 
consult  with  his  personal  physician.   The  agency  should  present 
to  the  physician  all  available,  relevant  analytic  information 
before  the  examination  begins.   The  physician  should  have  a 
thorough  knowledge  of  the  relevant  characteristics  and  problems 
of  the  law  enforcement  agency  and  an  awareness  of  fair  em- 
ployment issues. 

Each  candidate  should  be  evaluated  on  an  individualized 
basis.   The  decision  to  reject  an  applicant  for  failure  to 
meet  physical  requirements  should  be  based  on  each  applicant's 
capabilities  rather  than  on  rigid  reliance  on  diagnostic  labels. 

The  decision  to  reject  a  candidate  on  medical  grounds 
involves  three  basic  steps: 

1.)   The  diagnosis,  based  on  a  careful  examination, 
that  the  candidate  has  a  particular  disease  or  condition. 

2.)   A  judgment,  based  on  the  knowledge  and  expertise 
of  the  examining  physician,  that  the  disease  or  condition  will 
have  specific  undesirable  consequences,  such  as  reduced  strength. 

3.)   A  decision  that  the  consequences  of  the  disease  will 
interfere  with  the  requirements  of  the  job  as  identified  by  a 
careful  job  analysis. 
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To  aid  physicians  and  law  enforcement  agencies  in  the 
above  third  step  of  the  decision-making  process,  these 
guidelines  contain  a  list  of  recommended,  generalized  standards 
If  the  examining  physician  decides,  or  a  candidate  can  demon- 
strate that  the  standards  should  not  apply,  regardless  of  past 
or  present  diagnosis,  the  candidate  should  not  be  rejected 
for  medical  reasons. 

Rejection  may  be  based  on  a  medical  condition  only  if 
it  causes  one  or  more  of  the  following: 

1.  Inability  or  difficulty  in  performing 
required  job  behaviors  at  an  acceptable  level 
of  proficiency: 

(a)  Inability  to  perform  routine 
demands  of  the  job  such  as  riding  in  a  car 
for  extended  periods  or  walking  required 
distances, 

(b)  Inability  to  perform  the  more 
strenuous  demands  of  the  job  such  as  lifting, 
carrying,  balancing,  crawling,  running, 
jumping,  pushing,  pulling,  dragging  or  climbing. 

CcL  Difficulty  in  performing  job  activities 
or  meeting  job  responsibilities  due  to  such 
things  as  reduced  reaction  time,  reduced  physical 
flexibility,  inability  to  adjust  to  required 
schedules  for  sleeping  and  eating,  or  inability 
to  respond  to  inflexible  work  schedules. 

2.  Unreasonable  and  extraordinary  accommodations. 

3..    Sa,fety  hazard  to  self  or  others,  such  as 
would  result  from  contagious  diseases  or 
conditions  which  cause  sudden,  unexpected 
incapacitation . 

4 .    Adverse  reaction  to  environmental  factors 
encountered  on  the  job,  such  as  the  inability 
to  work  effectively  in  different  types  of 
climate  (that  is,  hot,  cold,  dry,  humid)  undue 
loss  of  effectiveness  on  slippery  or  uneven 
surfaces,  or  when  working  at  heights. 
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Certain  of  the  conditions  covered  in  these  guidelines 
may  be  temporary  or  remediable.   Some  of  these  are  listed 
separately.   When  such  a  condition  is  corrected,  or  no  longer 
exists,  it  may  not  be  grounds  for  a  medical  rejection.   Each 
agency  must  adopt  policies  for  the  re-evaluation  of  candidates 
who  have  such  conditions. 

Many  medical  conditions  are  not  specifically  covered  by 
these  guidelines.   If  the  medical  examiner  identifies  such  a 
condition,  he  or  she  should  attach  a  signed  statement  to  the 
examination  report  identifying  the  condition  and  giving  a 
medical  opinion  as  to  whether  this  condition  is  of  such  a 
degree  as  to  adversely  affect  the  candidates  ability  to 
perform  ordinary  law  enforcement  duties  during  a  normal 
period  of  the  candidates  career,  and  why. 

Even  the  medical  conditions  covered  by  these  guidelines 
should  be  reviewed  by  each  agency  to  determine  whether  they 
are  consistent  with  the  requirements  of  that  agency's  entry- 
level  law  enforcement  officer  position.   Where  the  job 
requires,  an  agency  may  establish  more  strict  or  more  lenient 
standards  regardless  of  these  guidelines. 
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MEDICAL  EXAMINATION  PROCEDURES 

The  following  are  a  few  of  the  procedures  that  should 
be  followed  in  the  course  of  the  medical  examination  required 
of  every  candidate: 

Cardivocascular .     Blood  pressure  readings  should  be 
taken  at  rest.   Where  an  initial  blood  pressure  reading  does 
not  come  within  the  standard  limits,  the  examiner  may  repeat 
the  procedure  after  allowing  the  candidate  a  period  of 
relaxation  and  quiet.   If  readings  are  abnormal,  the  examiner 
may  take  two  readings  on  each  arm. 

An  exercise  or  stress  electrocardiogram  should  be  in- 
cluded in  the  examination. 

Ear  Conditions.   Hearing  should  be  tested  by  an  audio- 
meter between  500  and  600  cycles  per  second  using  on  the  range 
500,  1000,  and  2000  for  purposes  of  qualification.   Tests 
should  be  administered  in  a  quiet  room.   Tests  using  the 
voice  are  not  valid. 

Eye  Conditions.     The  Ishahara  test,  the  Farnsworth  D-15 
test  or  the  test  by  pseudo-isochromatic  plates  should  be 
used  for  color  perception.   The  Shein  test  should  not  be 
used. 

Genlto«-Urinary  Conditions .     If  urinalysis  indicates 
glycosuria,  blood  tests  should  also  be  performed  to  determine 
whether  the  condition  is  benign. 
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Hernia.    Any  degree  of  tendency  toward  weakness  or 
susceptibility  to  hernias  should  be  a  matter  of  careful  and 
detailed  examination. 

Infections  and  Parasitic  Diseases.   The  VCRL  slide  test 
or  the  treponemal  tests,  namely  RCPF ,  TIP,  and  FTA  (ABS) 
should  be  used  to  test  for  active  venereal  infection. 

Metabolic  Disease.   A  candidate  with  diabetes  mellitus 
should,  after  a  three-day  high-carbohydrate  diet,  be  admini- 
stered a  three-hour  glucose  tolerance  test  employing  a 
commercially-measured  volume  of  sugar. 

Musculo-Skeletal  System.   The  medical  examiner  should 
examine  closely:   (1)  any  history  of  operations  on  bones, 
joints,  or  spine  such  as  disk  removal,  fusion  of  the  vertebrae, 
or  cartilage  injury  of  the  knee,    (2)   any  affliction,  im- 
pairment, disability,  or  absence  of  arms,  legs,  hands,  or 
feet;  and   (3)  deformities  of  the  lower  extremities  such  as 
third  degree  flat  feet,  ingrowing  toenails,  hammer  toes, 
claw  toes,  or  missing  toes  to  determine  whether  any  of  these 
conditions  would  interfere  with  the  proper  performance  of 
ordinary  law  enforcement  duties. 

Respiratory  System.  Examination  of  the  respiratory 
system,  lungs,  and  chest  should  include  an  X-ray. 

the  medical  examiner  should  examine  closely  the  extent 
of  any  sinusetis  or  any  chronic  respiratory  condition  such 
as  bronchitis,  bronchiectusis ,  emphysema,  or  fibrosis  to 
determine  whether  the  condition  would  interfere  with  the 
proper  performance  of  ordinary  law  enforcement  duties. 
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Nose,  Mouth  and  Teeth.    The  medical  examiner  should 
examine  closely:     (1)   any  significant  defects  of  the  nose, 
mouth,  or  teeth,  and  (2)  pyorrhea,  gingiritis,  or  any  irremedi- 
able disease  of  the  gums  or  jaws  to  determine  whether  the  condition 
would  interfere  with  the  proper  performance  of  law  enforcement 

duties. 

Gynecology.    For  female  candidates,  a  bi-manual  gynecology 

examination  should  be  conducted. 

CONDITIONS 

Allegeries.     The  candidate  should  not  have  asthma  nor 
a  history  of  treatment  for  asthma  within  the  past  five  years. 
The  candidate  should  not  have  a  history  of  other  chronic 
and  incapacitating  allergic  conditions. 

Blood  Conditions.    The  candidate  should  not  have  anemia 
or  any  other  chronic  blood  condition. 

Cardiovascular .     Blood  pressure  should  be  systolic  not 
higher  than  140  nor  lower  than  90.  mm  of  Hg.  and  diastolic 
not  higher  than  9.0  mm  of  Hg.   The  candidate  should  not  take 
medication  for  the  control  of  blood  pressure. 

The  action  of  the  candidate's  heart  should  be  uniform, 
free  and  steady.   Its  rhythm  should  be  regular  and  it  should 
be  free  from  organic  changes.   There  should  be  no  thrills  or 
significant  murmur.   There  should  be  no  significant  abnormality 
in  rate  or  force  nor  significant  enlargement. 
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The  candidate  should  have  no  substantial  problem  with 
enlarged  and  significant  varicose  veins. 

Ear  Conditions.      The  candidate  should  be  able  to 
clearly  perceive  sounds  within  the  normal  voice  range  such 
as  sounds  transmitted  by  radios  or  voice  commands,  within 
the  normal  decibel  limits.   The  ASA  standard  should  be  used. 
The  average  decibel  loss  for  three  frequencies  should  be 
less  than  15db.   At  4000  cps  or  hy,  the  decibel  loss  should 
be  30db  or  less. 

The  candidate's  middle  ear  or  mastoid  should  not  be 
acutely  or  chronically  infected. 

Eye  Conditions.      The  candidate's  eyes  should  be  free 
from  disease  or  any  condition  leading  to  rapid  deterioration 
of  the  eyesight.   There  should  be  no  chronic  eye  conditions 
such  as  glaucoma,  cataract,  or  chronic  inflammation. 

The  candidate  should  correctly  read  at  least  9  of  the 
first  15  Ishahara  plates. 

The  candidate's  visual  acuity  should  be  a  minimum  of 
20/100  in  each  eye,  correctible  to  20/20  in  each  eye. 

Rectum.    The  rectum  should  be  free  from  any  disabling 
condition  including  hemorrhoids,  fistulas  or  cysts  judged  by 
the  medical  examiner  to  be  in  need  of  medical  attention. 

Liver.     The  liver  should  not  be  enlarged  or  diseased. 
For  example,  there  should  be  no  cirrhosis. 

Ulcer.     Peptic,  oesophageal,  gastric,  or  duodenal 
ulcers  should  not  be  present. 
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Genito-Urinary  Conditions.     The  urinary  tract  should 
not  be  infected.   Albuiminaria,  glycosuria,  or  renal  diabetes 
should  not  be  evident. 

There  should  be  no  acute  inflammatory  genital  condition. 
There  should  be  no  significant  scrotal  mass  such  as  hydraocele 
or  varicocele. 

Herina.    There  should  be  no  single,  double,  or  incipient 
hernias.   The  candidate  should  not  use  a  truss. 

Infections  and  Parasitic  Diseases.  There  should  be  no 
acute  local  infections  or  active  veneral  disease. 

Metabolic  Disease.   The  candidate  should  not  have  diabetes 
insipidus . 

The  candidate  should  not  have  diabetes  mellitus,  including 
chemical  or  insulin  -  dependent  diabetes  mellitus.   A  candidate 
should  not  be  rejected  on  this  basis  unless  the  results  of 
the  test  above  under  "Examination  Procedures"  are  definitely 

abnormal . 

Musculo-Skeletal  System.  There  should  be  no  disease  or 
injury  of  the  back,  joints,  or  muscles.   There  should  be  no 
weakness  or  lameness,  or  limitation  of  motion  or  function  of 
the  back  or  joints,  including  shoulder,  elbow,  wrist,  fingers, 
hips,  knee,  ankle,  foot,  or  toes.   The  extremities  should  be 
free  from  afflictions  of  the  joints,  stiams,  stiffness  or 
swelling.   There  should  be  no  significant  abnormality  of  the 
spine. 
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The  candidate  should  not  have  a  history  of  arthritis, 
bursitis,  myosites,  osteomyelitis,  tendonitis,  or  repeated 
dislocation  of  a  joint. 

The  candidate  should  not  use  orthopedic  braces. 

Hand  grip  or  function  should  not  be  impaired.   There 
should  not  be  impairment  of  more  than  one  finger  on  either 
hand. 

Nervous  System.      The  candidate  should  not  have  a 
history  of  epileptic  seizures  within  the  past  five  years. 

The  candidate  should  not  have  a  history  of  alcoholism 
or  drug  addiction  within  the  past  five  years. 

Respiratory  System.  Respiration  should  be  full,  easy, 
and  regular.   The  respirator  sounds  should  be  clear  and  distinct 
over  both  lungs,  and  no  disease  of  the  respiratory  organs 
should  be  present. 

The  candidate  should  not  have  a  history  of  significant 
clinical  tuberculosis. 

Nose,  Mouth  and  Teeth.    The  candidate  should  not  be 
predisposed  to  diseases  of  the  ear,  nose  or  throat. 

The  candidate  should  not  have  a  seriously  deviated 
nasal  septum  or  any  other  significant  obstruction  to  free 
breathing. 

The  mouth  should  be  free  from  any  conditions  that 
interfere  with  distinct  speech. 

The  teeth  should  not  be  significantly  unconnected. 
Properly  fitted  partial  or  full  dentures  are  permitted. 
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Gynecology.    A  female  candicate's  internal  organs 
should  be  intact,  and  cervical,  uterine,  and  ovarian  pathology 
should  be  absent. 

REMEDIABLE  CONDITIONS 

Rectum.    Hemmorhoids,  fistulas  or  cysts  may  be  cor- 
rectable by  surgery. 

Hernia.    May  be  correctible  by  surgery. 
Infections  and  Parasitic  Diseases.  Active  venereal 

infection. 

Nose,  Mouth  and  Teeth.    Enlarged  tonsils  or  adenoids, 
primary  sinusitis,  teeth  with  significant  unconnected  condition. 
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Requests  for  Medical  Histories  and  Records 

There  will  be  occasions  when  the  examining  physician  may 
wish  to  review  the  applicant's  medical  history  based  on  the 
possibility  of  some  prior  or  existing  medical  condition  which 
could  affect  the  manner  in  which  an  applicant  performs  law 
enforcement  duties. 

Therefore,  if  the  examining  physician,  in  order  to  arrive 
at  a  proper  determination  of  the  applicant's  medical  condition, 
decides  it  is  necessary  to  examine  the  applicant's  medical 
record  (and  history) ,  the  examining  physician  should  request 
the  applicant  and  the  applicant's  personal  physician  provide 
him  with  such  obtainable  records  as  are  required  to  arrive  at 
that  determination. 

Refusal  to  provide  the  record  could  mean  failing  the 
examination.   This  allows  for  denial,  but  the  applicant  should 
fully  understand  the  consequences.   Only  those  records  which 
pertain  to  the  suspected  medical  condition  should  be  released 
to  the  examining  physician,  if  such  records  do  exist.   This 
allows  the  applicant  to  keep  private  those  portions  which  are 
not  applicable  even  though  they  appear  on  his  record.   If  the 
records  are  gone  or  non-existent,  there  is  nothing  further  to 
be  done.   The  examining  physician  will  have  to  make  a  decision 
based  upon  his  examination  of  the  applicant. 

The  request  for  the  medical  record  must  be  left  in  the 
hands  of  the  examining  physician  and  not  the  law  enforcement 
agency.   This  is  primarily  a  medical  problem  and  should  be 
treated  in  a  uniform  manner  statewide. 
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APPENDIX      D 

The  following  table  of  height  and  weight  has  been  assigned  numerical  values 
weighted  according  to  height.    Those  who  meet  or  exceed  the  national  median  height 
are  awarded  higher  scores.    These  applicants  who  score  below  the  69th  percentile 
in  the  physical  fitness  test  will  be  rejected  (See  Appendix  E)  .    Those  applicants 
who  score  at  the  69th  percentile  or  above  will  have  their  score  multiplied  by  the 
weighted  score  in  the  following  table  (E  x  G)  .    The  total  score  must  equal  150  or 
above  to  be  considered  passing.    Those  who  score  less  than  150  will  be  rejected. 

WEIGHT    IN   POUNDS  ACCORDING  TO   FRAME 


A 

B 

■ 

C 

D 

E 

HEIGHT 

SMALL 

MEDIUM 

LARGE 

WEIGHTED 

Feet 

Inches 

FRAME 

FRAME 
MALES 

FRAME 

SCORE 

5 

2 

112- 

-120 

118- 

-129 

126- 

-141 

15 

5 

3 

115- 

-123 

121- 

-133 

129- 

-144 

15 

:. 

4 

118- 

-126 

124- 

-136 

132- 

-148 

20 

5 

5 

121- 

-129 

127- 

-139 

135- 

-152 

30 

5 

6 

124- 

-133 

130- 

-143 

138- 

-156 

40 

5 

7 

128- 

-137 

134- 

-147 

142- 

-161 

60 

5 

8 

132- 

-141 

138- 

-152 

147- 

-166 

80 

5 

9 

136- 

-145 

142- 

-156 

151- 

-170 

100 

5 

10 

140- 

-150 

146- 

-160 

155- 

-174 

100 

5 

11 

144- 

-154 

150- 

-165 

159- 

-179 

100 

6 

0 

148- 

-158 

154- 

-170 

164- 

-184 

100 

6 

1 

152- 

-162 

158- 

-175 

168- 

-189 

100 

6 

2 

156- 

-167 

162- 

-180 

173- 

-194 

100 

6 

3 

160- 

-171 

167- 

-185 

178- 

-199 

100 

6 

4 

164- 

-175 

172- 

-190 

182- 

-204 

100 

WEIGHT    IN 

POUNDS 

ACCORDING   TO 

FRAME 

FEMALES 

H 

10 

92- 

-98 

96- 

-107 

104- 

-119 

15 

4 

11 

94- 

-101 

98- 

-110 

106- 

-122 

20 

5 

0 

96- 

-104 

101- 

-113 

109- 

-125 

SO 

5 

1 

99- 

-107 

104- 

-116 

112- 

-128 

40 

5 

2 

102- 

-110 

107- 

-119 

115- 

-131 

5C 

5 

3 

105- 

-113 

1  lO- 

-122 

118- 

-134 

80 

5 

4 

108- 

-116 

ll  3- 

-126 

121- 

-138 

100 

5 

5 

111- 

-119 

116- 

-130 

125- 

-142 

100 

5 

6 

1  14- 

-123 

120- 

-135 

129- 

146 

100 

5 

7 

118- 

-127 

124- 

-139 

133- 

-150 

100 

5 

8 

122- 

-131 

128- 

-143 

137- 

-154 

100 

5 

9 

126- 

-135 

132- 

-147 

141- 

-158 

100 

5 

10 

130- 

140 

1  36- 

-151 

145- 

-163 

100 

5 

11 

134- 

-144 

140- 

•155 

149- 

-168 

100 

6 

0 

138- 

-148 

144- 

-159 

153- 

-173 

100 
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WEIGHT    FOR   PHYSICAL   FITNESS   SCORES  * 


F 

G 

TOTAL   PHYSICAL   FITNESS 

WEIGHTED  SCORE 

32+ 

10 

30 

9 

27 

8 

25 

7 

22 

6 

MULTIPLY  THE  SCORES  IN  COLUMNS  E  AND  G. 

THE  RESULT   (PRODUCT)   IS  THE  TOTAL  SCORE  OR  GRADE 

COMPOSITE  PASSING  GRADE  IS  150. 
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APPENDIX     E 


PHYSICAL   FITNESS   SCREENING  TESTS 


After  the  medical  examiner  has  completed  the  medical  examination  and  has 
certified  the  applicant  for  law  enforcement  duties,  the  local  agency  may  administer 
tests  designed  to  measure  the  applicant's  physical  fitness  in  areas  of  agility, 
strength,  speed,  endurance.    No  physical  fitness  test  should  be  administered  to 
any  applicant  who  has  not  been  certified  by  the  medical  examiner  or  whose  medical 
status  is  in  question. 

These  tests  are  minimal  and  should  be  considered  only  as  qualifying .  Any 
agency,  who  so  desires,  may  set  more  rigid  standards  or  require  more  intensive 
testing . 

These  tests  have  the  following  advantages  over  some  of  the  more  complex 
and  difficult  tests:   they  are  easily  administered,  require  very  little  equipment  and 
therefore  cost  less;  they  have  been  utilized  in  the  physical  education  field  by  the 
New  York  State  Department  of  Education  over  ten  years,  being  administered  to  over 
a  million  persons,  and  have  been  found  to  be  valid;   they  are  equally  effective  in 
screening  males  and  females  and  are  obvious  in  their  objectivity  and  fairness;   and 
they  are  tests  which  reduce  the  susceptibility  to  injuries  in  comparison  to  other 
more  difficult  tests . 

The  Physical  Fitness  Screening  Test  is  an  individual  performance  type  test 
composed  of  four  different  test  items.    In  addition  to  a  total  physical  fitness  score, 
the  test  provides  four  part  scores  indicating  relative  strengths  and  weaknesses  in 
four  basic  components  of  physical  fitness.    The  test  has  been  designed  so  that  agen- 
cies can  test  a  large  number  of  applicants  in  a  minimum  amount  of  time  with  little  or 
no  equipment  and  supplies.    The  only  equipment  and  supplies  needed  are  a  stop 
watch,  Indian  clubs  or  markers  and  masking  tape  or  paint  for  marking  lines. 

The  four  components  measured  are  agiiity,  strength,  speed  and  endurance. 
A  brief  description  of  the  test  items  used  to  measure  each  component  follows: 

AGILITY:    The  Sidestep  is  used  to  measure  agility.    Starting  from  a  center 
line,  the  applicant  sidesteps  alternately  first  left  then  right  across  two  outside 
lines  8  feet  apart.    The  score  is  based  upon  the  number  of  lines  crossed  in  10  sec- 
onds . 

STRENGTH:     The  Knee-Bent  Sit-Up  is  used  to  measure  strength.    Starting 
from  the  long  lying  position  on  his  back,  with  knees  bent  at  approximately  a  right 
angle,  the  applicant  performs  by  raising  the  upper  part  of  his  body  forward  far 
enought  to  touch  an  elbow  to  the  opposite  knee  and  then  returning  to  the  starting 
position.    The  score  is  the  number  of  sit-ups  completed  in  two  minutes. 

SPEED:  The  Dash  is  used  to  measure  speed.  Distance  is  120  yards.  The 
applicant  runs  four  laps  around  two  markers.  The  score  is  the  amount  of  time  to 
the  nearest  half  second. 


E-1 


ENDURANCE:  The  Squat-Thrust  is  used  to  measure  endurance.  Starting 
from  the  erect  standing  position,  the  applicant  performs  the  usual  four-position 
exercise.    The  score  is  the  number  of  squat-thrusts  completed  in  one  minute. 

Separate  norms  in  the  form  of  achievement  levels  are  provided  for  the  total 
physical  fitness  score. 

WHAT  THE  TEST    MEASURES 


The  Physical  Fitness  Screening  Test  provides  a  minimum  standard  for  the 
measurement  of  an  applicant's  general  physical  fitness  on  the  basis  of  four  individual 
components  of  physical  fitness  that  show  relatively  little  interdependence.    Certain 
of  the  test  items  do  measure  something  in  addition  to  the  components  they  represent. 
For  example,  the  sit-ups,  a  measure  of  strength,  also  reflect  some  endurance  be 
cause  they  involve  a  repeated  action.    However,  the  fact  that  a  test  item  is  not  a 
pure  measure  of  a  component  does  not  impair  the  value  of  the  test.    The  primary 
emphasis  in  this  test  is  upon  total  physical  fitness,  and  the  sum  total  of  the  com 
ponent  scores  should  provide  an  adequate  basis  as  a  guide  to  identifying  the  indi- 
vidual level  of  physical  fitness. 

Scores  on  the  Screening  Test  may  be  used  as  an  indication  of  the  ability  of 
applicants  to  sustain  vigorous  physical  activity.    Generally,  persons  who  do  well 
on  the  test  may  be  expected  to  participate  in  vigorous  physical  activity  for  longer 
periods  with  less  fatigue  than  persons  who  score  low  on  the  test.    High  test  results 
also  imply  that  the  person  has  the  potential  to  utilize  his  muscular  efforts  for  effec- 
tive movement  patterns.    This  is  an  important  aspect  of  fitness.    Although  the  appli- 
cant with  basic  strength  and  endurance  tends  to  have  an  advantage  in  physical 
activity  over  those  who  lack  these  qualities,   it  is  even  more  important  that  he  or  she 
have  the  potential  to  use  his  or  her  strength  and  endurance  in  situations  which  de- 
mand coordinated  muscular  effort. 

It  should  be  emphasized  that  this  is  not  a  medical  test.    High  scores  do  not 
attest  to  the  soundness  of  the  functioning  organs  within  the  body.    Scientists  have 
demonstrated  that  some  persons  with  heart  lesions  and  other  types  of  organic  dis- 
abilities are  able  to  score  well  on  physical  fitness  tests.    Furthermore,  although  the 
high  fitness  score  does  indicate  that  the  candidate  can  sustain  physical  exertion, 
this  in  no  way  indicates  that  such  a  strenuous  activity  is  desirable. 


WEIGHTED  SCORES 

Physical  Fitness  weighted  scores  start  with  a  total  physical  fitness  score  of 
22  which  is  achievement  level  6  (69th  percentile)  with  an  assigned  value  of  6  and 
move  upward  to  the  99th  percentile  and  to  values  of  10.     (See  columns  with  asterisk 
in  Table  below)  .    All  applicants  must  reach  achievement  level  6  or  better  in  the 
Physical  Fitness  Screening  Test. 

The  Total  Physical  Fitness  score  is  the  sum  of  the  achievement  levels  for  the 
four  components  of  the  screening  test. 
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How  is  the  score  in  the  Tola!  Physical  Fitness  Coiumn  arrived  at?    Suppose, 
tor  example  that  a  peace  officer  applicant  obtained  the  following  raw  scores:   agility  - 
20;   strength  -  50;   speed  -  28.0;   endurance  -  27.    The  achievement  levels  for  each  of 
these  components  would  be  6,  5,  6  and  5  respectively.    This  applicant's  total  physical 
fitness  score  would  be  the  sum  of  these  four  achievement  levels,  or  22.    To  determine 
the  physical  fitness  level  for  this  total  score,  find  the  number  22  in  the  column  headed 
Total  Physical  Fitness  in  Appendix  C  .    This  score  is  at  Achievement  Level  6  and  has 
been  assigned  a  weighted  score  or  value  of  6  for  use  in  computing  the  composite  pass- 
ing grade.     (See  table  in  Appendix  D.) 


PHYSICAL   FITNESS   SCREENING  TEST 


TABLE 


Peace  Officer  Applicant 


Achieve- 

Per- 

Total 

Achieve- 

ment 

centile 

Agility 

Strength 

Speed         Endur- 

Physical 

ment 

Weighted 

Level 

Rank 

ance 

Fitness 

Level 

Score 

10 

99 

27+ 

81  + 

25.0- 

44+ 

32+ 

10 

10 

9 

9  8 

2  5-26 

75-80 

25.5-26.0 

39-43 

30-31 

9 

9 

S 

93 

22-24 

68-74 

26.5 

35-38 

27-29 

8 

8 

7 

84 

21 

61-67 

27.0-27.5 

32-34 

25-26 

7 

7 

»  6 

69 

20 

55-60 

28.0 

30-31 

22-24 

6 

6 

5 

50 

18-19 

49-54 

28.5-29.0 

27-29 

19-21 

5 

n 

31 

17 

42-48 

29.5-30.5 

24-26 

16-18 

4 

3 

16 

15-16 

36-41 

31 .0-32.0 

21-23 

14-15 

3 

2 

7 

13-14 

29-35 

32.5-33.5 

18-20 

11-13 

2 

1 

2 

10-12 

21-28 

34-0-35.5 

14-17 

8-10 

1 

G 

1 

0-9 

0-20 

3  6.0+ 

0-13 

0-7 

0 
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A.         The  Agility  Test  (Figure  1) 

The  sidestep  is  the  test  item  used  to  measure  agility. 
Equipment  and  Testing  Station 
1  .  Masking  tape  for  marking  floor  lines  (approximately  1  inch  high) 

2 .  Stop  Watch 

Construct  the  number  of  individual  testing  stations  required.    An  individual 
testing  station  consists  of  a  set  of  three  parallel  lines,  each  approximately  5  feet  in 
length .    The  distance  from  the  middle  of  the  center  line  to  the  outer  borders  of  the 
outside  lines  should  be  4  feet.    The  outer  borders  of  the  outside  lines  will  then  be  8 
feet  apart. 

Procedure 

The  applicant  being  tested  takes  a  standing  position  astride  the  center  line 
with  feet  parallel  to  the  line. 

At  the  command  "Ready — Go",  he  sidesteps  to  the  left  until  his  foot  completely 
crosses  the  line  on  his  left  and  touches  the  floor  on  the  outside  of  the  line.    This 
counts  one  point.    He  then  sidesteps  back  to  the  right  across  the  center  line.    This 
counts  one  point.    He  continues  to  the  right  until  his  right  foot  completely  crosses 
the  line  on  his  right  and  touches  the  floor  outside  the  right-hand  line.    This  counts 
one  point.    He  next  sidesteps  back  to  his  left  and  continues  to  sidestep  back  and  forth 
as  rapidly  as  possible. 

The  sidestepping  may  be  done  in  any  manner  as  long  as  the  feet  do  not  cross 
over  one  another  and  as  long  as  the  feet  point  in  a  direction  parallel  to  the  lines  on 
the  floor.    The  shoulders  and  hips  must  not  turn  or  twist. 

Time  Limit  and  Scoring 

The  time  limit  is  1  0  seconds. 

One  point  is  counted  each  time  the  applicant  crosses  one  of  the  three  lines: 
left,  center,  or  right.    The  raw  score  is  the  total  number  of  line  crossings  in  10 
seconds. 
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Figure  1  The  Agility  Test 


a.  .    Starting  position 


b.      Sidestep  to  left  across 
left  outside  line 


c.       Sidestep  to  right  across 
center  line 


d.      Sidestep  to  right  across 
right  outside  line 


e.       Sidestep  to  left  across 
center  line 
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B  .         The  Strength  Test  (Figure  2) 

The  Knee-Bent  sit-up  is  the  test  item  used  to  measure  strength. 

Equipment 

A  stop  watch  is  the  only  equipment  necessary. 

Procedure 

The  applicant  being  tested  takes  the  long  lying  position  on  his  back 
with  knees  bent  at  approximately  a  right  angle  and  feet  about  one  foot  apart.    The 
fingers  are  interlaced  and  placed  behind  the  neck.    His  partner,  who  is  the 
scorer,  kneels  and  holds  the  performer's  ankles.    The  scorer  keeps  the  feet  of 
the  performer  in  contact  with  the  floor  and  counts  each  successful  sit-up. 

At  the  command  "Ready— Go",  the  performer  raises  the  upper  part 
of  his  body  forward  enough  to  touch  an  elbow  to  the  opposite  knee  and  returns  to 
the  starting  position.    Then  he  raises  his  body  again,  touching  the  other  elbow 
to  the  opposite  knee. 

One  complete  sit-up  is  counted  each  time  the  performer  returns  to  the 
starting  position.    The  applicant  is  not  allowed  to  stop  and  rest  between  sit-ups. 
If  he  fails  to  touch  his  elbow  to  his  knee,  a  foul  is  committed  and  the  sit-up  does 
not  count.    Also,  no  score  is  allowed  if  the  applicant  fails  to  return  to  the  starting 
position  at  the  completion  of  each  sit-up  but  merely  rocks  up  to  the  sitting  position. 
There  is  no  loss  of  score  if  the  same  elbow  and  the  same  knee  are  used  throughout 
the  exercise. 

Time  Limit  and  Scoring 

The  time  limit  is  2  minutes 

The  raw  score  is  the  total  number  of  sit-ups  successfully  completed 
in  the  given  time. 
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Figure  2  The  Strength  Test 


a.       Starting  position 


b.       Elbow  to  knee 


c.       Return  to  starting  position 


d.       Elbow  to  opposite  knee 


e.       Return  to  starting  position 
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C.         The  Speed  Test  (Figure  3) 

The  dash  is  the  test  item  used  to  measure  speed. 

Equipment  and  Testing  Station 

1  .  Stop  Watch 

2.         Objects  that  may  be  used  as  turning  markers  as  Indian  clubs 

For  each  testing  station  there  should  be  room  for  a  scorer  and  a  running 
course  with  unobstructed  space  beyond  the  start  and  finish  lines. 

To  insure  maximum  safety  and  performance,  the  following  steps  are 
recommended: 

1  .  Mark  the  start  and  finish  lines  clearly.     Indian  clubs  or 

rubber  cones  are  suggested.    Do  not  use  metal  rods,  sticks, 
or  any  other  objects  that  may  cause  injury  to  the  runner. 

2.  Leave  at  least  14  feet  of  unobstructed  space  beyond  the  start 
and  finish  lines  so  that  applicants  will  be  able  to  run  at  top 
speed  past  the  finish  line  without  danger  of  running  into  the 

gymnasium  wall  or  colliding  with  others. 

3 .  Leave  at  least  6  feet  of  unobstructed  space  between  the  marker 
and  the  gymnasium  wall  at  the  turning  end  of  the  course  to 

give  runners  sufficient  room  around  the  marker. 

4.  Keep  everyone  but  the  performer  and  scorer  away  from  the 
running  lane  and  the  start  and  finish  lines  to  avoid  any  inter- 
ference with  the  runner. 

Procedure 

At  the  command  "Ready — Go",  the  applicant  being  tested  starts  behind 
one  marker,  runs  around  the  opposite  marker,  and  returns  to  run  around  the  marker 
at  the  starting  point.    The  applicant  should  make  each  turn  around  a  marker  counter 
clockwise.     If  the  performer  knocks  down  either  turning  marker  during  the  course 
of  his  run,  he  has  committed  a  foul  and  must  run  the  course  again  after  a  sufficient 
rest  period . 

Distance  and  Scoring 

The  running  distance  is  shown  below: 

Running  Distance 

No.  of  Laps        No.  of  Yards 
4  120 

The  applicant's  raw  score  is  the  time  to  the  nearest  half  second  that  it 
takes  him  to  run  the  distance  indicated  . 
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Figure  3  Arrangement  of  Stations  for  Speed  Test 


© 


Candidate 


eet 


(x)  Turning  Marker  S 


S      Scorer 


: 
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D.         The  Endurance  Test  (Figure  4) 

The  squat-thrust  is  the  test  item  used  to  measure  endurance. 
Equipment 

A  stop  watch  is  the  only  equipment  necessary. 
Procedure 

The  applicant  being  tested  takes  the  erect  standing  position  of 

attention . 

At  the  command  "Ready — Co",  the  performer  bends  his  knees  and 
places  his  hands  on  the  floor.    The  arms  may  be  between,  outside  of,  or  in  front 
of  the  bent  knees.    Then  the  performer  extends  his  legs  backward,  keeping  the 
arms  and  body  straight  as  in  the  pushup  position.    He  next  returns  to  the  squat 
position  and  then  to  the  erect  starting  position. 

One  complete  squat-thrust  is  counted  each  time  the  performer  returns 
to  the  starting  position  of  the  four-position  exercise.    The  applicant  is  not  allowed 
to  stop  and  rest  between  squat-thrusts.    If  the  performer  does  not  assume  each  of 
the  four  positions  during  one  cycle  of  the  four-count  exercise,  a  foul  is  committed 
and  the  squat-thrust  does  not  count. 

Time  Limit  and  Scoring 

The  time  limit  is  1  minute 

The  applicant's  raw  score  is  the  total  number  of  squat-thrusts  he 
successfully  completes  in  the  given  time. 
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Figure  4  The  Endurance  Test 

T 
i i I— j 


a.       Starting  position 


b.      Squat  position 


c.       Legs  back  position 


Li 


d.       Return  to  squat  position 


e.       Return  to  starting  position 
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THE  BASIC  COURSE 

The  amount  of  training  for  which  certification  will 
be  granted  in  the  Basic  Course  shall  be  a  total  of  280 
hours  of  instruction. 


Requirement 

1.   Successful  completion  of  280  hours  of  instruction  in 
the  following  minimum  prescribed  subject  areas  at  a 
certified  training  school: 


Curricul 

urn 

Hours 

:. 

Introduction  to  Law  Enforcement 

3 

ii. 

Criminal  Law 

37 

in. 

Criminal  Evidence 

20 

IV. 

Criminal  Investigation 

60 

v. 

Patrol  Procedures 

70 

VI. 

Traffic 

8 

VII. 

Juvenile  Procedures 

2 

VIII. 

Defensive  Tactics 

12 

IX. 

Firearms 

45 

X. 

First  Aid 

15 

XI. 

Written  Examination 

7 

TOTAL 

280  hours 
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POST  AND  MLEA  BASIC  COURSE 
(280  HOURS) 

I.     INTRODUCTION  TO  LAW  ENFORCEMENT  (3  hours) 

A.  Orientation  (1  hour) 

The  student  should  receive  an  orientation  regarding  rules, 
procedures  and  facilities  available  in  the  Academy  so  he 
may  adjust  to  the  environment.    Student  orientation  regard- 
ing notebook  format  should  be  covered.    The  student  should 
understand  the  purpose  and  need  for  the  basic  course  and 
the  requirements  of  POST  . 

B.  Introduction  to  Law  Enforcement  (1  hour) 

An  introduction  to  the  development  of  American  law  enforce- 
ment procedures  and  philosophies  from  ancient  to  modern 
times  and  an  explanation  of  the  American  concept  of  criminal 
justice  as  a  heritage  of  Anglo-Saxon  England  which  resulted 
in  the  evolution  of  the  two  law  enforcement  systems  in  America. 

C.  Police  Ethics 

A  study  of  the  methods  to  make  the  police  function  a  profes- 
sional role,  including  its  direction  by  an  enforceable  code  of 
ethics . 


II.         CRIMINAL  LAW   (37  hours) 

A.         Arrest,  Search  and  Seizure  (20  hours) 

Instruction  should  cover  Montana  law  relating  to  criminal  acts, 
elements  of  crimes  and  parties  to  crimes.     Instructions  should 
include  the  peace  officer's  right  and  duty  to  make  an  arrest, 
destinction  between  felony  and  misdemeanor  arrests,  requi- 
sites for  a  legal  arrest  as  set  forth  in  Montana  statutes  applic- 
able case  law.     Immunity  from  arrest  and  legal  rights  of  the 
suspect,   legal  use  of  force,  degree  of  force  and  attitudes  of 
arresting  officers  should  be  discussed  in  depth.    Searches 
incidental  to  warrantless  arrests  with  the  current  case  law 
should  be  emphasized.     Instructions  should  include  the  proper 
preparation  of  affidavits . 
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B.  Rules  of  Evidence  (10  hours) 

Rules  of  evidence  and  their  application  to  proper  law  enforce- 
ment should  be  discussed.     In-depth  instructions  should  in- 
clude the  tests  of  admissability  applied  by  the  courts,  direct 
and  circumstantial  evidence,  competency  of  witnesses,  de- 
grading and  incriminating  questions  and  priviledged  and 
non-priviledged  communications. 

C.  Miranda  Decision  (4  hours) 

Students  should  receive  an  in-depth  coverage  of  the  Miranda 
Decision,  the  circumstances  of  the  case  and  Chief  Justice 
Warren's  comments.    Discussion  should  include  differences 
between  interview  and  interrogation,  subject  and  suspect 
and  res  gestae  statements  and  custodial  confessions.    Recent 
court  decisions  regarding  Miranda  should  be  reviewed. 

D.  Civil  Liabilities  (3  hours) 

The  student  should  receive  knowledge  of  the  law  enforcement 
officer's  liability  for  unlawful  arrest,  unlawful  searches  and 
unlawful  seizures  of  persons  and  property.    Civil  rights  and 
limitations  on  police  powers  should  be  discussed. 


I!!.        CRIMINAL  EVIDENCE   (20  hours) 

A.  Latent  Prints  (8  hours) 

The  student  should  receive  instruction  on  a  varied  basic  indoc- 
trination in  fingerprint  identification  and  recognition  of  major 
fingerprint  patterns.    He  should  be  introduced  to  location,  de- 
velopment and  lifting  of  latent  fingerprints.     Instruction  should 
include  proper  methods  of  rolling  prints  and  practical  applica- 
tion of  what  he  has  learned. 

B.  Physical  Evidence  (4  hours) 

The  course  wi  II  include  the  locating,  collecting,  preservation, 
identification  and  recording  of  evidence.    The  proper  handling 
of  each  type  of  evidence  from  the  time  it  is  located  until  it  is 
offered  in  evidence  at  a  trial  will  be  discussed. 


C.         Dangerous  Drugs   (8  hours) 


The  student  should  receive  knowledge  in  the  background  of 
addiction  and  its  physiological  and  psychological  effects  on 
the  human  being.     Instructions  should  cover  the  various  types 
of  narcotics  and  dangerous  drugs.    Students  should  be  able 
to  recognize  and  be  able  to  field  test  for  the  various  drugs 
being  used. 


IV.        CRIMINAL  INVESTIGATION    (60  hours) 

A.  Bomb  Recognition  (4  hours) 

The  student  will  be  introduced  to  the  various  types  of  incendiary 
and  explosive  devices  with  emphasis  on  developing  recognition. 
Laws  covering  the  importation,  manufacture,  distribution  and 
storage  of  explosive  materials  will  be  covered.    Precautionary 
methods  for  the  protection  of  life  and  property  are  to  be  ex- 
plained.    Different  methods  of  search  for  suspect  devices  will  be 
covered  and  include,  but  not  be  limited  to,  office  buildings, 
schools,  auditoriums,  stadiums,  convention  halls,  theaters,  air- 
craft and  airport  terminals,  elevator  shafts,  bridges  and  various 
outdoor  areas.    The  do's  and  don'ts  for  suspect  packages  will 
be  covered,  along  with  exposure  to  investigative  techniques  of 
a  bomb  explosion . 

B.  Burglary  Investigation   (3  hours) 

The  course  reviews  the  elements  of  burglary.    It  should  teach 
the  general  modis  operandi  of  commercial,   residential,  safe 
and  other  burglary  investigations.    The  tactics  for  responding 
to  burglary  in  progress  calls  should  be  demonstrated,  and  the 
course  should  also  include  burglary  preventive  patrol  techniques 


C.         Case  Preparation  (3  hours) 


Instructions  should  cover  the  necessity  for  the  officer  to  pro- 
perly prepare  a  case  for  court.    The  necessity  for  assembling 
and  reviewing  the  information  and  statements  for  accuracy; 
the  proper  handling  of  evidence;   the  value  of  notes  and  their 
preservation;   the  preparation  of  charts,  sketches  and  diagrams; 
and  finally,  reviewing  the  case  for  the  prosecutor  before  trial 
should  be  stressed. 
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D.  Crime  Scene  Protection  (2  hours) 

Instruction  should  cover  the  attitude  and  responsibility  of  the 
first  officer  on  the  scene  of  a  crime.    The  need  for  accurate 
and  immediate  information  as  to  possible  suspects  and  their 
method  and  route  of  escape.    The  care  of  the  injured,  the  pro- 
tection of  the  scene  so  that  evidence  is  not  carelessly  destroyed, 
and  other  aspects  of  crime  scene  protection  should  be  discussed. 

E.  Courtroom  Demeanor  and  Testifying  (2  hours) 

Instructions  stresses  fundamentals  on  how  to  be  most  effective 
as  a  witness  in  court.    Appearance,  manner  and  attitude  in 
court  should  be  detailed.    The  use  of  notebook  and  other  material 
should  be  covered.    Common  pitfalls  facing  a  new  officer  and 
helpful  techniques  when  being  cross-examined  should  be 
covered . 

F.  Crisis  Intervention  (4  hours) 

The  student  should  receive  instruction  and  demonstration  of 
procedures  on  handling  disturbance  and  family  situation  calls, 
attempted  suicide  and  suicide  calls,  bar  room  brawls  and  other 
situations  in  which  participants  feel  a  crisis  exists  for  them. 

G.  Description  of  Persons  (2  hours) 

The  student  will  receive  an  in-depth  knowledge  of  the  different 
and  various  physical  characteristics  of  human  beings,  including 
some  discussion  of  the  human  anatomy .    This  wi  II  also  cover 
the  techniques  used  by  an  officer  in  obtaining  accurate  descrip- 
tions. 

H.         General  Crime  Scene  Investigation  (8  hours) 

Instruction  will  cover  the  general  principles  applicable  to  all 
crime  scene  investigations. 

I.  Informant  Development  (2  hours) 

The  course  will  cover  the  techniques  utilized  to  develop  infor- 
mants, the  necessity  for  informants,  maintaining  the  confidence 
and  some  of  the  reasons  persons  become  informants. 
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J  .  Outdoor  Arrest  Problems  (4  hours) 

The  student  shall  receive  instruction  on  the  techniques  used 
in  making  arrests  in  various  outdoor  situations,  including 
selecting  the  arrest  site  and  arresting  occupants  of  vehicles. 
Arrests  by  one-man  and  two-man  teams  should  be  discussed. 
Practical  demonstrations  with  student  participation  will  be 
utilized.    Safety  to  the  officer,  the  public  and  the  persons 
arrested  should  be  stressed. 

K.  Plaster  Casting   (2  hours) 

The  course  will  cover  plaster  casting  techniques,  casting 
materials,  environmental  problems  and  practical  demonstra- 
tions . 

L.  Police  Photography   (4  hours) 

The  instruction  will  include  necessity  for  crime  scene  photo- 
graphs, the  techniques  utilized  to  obtain  good  photographic 
portrayal  of  the  scene,  a  discussion  of  various  cameras  in 
common  police  use,  effects  of  various  lighting  techniques 
and  the  use  of  photographs  as  evidence  in  court. 

M.         Practical  Case  (8  hours) 

The  course  should  give  the  student  a  practical  demonstration 
of  case  investigation  from  the  initial  call  to  the  final  case  prepa- 
ration . 

N.         Sources  of  Information  (2  hours) 

The  student  should  receive  knowledge  as  to  the  various  out- 
side sources  of  information  available  to  law  enforcement  and 
the  tried  and  true  methods  for  handling  such  information. 

0.  NCIC  (3  hours) 

The  course  should  cover  the  NCIC  system,  the  information 
entered,  stored  and  retrieved,  the  use  of  the  system  by  local 
law  enforcement  and  how  to  handle  hits. 

P.  Rumor  Clinic  (3  hours) 

The  instructions  should  give  the  student  knowledge  on  various 
types  of  rumors  and  related  situations,  how  to  counter  rumors 
and  proper  preparation  of  informational  releases. 
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Q.         Note  Taking  (2  hours) 

An  explanation  and  demonstration  of  proper  procedure 
of  note  taking  and  its  future  reference  value. 

R.         Alcohol,  Tax  and  Firearms  (2  hours) 

The  course  will  give  the  student  knowledge  of  the  purpose, 
objectives  and  enforcement  responsibilities  of  the  Alcohol, 
Tax  and  Firearms  Division  of  the  Treasury  Department. 


V.  PATROL  PROCEDURES   (70  hours) 

A.  Abnormal  Behavior  (6  hours) 

Instructions  should  provide  the  student  with  in-depth  know- 
ledge of  identifying  mentally  ill  and  mentally  disturbed  per- 
sons, with  techniques  and  procedures  for  handling  disturbed, 
violent  and  depressed  persons.    The  instructions  should  stress 
special  mental  conditions  encountered  by  peace  officers. 

B.  Handcuffing,  Searching  Techniques  and  Transportation  of 
Prisoners  (4  hours) 

Instruction  will  cover  single  and  multiple  techniques  of  hand- 
cuffing suspects,  the  vulnerability  of  officer  to  attack  by  re- 
strained suspects  will  be  discussed.    The  do's  and  don'ts  of 
handcuff  use  will  be  emphasized.    Thorough  instruction  and 
demonstration  of  searching  techniques  involving  single  and 
multiple  suspects  using  one-man  and  two-man  teams.    Trans- 
portaion  techniques  should  be  thoroughly  discussed  concern- 
ing single  and  multiple  suspects  in  custody  by  one  and  two- 
man  teams,  including  proper  placing  of  suspects  in  an  auto. 

C.  Interrogation  Techniques  (2  hours) 

Instructions  should  prepare  the  student  to  conduct  routine 
interrogations  and  should  cover  the  techniques  employed  in 
field  and  station  house  interrogations,  touching  upon  separa- 
tion, attitude,  rights  and  treatments  of  subjects  and  proper 
preparation  of  admissions  and  confessions. 
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D.  Moot  Court  (8  hours] 


A  moot  court  practical  exercise  demonstrating  the  application 
of  the  procedures  and  techniques  discussed  during  the  lecture 
period  should  be  conducted.    This  can  be  held  in  conjunction 
with  the  practical  case. 


E.  Patrol  Techniques  (4  hours) 


The  student  will  receive  knowledge  in  the  principle  purposes 
of  patrol:   protection,  prevention,  repression,   identification, 
and  apprehension.    Instruction  will  cover  the  types  of  patrol: 
fixed,  auto,  foot,  and  one-man  versus  two-man  operations; 
police  hazards:   recognition,  inspection  and  control .    Also 
covered,  will  be  the  operation  of  police  vehicles  on  patrol, 
answering  assignments,  emergencies,  non-emergencies  and 
methods  of  developing  powers  of  perception  in  observation  of 
persons,  places  and  things.    Emphasized  will  be  the  placing  of 
responsibilities  for  the  delivery  of  poiice  services  on  a  patrol 
officer  assigned  to  a  specific  area. 

F.  Physical  Training  (10  hours) 

Throughout  the  duration  of  the  school,  students  will  be  given 
formal  group  participation  in  calisthenics  and  exercises.    The 
purpose  is  to  emphasize  good  physical  conditioning  for  peace 
officers  and  assists  in  keeping  an  alert  mind. 

G.  Police-Community  Relations  (2  hours) 

Students  should  be  made  aware  of  problems  between  police 
and  public  and  how  adverse  relations  affect  the  law  enforce- 
ment image.    Instruction  should  cover  police  attitudes,  the 
public's  attitude,  minority  groups  and  their  viewpoints. 
Instruction  should  cover  the  fact  that  public  opinion  will  not 
change  unless  the  police  provide  the  stimuli  by  changing 
their  attitudes  and  behavior.    The  students  should  be  made 
aware  that  police  are  public  employees  and  this  requires  a 
proper  employee/employer  relationship. 

H.         Police  Radio  Operation  (2  hours) 

Instruction  will  cover  the  use  of  the  police  radio,   including 
proper  handling  of  radio  calls  following  certain  procedures. 
Radio  courtesy  and  proper  use  of  police  readio  equipment 
will  be  emphasized.     FCC  requirements  on  police  radio  use 
and  radio  codes  should  be  discussed. 
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I .  Practical  Case  (8  hours) 

This  course  emphasizes  and  demonstrates  the  proper  police 
patrol  procedures  utilized  in  handling  any  situation  dealing 
with  the  human  aspect,  such  as  holding  hostages  and  attempted 
suicides.    Human  relations  and  proper  press  relations  are 
emphasized. 

J  .  Press  Relations  (2  hours) 

The  course  should  cover  proper  police-news  media  relationships 
and  the  influence  this  relationship  has  on  the  public  image  in 
the  community.    Friendly  and  instructive  news  media  relation- 
ships should  be  discussed. 

K.         Suicide  Prevention   (2  hours) 

The  student  will  acquire  knowledge  on  the  psychological 
aspects  of  persons  exhibiting  suicidal  tendencies  and  develop 
and  utilize  techniques  for  deterring  potential  suicides. 

L.         Public  Speaking  (8  hours) 

The  student  should  be  made  aware  that  the  ability  to  speak 
effectively  is  most  important.     Instructions  should  cover  how 
to  gather  and  organize  speech  material,   identify  the  different 
types  of  speeches  and  various  techniques  that  can  be  used  for 
effective  speech  delivery.    Time  should  be  allowed  for  class 
members  to  prepare  and  deliver  a  speech  before  the  class. 
Speech  presentations  should  be  given  grade  weight  and 
applied  to  the  final  course  grade. 

M.         Report  Writing  (4  hours) 

Instructions  should  cover  the  necessity  of  reports  in  law 
enforcement  operations  and  the  requirements  of  good  reports. 
The  student  should  receive  a  basic  understanding  of  types 
of  reports,  their  use,  value  and  purpose.     Instruction  should 
include  narrative  and  chronological  order  of  events,  elements 
of  composition,  and  general  procedure  regarding  form,  sub- 
stance, conclusion  and  statistics.    The  student  should  de- 
velop an  appreciation  for  accurate  and  complete  descriptions 
of  persons  and  property. 
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N  .         Spelling  (6  hours) 

The  student  should  receive  a  concentrated  course  on  how  to 
speli.    Emphasis  should  be  on  those  words  most  commonly 
used  by  peace  officers  and  legal  terms. 

O.         Telephone  and  Public  Relations  (2  hours) 

Instruction  will  cover  the  use  of  the  telephone.    Telephone 
courtesy  and  the  effect  it  has  on  the  police  image  should  be 
emphasized.    The  student  should  be  well-versed  in  telephone 
techniques . 


VI.  TRAFFIC  (8  hours) 

A.         Defensive  Driving  (8  hours) 

The  student  should  receive  knowledge  in  defensive  driving 
techniques  so  he  may  avoid  the  more  common  driving  hazards 
and  avoid  becoming  involved  in  accidents.    The  course  should 
stress  the  loss  of  vehicle  use  and  loss  of  manpower  because 
of  vehicular  accidents . 

VII.  JUVENILE  PROCEDURE   (2  hours) 

A.         Juvenile  Procedure  (2  hours) 

Instruction  concerns  the  proper  attitude,  methods  and  tech- 
niques the  officer  should  employ  in  dealing  with  juveniles. 
Responsibilities  of  law  enforcement  and  the  various  service 
agencies  available  for  referral  should  be  discussed.    The 
student  should  receive  knowledge  in  the  delinquency  pre- 
vention efforts  by  the  patrol  force  and  specific  problems 
should  be  discussed. 
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VIII.  DEFENSIVE  TACTICS   (12  hours) 

A.         Self  Defense  and  Disarming  Tactics  (12  hours) 

The  student  will  receive  instruction  on  techniques  for  self 
protection  and  overcoming  attacks  while  using  a  minimal 
amount  of  force.    Unarmed  defense  involves  expert  applica- 
tion of  holds  or  throws  with  which  the  officer  may  defend 
himself  against  an  attacker,  overcome  his  resistance  and 
take  him  into  custody.    Various  types  of  come-along  holds 
will  be  emphasized.    Defense  against  firearms  and  other 
weapons  will  be  demonstrated.    Students  will  actively  parti- 
cipate in  the  demonstration  of  the  various  techniques. 

IX.  FIREARMS   (45  hours) 

A.  Firearms  Safety  (2  hours) 

Safety  precautions  in  the  use  and  storage  of  the  service 
revolver,  both  on  and  off  duty,  will  be  discussed.     Instruc- 
tion will  cover  range  rules  and  an  explanation  of  the  fire- 
arms courses  that  will  be  utilized.    The  role  of  the  firearms 
instructors  and  individual  coaching  will  be  explained. 

B.  Fundamentals  of  Police  Weaponry  (2  hours) 

Instruction  will  cover  the  nomenclature  and  operational  mech- 
anics of  the  service  revolver  and  types  of  components  of 
police  weaponry.    Fundamentals  of  shooting  will  be  discussed 

C.  Firearms  Range  Firing  (41  hours) 

Shooting  will  begin  with  bulls  eye  shooting  at  15  yards  with 
15  rounds  of  ammunition.    Then  the  student  will  move  up 
to  the  7  yard  line  and  shoot  50  rounds  of  instinctive  shooting. 
Firearms  instructors  will  stress  individual  instruction.    The 
student  will  then  fire  the  tactical  revolver  course.     Individual 
instruction  will  be  stressed.    When  available,  video-tape 
should  be  used  as  a  training  aid.    The  instruction  will  be  re- 
peated until  a  student  is  sufficiently  proficient  to  shoot  for 
score.    Four  courses  are  fired  for  score.    They  are,  the 
Tactical  Revolver  Course,  The  Tactical  Shotgun  Course,  The 
Exertion  Course  and  the  Night  Firing  Course. 
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1  .  Tactical   Revolver  Course 

Phase   1:         On  command  at  the  60-yard  line  load  with  6 
rounds  and  holster. 

Time:   3  minutes  30  seconds. 

On  the  sound  of  the  whistle,  shooter  moves  from 
the  60-yard  line  to  the  50-yard  line  and  fires  6 
rounds,  prone  position.    He  then  opens  the  cylin- 
der and  loads  behind  the  barricade  and  fires  6 
rounds,  weak  hand  barricade  position. 

Reloads  and  fires  6  rounds,  strong  hand  barri- 
cade position . 

Reloads  with  6  rounds,  holsters  his  revolver,  and 
moves  to  the  25-yard  line  and  fires  strong  hand 
kneeling  position  using  the  side  of  the  barricade 
for  protection. 

Reloads  and  fires  6  rounds,  strong  hand  over  the 
top  of  the  54-inch  barricade,  as  he  would  over  an 
automobile  hood . 

Reloads  and  fires  6  rounds,  weak  side  of  barricade, 
in  the  kneeling  position. 

At  the  end  of  3  minutes  and  30  seconds  the  whistle 
will  sound  ending  Phase  I. 

Phase  II:         15-yard  line. 

On  command  shooter  will  load  with  6  rounds,  at 
25-yard  line. 

On  whistle  shooter  runs  to  15-yard  line  and  fires 
12  rounds,  point  shoulder  position  in  30  seconds. 

Phase  Hi:        7-yard  line. 

On  command  shooter  will  load  with  6  rounds  at 
1  5-yard  line. 

On  the  whistle  shooter  runs  to  7-yard  line  and 
fires  12  rounds  hip  level  position  in  25  seconds. 

Scoring:     Count  K  values,  possible  300,  and 
divide  by  3  to  obtain  score. 
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Tactical  Shotgun  Course 

The  Course:      The  course  consists  of  10  rounds  of  shotgun 
slugs,  fired  at  a  standard  bobber  target. 

Phase  I:  On  command  at  the  60-yard  line,  the  shooter 

holds  cleared  weapon  at  low  port  and  toward 
target.     Low  port  position  with  breech  open  will 
be  used  at  all  times  during  courses  when  advanc- 
ing on  target. 

On  the  sound  of  the  whistle,  shooter  moves  from 
the  60-yard  line  to  the  50-yard  line  and  loads 
and  fires  1  round,  prone  position.    He  then 
opens  the  breech  and  stands  up  and  loads  be- 
hind the  barricade.    The  shooter  then  fires  1 
round,  weak  shoulder  barricade  position. 

Reloads  and  fires  1  round,  strong  shoulder  bar- 
ricade position  and  clears  weapon  with  breech 
open . 

Shooter  then  moves  to  the  25-yard  line  loads  one 
round,  fires  strong  shoulder  kneeling  position 
using  the  side  of  the  barricade  for  protection. 

Reloads  and  fires  1  round,  strong  shoulder  kneel- 
ing position  using  the  side  of  the  barricade  for 
protection . 

Clear  weapon  with  breech  open. 

At  the  end  of  2  minutes  and  15  seconds  the  whistle 
will  sound  ending  Phase  I. 

Phase  II:  On  command  shooter  with  cleared  weapon,  breech 

open  at  low  port  position  at  the  25-yard  line, 
ready  to  advance. 

On  the  whistle  shooter  runs  to  the  15-yard  line 
and  loads  4  rounds  and  fires  from  the  hip  level 
position  in  25  seconds  at  4  bobber  targets. 

Clear  weapon  with  breech  open. 

Scoring:     Score  may  be  obtained  by  counting 
number  of  hits,  multiplying  by  10  wi  II  give 
shooter  his  or  her  score.     Possible  score  for  this 
TSC  is  100  points. 
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3.  Exertion   Course 

The  Course:      Any  shooter  who  fires  after  the  whistle  or  fails 
to  expend  ail  rounds  will  be  obligated  to  run 
the  phase  over  in  which  points  were  lost. 

Ail  shooting  is  double  action.    The  course  con- 
sists of  10  rounds  fired  at  a  standard  bobber 
target. 

This  course  can  be  fired  in  either  daylight  or 
darkness. 

Purpose  of  this  type  of  course  is  to  teach  officers 
to  load  and  fire  accurately  under  stress. 

Phase  I:  7-yard  line. 


On  command,  shooter  moves  to  7-yard  line  with 
a  clear  and  holstered  weapon.    At  this  time 
shooter  will  be  given  10  rounds  of  ammunition. 
Line  will  come  to  attention. 

On  sound  of  whistle,  shooter  will  pivot  around 
and  run  to  the  60-yard  line  and  then  return  to 
the  7-yard  line.    On  command  the  shooter  will 
load  and  fire  6  rounds  hip  level  position  in  12 
seconds. 


Phase  II:  15-yard  line. 


Shooter  with  clear  and  holstered  weapon  will 
come  to  attention  ready  for  commands.    On  sound 
of  whistle,  shooter  will  pivot  around  and  run  to 
60-yard  line  and  then  return  to  the  15-yard  line. 
On  command,  shooter  will  load  and  fire  4  rounds 
point  shoulder  position  in  8  seconds. 

Scoring:     Score  can  be  obtained  by  taking  total 
number  of  hits  and  multiplying  by  10.    Possible 
score  on  the  EC  course  is  100  points. 
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Night  Firing  Course 

The  Course:      All  shooting  is  double  action.    The  course  con- 
sists of  50  rounds,  fired  at  an  army  E,  bobber 
target.    25  rounds  are  fired  while  lighting  the 
target  with  a  flashlight,  the  other  25  rounds  are 
fired  in  total  darkness  .    Flashlights  wi  II  not  be 
on  for  long  periods  of  time.    The  revolver  should 
be  drawn  and  pointed  at  the  target  before  the 
light  is  put  on.    The  shot  should  be  fired  quickly 
and  the  light  turned  off  immediately  after  the  shot 
is  fired.    ALL  reloading  is  done  in  TOTAL  dark- 
ness . 

7-Yard   Line:     20  rounds  (Hip  shooting  position) 

1 .  6  rounds  and  holster  -  1  shot  on  command 

with  light. 

2.  4  rounds  and  holster  -  2  shots  on  command 

with  light. 

3.  6  rounds  and  holster  -  1  shot  on  command, 

no  light. 

4.  4  rounds  and  holster  -  2  shots  on  command, 

no  light. 

15-Yard   Line:  20  rounds  (Point  shoulder  shooting  position) 

1 .  6  rounds  &  holster  -  1  shot  on  command  in  4 

seconds,  with  light. 

2.  4  rounds  &  holster  -  4  rounds  in  8  seconds, 

with  light. 

3.  6  rounds  &  holster  -  1  shot  on  command  in  4 

seconds,  with  light. 

4.  4  rounds  &  holster  -  4  rounds  in  8  seconds, 

no  light. 

25-Yard   Line:   10  rounds  (Kneeling  position) 

1  .     5  rounds  &  holster  -  5  rounds  in  12  seconds, 

with  light. 

2.    5  rounds  &  holster  -  5  rounds  in  12  seconds, 

no  light. 
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X.  FIRST  AID   (16  hours) 

A.  Medical  Self-Help  (16  hours) 


Medical  Self-Help  is  a  first  aid  course  designed  to  take  first 
aid  one  step  farther,  by  including  the  principal  that  a  Doctor 
is  not  always  around  and  the  person  giving  first  aid  may  need 
to  do  that  one  extra  thing  to  save  a  life. 

Medical  Self-Help  will  teach  the  student  what  to  do  if  there  are 
large  amounts  of  casualities  such  as  would  be  produced  in  a 
large  disaster.    Along  with  normal  first  aid  subjects,  such  as 
bleeding  and  bandaging,  fractures  and  splinting,  etc.,  Medical 
Self-Help  also  includes,   radioactive  materials  protection  and 
aid  if  exposed,  emergency  childbirth,  and  safe  living  in  disaster 
conditions  and  emergencies. 


XI.        WRITTEN  EXAMINATIONS   (7  hours) 
A.         Weekly  Examination  (5  hours) 


During  the  period  of  the  course,  there  will  be  examinations  at 
the  end  of  each  week.    The  examinations  are  designed  to  moni- 
tor the  ability  of  each  student  to  retain  all  of  the  material  pre- 
sented to  the  ciass  to  date  and  his  ability  to  progress. 


B.  Final  Examination  (2  hours) 


A  final  examination  will  be  administered  at  the  end  of  the  course. 
Computation  of  final  grade  will  be  based  upon  an  average  of  all 
examination  results  and  other  valid  measuring  instruments.    Re- 
view of  each  examination  is  necessary  for  the  student  to  correct 
his  errors . 
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INTERMEDIATE  COURSE 
88  HOURS 


I.  Orientation  -  1/2  hours 

II.  Bank  Robbery  Investigations  -  2  hours 

III.  Rape  Investigations  -  2  hours 

IV.  Crime  Scene  Photography  -  8  hours 

V.  Interrogations  and  Interviews  -  8  hours 

VI.  Responding  to  Silent  Alarms  -  4  hours 

VII.  New  Criminal  Codes  -  8  hours 

VIII.  Safe  Burglary  Demonstration  -  4  hours 

IX.  Safe  Burglary  Investigation  -  4  hours 

X.  Forensic  Pathology  -  4  hours 

XI.  Firearms  Safety  -  1  hours 

XII.  Firearms  Training  -  23  hours 

XIII.  Practical  Cases  -  16  hours 

XIV.  Press  Relations  -  2  hours 

XV.  Test  -  1  1/2  hours 
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INTERMEDIATE  COURSE 


I.  Orientation  (30  minutes) 

The  student  should  receive  a  brief  orientation  regarding 
rules  and  procedures  of  the  academy  and  available  facilities. 
The  students  should  understand  the  purpose  and  need  for  the 
intermediate  course  as  it  applies  to  his  career  development. 

II.  Bank  Robbery  Investigations  (2  hours) 

The  student  should  receive  a  thorough  knowledge  of  the 
procedures  and  techniques  utilized  in  bank  robbery  investi- 
gations.  Emphasis  will  be  on  crime  scene  protection,  inter- 
view of  witnesses  and  modus  operandi. 

III.  Rape  Investigations  (2  hours) 

The  student  should  receive  knowledge  in  rape  investigation 
techniques  and  procedures  in  proper  collection  and  preparation 
of  evidence.   An  understanding  of  crisis  intervention 
techniques  which  will  preserve  the  victims  psychological  in- 
tegrity, aid  in  apprehending  the  offender  and  aid  in  case 
preparation  should  be  emphasized. 

IV.  Crime  Scene  Photography  (8  hours) 

The  course  will  cover  the  need  for  crime  scene  photographs 
and  accurate  crime  scene  protrayal,  photographic  techniques, 
various  police  cameras  in  use,  lighting  techniques  and  the 
use  of  photographs  as  evidence.   Included  will  be  practical 
demonstrations  by  the  student. 

V.  Interrogations  and  Interviews  (8  hours) 

Instruction  will  cover  in-depth  knowledge  of  the 
techniques  employed  in  successful  interrogation  of  difficult 
suspects.   Also  covered  will  be  interviewing  techniques 
utilized  in  various  stress  and  non-stress  situations.   Psy- 
chological and  psysiological  techniques  will  be  explained. 
Emphasized  will  be  the  necessity  for  establishing  the  proper 
environment,  both  physical  and  mental. 
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VI.  Responding  to  Silent  Alarms  (4  hours) 

The  student  will  receive  instruction  in  the  proper 
methods  utilized  in  responding  to  silent  alarms.   Methods 
will  include  use  of  patrol  car  warning  devices,  street 
approach,  crime  scene  cover,  proper  removal  of  suspects  from 
buildings  and  applicable  techniques  for  different  situations. 
Primary  emphasis  will  be  on  the  necessity  for  establishing 
the  safety  of  the  officer  and  the  public. 

VII.  New  Criminal  Codes  (8  hours) 

Instruction  will  cover  the  new  criminal  code  for  Montana. 
Emphasized  will  be  the  new  terminology  in  defining  offenses. 
Students  should  be  well  versed  in  all  aspects  of  the  new 
criminal  code. 

VIII.  Safe  Burglary  Demonstrations  (4  hours) 

The  techniques  used  by  successful  burglars  in  opening 
safes  will  be  demonstrated.   The  student  learns  that  good 
burglars  utilize  little  time  in  entering  safes. 

IX.  Safe  Burglary  Investigation  (4  hours) 

The  student  receives  knowledge  in  the  modus  operandi  of 
safe  burglars  which  serves  to  identify  the  known  safe  burglar. 
The  student  is  taught  the  investigating  techniques  which  will 
aid  in  identifying,  apprehending  and  prosecuting  the  safe 
burglar.   Also  known  will  be  the  different  prevention  methods, 
alarm  systems,  police  patrol  techniques,  and  public  education 
on  burglary  prevention. 

X.  Forensic  Pathology  (4  hours) 

This  is  a  course  on  the  different  pathological  conditions 
of  the  body  after  death.   The  student  will  receive  knowledge 
on  the  assistance  a  forensic  pathologist  will  render  in 
determining  causes  and  time  of  death.   The  student  should 
be  able  to  recognize  unnatural  death  from  natural  death  and 
utilize  proper  preservation  of  evidence  methods  for  death 
cases . 

XI.  Firearms  Safety  (1  hour) 

Safety  precautions  in  the  use  of  the  service  revolver 
will  be  discussed.   Instruction  will  also  cover  range  rules 
and  discipline. 
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xii.   I1' Lrcarms  Range  I'irinq   (41  hours) 

Shooting  will  begin  with  bulls  eye  shooting  at  15  yards 
with  15  rounds  of  ammunition.   Then  the  student  will  move  up 
to  the  7  yard  line  and  shoot  50  rounds  of  instinctive  shooting. 
Firearms  instructors  will  stress  individual  instruction.   The 
student  will  then  fire  the  tactical  revolver  course.   In- 
dividual instruction  will  be  stressed.   When  available,  video- 
tape should  be  used  as  a  training  aid.   The  instruction  will 
be  repeated  until  a  student  is  sufficiently  proficient  to 
shoot  for  score.   Four  courses  are  fired  for  score.   They 
are,  the  Tactical  Revolver  Course,  the  Tactical  Shotgun  Course, 
the  Exertion  Course  and  the  Night  Firing  Course. 

XIII.  Practical  Cases  (16  hours) 

The  course  should  give  the  student  a  practical  demon- 
stration of  what  he  has  learned  in  the  lecture  periods  dealing 
with  informate  development,  surveillance,  robbery  investigation, 
burglary  investigation,  rape  investigation,  and  other  types 
of  investigations  that  may  be  included.   A  critique  will 
follow  on  the  officer's  performance  during  the  practical 
demonstration . 

XIV.  Press  Relations  (2  hours) 

This  is  a  give  and  take  rap  session  between  students  and 
a  panel  of  news  gathering  personnel  regarding  police  press 
relations.   Students  should  receive  an  understanding  of  some 
of  the  problems  involved  with  the  police  and  press  relations 
with  emphasis  on  methods  for  improving  these  relations. 

XV.  Final  Examination   (1  1/2  hours) 

A  final  examination  will  be  administered  at  the  end  of 
the  course  to  monitor  the  students  progress  and  retention 
ability. 
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MONTANA  P.O.S.T.  ADVANCED  COURSE 


80  hours 


T .   Orientation  and  Introduction 

FI.   The  Criminal  Justice  System 

III.   Law  and  Legal  Matters 

Constitutional  Law  2 

Basis  for  Law  1 

Court  Structure  and  Jurisdiction  1 

Court  Decisions  4 

Criminal  Law  6 

Rules  of  Evidence  2 

IV.   Human  and  Community  Relations 

Human  Behavior  and  Relations  4 

Abnormal  Persons  4 

Police  and  Minority  Groups  4 

Police  and  Militant/Non  Comformist  Groups  4 

V.   Advanced  Police  Patrol  Procedures  and  Techniques 

Analysis  of  Patrol  6 

Field  Notetaking,  Recording,  &  Interogation     4 

Officer's  Decision  Making  2 

Courtroom  Testimony  and  Demeanor  4 

VI.   Advanced  Investigative  Techniques  and  Aids 

Organized  Crime  and  Vice  6 

White  Collar  Crime  2 

Narcotics  &  Dangerous  Drugs  4 

Sex  Crimes  4 

VII.   Special  Weapons  and  Tactics 

Tactical  Use  of  Weapons  2 

Range  Demonstration  and  Familiarization  6 

VIII.   Police  -  Juvenile  Relations 

IX.   Examination  and  Review 


1 

2 

16 


L6 


16 


16 


2 

3 
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ADVANCED  COURSE 


i.   orientation  and  Introduction  (1  hour) 

Student  should  receive  a  brief  orientation  regarding  rules, 
procedures,  and  facilities  available  in  the  Academy  so  he  may  adjust 
to  the  environment.   Student  orientation  regarding  notebook  format 
should  be  covered.   A  brief  refresher  in  police  ethics  and  standards 
should  be  covered.   The  student  should  understand  the  purpose  and 
need  for  the  intermediate  training  course  as  it  applies  to  the  career 
development  of  the  peace  officer. 

II.   The  Criminal  Justice  System  (2  hours) 

The  student  should  receive  a  comprehensive  overview  of  the  re- 
lationship among  the  police,  prosecutors,  courts,  &   correctional 
system.   Functions  of  each  should  be  identified  and  discussed. 

III.   Law  and  Legal  Matters  (16  hours) 

A.  Constitutional  Law 

The  Student  should  be  given  a  thorough  understanding  of  the 
Constitution  and  the  Bill  of  Rights,  and  the  limiting  effect  on 
police  powers  of  the  peace  officer. 

B.  Basis  for  Law 

The  student  should  receive  a  comprehensive  insight  to  the 
traditions  and  documents  that  serve  as  a  basis  for  law  and  legal 
procedure  in  the  United  States  with  special  emphasis  on  Montana 
law  and  procedures,  and  the  delegation  of  law  enforcement  authority 
to  the  local  level. 

C.  Court  Structure  and  Jurisdiction 

Students  should  receive  instruction  to  provide  well-founded 
understanding  and  knowledge  of  the  Federal  and  State  Judicial 
System  with  primary  emphasis  on  the  State  of  Montana.   Respective 
court  jurisdiction  and  case  flow  example  from  the  lowest  state 
to  the  highest  federal  court  should  be  explained  in  detail. 

D.   Court  Decisions  (4  hours) 

Instruction  should  cover  current  court  decisions  which  effect 
law  enforcement.   The  student  should  understand  the  impact  these 
decisions  have,  and  adjustments  needed  to  be  made  by  law  enforce- 
ment to  comply  with  the  mandate  of  the  courts .   Civil  Rights  and 
the  limitations  of  police  power  should  be  covered  and  emphasized. 
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E.  Criminal  Law  (6  hours) 

Instruction  should  cover  Montana  Law  relating  to  criminal  acts 
including  elements  of  crimes  and  parties  to  crimes.  Students 
should  receive  sufficient  in-depth  instruction  to  provide  adequate 
legal  knowledge  of  laws  of  arrest,  search  and  seizure,  and  includ- 
ing law  enforcement  officers'  civil  and  criminal  liability  for  un- 
lawful searches  and  seizures  of  persons  and  property. 

F.  Rules  of  Evidence  (2  hours) 

Instruction  should  cover  rules  of  evidence  and  application  to 
proper  law  enforcement.   Tests  for  rules  of  admissability  of  evid- 
ence as  applied  by  Montana  courts  should  be  covered.   Direct, 
circumstantial,  and  real  evidence  should  be  defined  and  discussed 
in  reasonable  detail. 

IV.   Human  and  Community  Relations  (16  hours) 

A.  Human  Behavior  and  Relations  (4  hours) 

The  student  should  be  introduced  to  the  principles  of  human 
behavior  with  instruction  directed  toward  the  student  having  an 
understanding  of  psychological  and  sociological  factors  effecting 
the  behavior  of  human  beings.   The  student  should  be  given  an 
insight  on  attitudes  effecting  behavior,  emotional  stability,  and 
the  nature  of  threats  and  challenges  as  a  preliminary  to  under- 
standing the  behavior  of  others . 

B.  Abnormal  Persons  (4  hours) 

Instruction  should  provide  the  student  with  in-depth  knowledge 
of  identifying  mentally  ill  persons  and  techniques  and  procedures 
for  handling  disturbed,  violent,  and  depressed  persons.   Instruc- 
tion should  stress  special  mental  conditions  encountered  by  peace 
officers  such  as  psycopathic  personalities,  alcoholics,  drug 
addicts,  child  molesters,  mentally  retarded  and  elderly  persons. 

C.  Police  and  Minority  Groups  (4  hours) 

Instruction  should  provide  the  student  with  knowledge  and 
understanding  of  racial  and  ethnic  minorities,  their  tensions, 
conflicts,  viewpoints,  and  problems.   Students  should  be  given  an 
understanding  of  prejudice,  its  nature,  causes  and  manner  in  which 
negative  attitudes  effect  the  rationale  of  prejudiced  persons. 
The  common  good  of  the  community,  and  the  enforcement  of  the  law 
impartially,  regardless  of  personal  opinions,  should  be  discussed. 

D.  Police  and  Militant/Non-conformist  Groups  (4  hours) 

Students  should  be  given  an  overview  of  right  and  left  wing 
groups  who  have  militant  objectives  and  the  effect  s\ich  groups 
have  on  national  and  state  internal  security  and  sociological 
evolution.   Non-physical  violence  toward  police  by  such  groups 
should  be  discussed.   Comparison  of  types  of  deviant  behavior  of 
delinquents  (hippies)  and  radicals  including  behavorial  patterns 
social  values,  attitude  toward  authority,  and  organized  society 
associated  with  such  nonconformity  and  rebellious  action  should 
be  discussed. 
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V.   Advanced  Police  Patrol  Procedure  and  Techniques   (16  hours) 

A.  Analysis  of  Patrol  (6  hours) 

Analysis  of  patrol  types  and  methods  and  the  advantages  and  dis- 
advantages of  each  should  be  covered.   Patrol  by  specialized  units,  their 
limited  value  in  direction  and  control  and  other  operational  problems 
should  be  discussed  in  detail.   Purpose  and  techniques  for  operational 
use  of  tactical  squads,  decoy  units,  canine  corps,  helicopter  patrol, 
bicycle  and  scooter  patrols,  foot  patrol,  and  the  concepts  of  team  polic- 
ing.  Advantages  and  disadvantages  should  be  thoroughly  discussed 

B.  Field  Note taking.  Recording,  and  Interrogation  (4  hours) 

Instruction  should  cover  the  purpose,  reasons,  and  need  for  field 
notetaking  and  stress  the  importance  this  investigative  tool  is  to  the 
patrol  officer  working  in  the  field.   The  established  and  proven  rules  or 
procedures  used  in  the  care  and  use  of  the  field  notebook  should  be  dis- 
cussed.  Instruction  should  provide  in-depth  understanding  of  certain 
techniques  and  variations  that  may  be  used  to  obtain  information  apart 
from  a  complainant  who  is  willing  to  give  information.   The  narrative, 
question  and  answer,  and  chronological  styles  of  field  notetaking,  and 
the  advantages  and  disadvantages  of  each  should  be  discussed  in  detail. 
Procedures  and  techniques  of  field  notetaking  including  elements  of  term- 
inology, separation  of  sitnesses,  facts  as  opposed  to  opinion,  additional 
information  to  aid  followup  investigation,  and  degree  of  detail  should  be 
covered.   Practical  demonstration  of  procedure  and  technique  should  be 
conducted.   Instruction  should  stress  the  importance  skill  and  knowledge 
in  the  area  field  interrogation  plays  in  the  patrol  officer's  law  en- 
forcement job  responsibility.   Purpose  of  field  interrogation  should  be 
covered  and  the  four  main  functions  of  field  interrogation  should  be  de- 
tailed.  The  principles  and  techniques  for  identifying  and  selecting  a 
subject  for  field  interrogation  should  be  discussed  in  detail.   Instruc- 
tion should  also  provide  the  student  with  understanding  and  knowledge  of 
where,  when,  and  how  to  effect  the  initial  contact  in  field  interrogation 
with  methods  of  approach,  questioning,  and  identification  of  subject  dis- 
cussed and  demonstrated. 

C.  Officer's  Decision  Making  (2  hours) 

Instruction  should  provide  the  student  with  insight  into  the  factors 
which  must  be  considered  in  making  sound  decisions.   The  need  for  being 
decisive  and  the  results  of  being  indecisive  should  be  discussed.   Basic 
principles  and  techniques  of  decision  making  as  they  apply  to  the  patrol 
officer  required  to  make  fast  decisions  in  field  situations  should  be 
covered,  including  the  most  common  problems  a  police  officer  faces  and 
examples  of  proper  decision  making  action  that  may  be  taken  to  solve 
these  problems  and  situations. 

D.  Courtroom  Testimony  and  Demeanor  (4  hours) 

Instruction  should  stress  to  the  student  that  appearance  in  court  is 
one  of  the  best  means  of  measuring  his  true  ability.   Court  testimony 
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measures  self  control,  tact,  obedience,  personal  conduct,  bearing  and  the 
ability  to  express  oneself  and  be  understood  by  others.   Instruction  should 
cover  the  elements  and  procedures  an  officer  should  undertake  to  properly 
prepare  himself  for  court.   Students  should  understand  personal  appearance 
in  court  is  most  important  and  is  a  sign  of  neatness,  pride  in  profession, 
and  responsibility.   The  student  should  be  provided  general  pointers  in 
testifying  in  court,  including  attitude  and  when  and  how  field  notes, 
photographs,  and  blackboard  can  be  used.   A  moot  court  practical  exercise 
demonstrating  the  application  of  the  procedures  and  techniques  discussed 
should  be  conducted. 

VI.   Advanced  Investigative  Techniques  and  Aids  (16  hours) 

(The  following  four  subjects  are  all  interrelated  and  should  be  discussed 
collectively  and  individually.) 

A.  Organized  Crime  and  Vice  (6  hours) 

The  student  should  receive  a  thorough  study  on  the  history,  organiza- 
tion and  operations  of  organized  crime.   The  student  should  be  given  in- 
depth  knowledge  of  organized  crime  operations  including  loan  sharking,  hi- 
jacking, scam,  prostitution,  and  such  gambling  activities  as  number  games, 
slots,  and  pinball  machines.   The  student  should  be  provided  with  know- 
ledge and  understanding  of  the  conditions  and  social  attitudes  which  con- 
tribute to  vice  and  how  vice  attracts  more  criminals.   Policies  regarding 
vice  control  should  be  thoroughly  discussed.   Instruction  should  be  given 
on  the  formation  and  operation  of  intelligence-gathering  units  and  the  pro- 
cedures and  techniques  utilized  by  vice  squads.   Instruction  should  in- 
clude the  available  services  of  Federal  law  enforcement  agencies  in  coir- 
bating  vice  conditions.   Finally  the  instruction  should  include  the  in- 
formation gathering  techniques  utilized  by  the  patrol  officer  to  spot  signs 
of  vice  operations. 

B.  White  Collar  Crimes  (2  hours) 

The  student  should  be  provided  with  in-depth  knowledge  as  to  the 
extent  and  impact  of  white  collar  crimes.   White  collar  crime  should  be 
defined.   Instruction  should  include  the  common  elements  and  the  classify- 
ing of  white  collar  crime.   The  student  should  receive  knowledge  as  to 
detection  and  investigative  techniques  with  special  attention  given  to 
specific  areas  of  concern. 

C.  Narcotics  and  Dangerous  Drugs  (4  hours) 

The  student  should  receive  knowledge  in  the  background  of  addiction 

and  its  physiological  and  psychological  effects  on  the  human  being. 

Instruction  should  cover  the  types  of  narcotics  and  dangerous  drugs.   In- 
vestigative techniques  should  be  thoroughly  discussed  and  demonstrated 
including  the  selection  and  use  of  informants,  undercover  agents,  intel- 
ligence agents,  and  the  selection  and  use  of  various  devices  and  equip- 
ment for  clandestine  operations.   Instruction  should  include  the  avail- 
ability of  Federal  agencies  and  Interpol  for  assistance.   Field  testing 
and  laboratory  work  should  be  covered . 
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D.   Sex  Crimes 

Instruction  should  cover  the  laws  relating  to  sex  crimes  and  the 
various  types  of  sex  crimes.   The  student  should  be  provided  with  an  in- 
depth  knowledge  of  the  nature  and  types  of  offenders,  the  investigative 
techniques  and  procedures,  the  use  of  medical  examinstions,  the  care  and 
preservation  of  evidence,  and  the  use  of  laboratory  examinations.    The 
instruction  should  cover  the  care  and  attention  to  the  victims  of  sex 
criminals. 

VII.   Special  Weapons  and  Tactics  (8  hours) 

A.  Tactical  Use  of  Weapons  (2  hours) 

Instruction  should  cover  a  brief  course  on  the  legal  aspects  of  the 
use  of  firearms  with  the  need  for  departmental  firearms  policy  detailed. 
Various  chemical  agent  delivery  systems  available  should  be  discussed. 
The  tactical  use  of  shotguns  and  chemical  agents  should  be  covered  includ- 
ing the  advantages  and  disadvantages  of  each.   Instruction  should  cover 
the  organization  of  S.W.A.T.  teams  including  the  skills  required  for  train- 
ed personnel.   Techniques  of  counter  sniper  tactics  and  protective  measures 
used  should  be  discussed. 

B.  Range  Demonstration  and  Familiarization  (6  hours) 

Range  safety  and  conduct  should  be  reviewed.   Delivery  systems  for 
chemical  agents,  the  shotgun,  and  rifle  with  scope  will  be  demonstrated. 
Various  techniques  of  firing  the  shotgun  and  rifle  should  be  included. 
Part  of  this  period  should  be  devoted  to  providing  the  student  with 
familiarization  of  night  firing  principles  and  techniques  and  night  firing 
practice. 

VIII.   Police  -  Juvenile  Relations  (2  hours) 

Instruction  concerns  the  proper  attitude,  methods,  and  techniques  the 
officer  should  employ  in  dealing  with  juveniles.   Delinquency  prevention 
efforts  by  patrol  and  specific  problems  should  be  discussed. 

IX.   Examination  and  Review  (3  hours) 

Course  graded  examinations  should  involve  two  hours.  One  hour  can 
be  scheduled  to  cover  topics  presented  the  first  week  and  one  hour  for 
final  examination  on  the  completion  of  the  course.  One  hour  should  be 
allocated  for  review  of  the  course  and  the  examinations. 
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BASIC  COURSE  FOR  CERTIFICATION  OF 
HIGHWAY   PATROLMEN 


The  amount  of  training  for  which  certification  will  be  granted, 
in  the  Basic  Course  for  Highway  Patrolmen  shall  be  a  total  of  560 
hours  of  instruction. 


Requirement 


1.  Successful  completion  of  560  hours  of  instruction  in  the 
minimum  prescribed  subject  areas  at  a  certified  training 
school : 

Curriculum  Hours 


I.  Introduction  to  Law  Enforcement  96 

Notetaking  and  Orientation 

Effective  Writing 

Effective  Speaking 

General  Semantics 

History  of  the  Patrol 

Montana  Geography  and  History 

Highway  Construction  and  Maintenance 

Highway  Patrol  Retirement 

Police  Ethics  and  Press  Relations 

Rules  and  Regulations 

Spelling 

Telephone  Courtesy 

Communications 

Safety  and  Education 

Graduation 

II.  Police  Procedures  -  General  and  Traffic  206 

Accident  Investigation 

Chemical  Tests 

Defensive  Driving 

Department  Forms 

Direction  of  Traffic 

Drinking  Driver  Enforcement 

Driver  Improvement 

Driver  Licensing 

Drugs 

Electrical  Emergencies 

Enforcement  Tactics 

FBI  Lab  Services 

Gross  Vehicle  Weight 

Inspection  and  Roadblocks 

Police  Vehicle  Operations 

Radiological  Emergency  Operation 

Riot  Control 

School  Bus  Inspection 

Stock  Inspection 
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Curriculum  Hours 

III.  Legal  Aspects  92 

Court  Demeanor 
Court  Preparation 
Court  Systems 
Criminal  Codes 
Laws  of  Arrest 
Rules  of  Evidence 
Rules  of  the  Road 
Safety  Responsibility 
Search  and  Seizure 

IV.  Defensive  Tactics  121 

Firearms 
Self-Defense 
Physical  Fitness 

V.  First  Aid  30 

VI.  Equipment  15 

Camera  Equipment 
Equipment  and  Uniforms 
Vehicle  Equipment 
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BAS!C  COURSE  FOR  CERTIFICATION  OF 

GAME  WARDENS 


The  amount  of  training  for  which  certification  will  be  granted  in 
the  Basic  Course  for  Game  Wardens  shall  be  a  total  of  200  hours  of 
instruction. 

Requirement 

1  .    Successful  completion  of  200  hours  of  instruction  in  the  following 
minimum  prescribed  subject  areas  at  a  certified  training  school: 

Curriculum  Hours 

!.  Registration  S  Orientation  4| 

Registration..    School    rules   S 
regulations 

Orientation  to  department  and 
division,   department  benefits 

If.         Public  Relations  7 

Public  speaking,    Indian  Affairs, 
Public  Relations,    Landowner  Relations 

III.  Forms,    Notetaking   and   Review  12 
Notes  and   Notetaking,    Forms  and 

Reports,    Notebook  Review  and 
Assignments,    Review  &  Discussion 
Periods 

IV.  First  Aid  11 
First  Aid,   Artificial   Resuscitation 

and   Heart  Massage,    Frostbite 

V.  Legal  Aspects  and  State  Regulations  26  3/4 
Montana  Codes  and  State  Regulations 

Cases  by  Correspondence,   State  Boating 
Regulations,    Fishing   Laws  and 
Regulations,    Rules  of  Evidence,    Laws 
of  Arrest,    Officer   in  Courtroom,   Supreme 
Court  Decisions  and  Opinions,    Practical 
Applications  of  Fish   &  Game  Laws,    Bird 
and   Falcon   Laws,    Outfitter   Law,    Notice 
to  Appear  and  Courtesy  Citations 
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Curriculum  Hours 

VI         Fish  and  Game  Department  Subjects  77 

Fish  Management,    Environment  and   In- 
formation,   Parks  and   Recreation, 
Came  Management,    Enforcement  Division, 
History  of  Wildlife  Enforcement,   Warden's 
Administrative  Duties,   Came  Damage,   Hunter 
Safety,   Uniforms,    Equipment,   Maps  and   Map 
Reading,    Lake  and  Stream  Surveys,    Fisheries 
Lab,   Came  Range  Review,   Care  of  Trophies, 
Licenses,    Dealers,   Developments;    Trapping, 
Furbearer  and  Game  Animals,   Care  of  Stock 
and  Field  Equipment,    Packing   and  Outfitting; 
Back  Country  Patrol   and  Pack  Trip  -  Use  of 
U.S.    Forest  Service  facilities  and  cooperation, 
U.S.    Fish  and  Wildlife  Service. 

VII.  Investigative  Procedures  8 
Criminal   Procedures,    Interviews  and   In- 
terrogations,  Sources  of  Information,   Ob- 
servation and   ID  of  persons,   Search  and 

Seizure 

VIII.  U.S.   Coast  Guard  and   Federal   Regulations  22^ 
U.S.    Coast  Guard,    Parks   Regulations, 

Boat  Operating  and   Boarding    (USCG) 

IX.  General   Procedures  5£ 
Emergency  Vehicle,    Pullover  and  Approach, 
Roadblocks    (Practical   Problems) 

X.  Firearms  11i 
Firearms   Instruction,    Daytime  Range 

Firing,    Nighttime  Range  Firing 

XI.  Photography  4± 
ID  Photos  -  Film  Center,    Photography 

in  Fish  and  Game  Enforcement,   Audio 
Visual   Center 

XI.        Exam  10 

Written  Exams  and   Review,    Final   Exam 

TOTAL  200 
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Course  Changes 

The  Council  may  approve  changes  from  the  course  content  listed  in 
this  specification  upon  written  application  from  a  school  director 
or  the  head  of  the  agency  sponsoring  the  school  presenting  evidence 
that  such  change  is  compatible  with  the  public  interest. 
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INSTRUCTIONS    FOR  THE   APPLICATION   OF 
INSTRUCTOR  CERTIFICATES 


Obtain  an  application  form  POST  9(73)  from  a  school 
director  or  the  POST  Advisory  Council. 


2.  Complete  the  application. 


3.  Obtain  the  endorsing  signature  of  the  school  director 

and  the  law  enforcement  agency  administrator. 


4.  From  the  list  of  subject  areas,  select  the  subjects  you 

are  qualified  to  instruct  and  submit  this  with  a  full 
resume  and  the  application  to  the  POST  Advisory  Council 


Waivers  may  be  issued  to  those  who  lack  the  necessary 
experience  and  training  and  they  will  be  required  to 
instruct  under  supervision  until  they  meet  the  require- 
ments for  certification. 
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SUBJECT  AREAS  AND  LEVELS  OF  INSTRUCTION 

COURSE  LEVELS 

Basic  and  In-Service  Intermediate  Advanced 

SUBJECT  AREAS 

Basic  and    In-Service  Courses 

1  .  Introduction  to  Law  Enforcement 

2.  Police  Ethics 

3.  Laws   of  Arrest,  Search  and  Seizure,  and  Criminal  Law 

4.  Rules  of  Evidence 

5.  Miranda  Decision 

6.  Civil   Liabilities 

7.  Latent  Prints 

8.  Physical  Evidence 

9.  Dangerous   Drugs 

10.  Bomb  Recognition 

11.  Burglary   Investigation 

12.  Case  Preparation 

13.  Crime  Scene  Protection 

14.  Courtroom  Demeanor  and  Testifying 

15.  Crisis   Intervention 

16.  Description  of  Persons 

17.  General  Crime  Scene  Investigation 

18.  Informant  Development 

19.  Outdoor  Arrest  Problems 

20.  Plaster  Casting 

21.  Police  Photography 

22.  Practical  Case 

23.  Sources  of  Information 

24.  Police  Communication  Operations 

25.  Rumor  Clinic 

26.  Notetaking 

27.  Abnormal   Behavior 

28.  Handcuffing,   Searching  Techniques  and 

Transportation  of  Prisoners 

29.  Interrogation  Techniques 

30.  Patro!   Procedures   and  Techniques 
31  .  Police  Community   Relations 

32.  Police  Press   Relations 

33.  Suicide   Prevention 
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34.  Public  Speaking 

35.  Report  Writing 

36.  Public  Relations 

37.  Defensive  Driving 

38.  Juvenile  Procedures 

39.  Self-Defense  Tactics 

40.  Firearms  Safety 

41  .  Fundamentals  of  Police  Weaponry 

42.  Firearms    (Legal  Aspect  and   Departmental   Policy) 

43.  Firearms   Range 

44.  First  Aid 

45.  Legal   Research 

46.  Court  Organization  and   Procedure 

47.  Judicial  System  and  Jurisdictions 

48.  Gambling 

49.  Assault  Cases 

50.  Auto  Theft  Cases 

51 .  Robbery  Cases 

52.  Sex  Crimes 

53.  Injury   and   Death   Cases 

54.  Larceny   and  Stolen  Property 

55.  Disturbance  and  Disorderly  Conduct  Cases 

56.  Family   Disturbance  Cases 

57.  Prowler  Cases 

58.  Traffic  Direction 

59.  Traffic  Citations   and  Arrests 

60.  Traffic   Law   Enforcement 
61  .  Accident  Investigation 

62.  Traffic  Engineering  and  Police 


Intermediate  Courses 

63.  Bank   Robbery   Investigations 

64.  Rape  Investigations 

65.  Crime  Scene  Photography 

66.  Interrogations   and    Interviews 

67.  Responding  to  Silent  Alarms 

68.  New  Criminal   Codes 

69.  Safe  Burglary   Demonstration 

70.  Safe  Burglary   Investigations 

71 .  Forensic  Pathology 

72.  Firearms  Safety 

73.  Firearms  Training 

74.  Practical   Cases 

75.  Police-Press   Relations 
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Advanced  Courses 

76.  Criminal  Justice  System 

77.  Constitutional   Law 

78.  Basis   for   Law 

79.  Court  Structure  and  Jurisdiction 

80.  Court  Decisions 
81  .  Criminal   Law 

82.  Rules  of  Evidence 

83.  Human   Behavior  and   Relations 

84.  Abnormal   Persons 

85.  Police  and  Minority  Groups 

86.  Police  and  Militant/Non-Conformist  Groups 

87.  Analysis  of  Patrol 

88.  Field   Notetaking,    Recording  and    Interrogation 

89.  Officer's   Decision   Making 

90.  Organized  Crime  and  Vice 
91  .  White  Collar  Crime 

92.  Narcotic  and   Dangerous  Drugs 

93.  Sex  Crimes 

94.  Tactical   Use  of  Weapons 

95.  Range  Demonstration  and   Familiarization 

96.  Police-Juvenile  Relations 
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EQUIVALENCIES  PROVIDED  BY  THE  POST  ADVISORY  COUNCIL 


The  Council  has  approved  equivalencies  to  the  POST 
approved  Basic  Course.   The  Basic  Recruit  Courses  presented 
by  the  Billings  and  Great  Falls  Police  Department  have 
been  approved  as  meeting  or  exceeding  the  POST  approved 
Basic  Course.   The  Recruit  Course  presented  by  the  Montana 
Highway  Patrol  has  also  been  approved  as  meeting  or  ex- 
ceeding the  POST  Basic  Course.   Game  Wardens  of  the  Law 
Enforcement  Division  of  the  Department  of  Fish  and  Game 
complete  the  Basic  Course  at  MLEA.   They  are  also  required 
to  complete  an  additional  20  0  hour  course  relating  to  duties 
and  responsibilities  of  the  Game  Wardens  other  than  enforce- 
ment. 

Because  the  duties  and  responsibilities  of  the  members 
of  the  Highway  Patrol  and  the  Game  Wardens  are  more  re- 
stricted than  those  of  general  law  enforcement  personnel, 
the  requirements  for  training  are  different.   The  POST 
Council,  in  order  to  recognize  Highway  Patrol  and  Game 
Wardens  in  their  career  development  efforts,  has  decided 
to  set  the  equivalent  course  requirements  for  the  Intermediate 
and  Advanced  Certificate  in  these  two  areas. 

The  Department  of  Fish  and  Game  require  all  Game  Wardens 
to  attend  a  three  day  seminar  on  a  biennial  basis  for  a 
total  of  24  hours  of  training  for  each  seminar.   All  Wardens 
are  required  to  renew  their  Red  Cross  First  Aid  card  every 
three  years.   All  Wardens  are  required  to  complete  the 
defensive  driving  course  periodically.   The  POST  Council 
will  accept  this  training  as  being  equivalent  to  the 
training  requirements  for  the  Intermediate  and  Advanced 
Certificates.   This  is  conditioned  with  the  stipulation 
the  training  seminar  meet  the  POST  requirements  for  school 
administration  and  the  training  files  are  open  to  inspection 
by  the  POST  Council  representatives.   Game  Wardens  will  have 
to  meet  the  educational  requirements  for  the  certificates. 
The  certificates  will  be  endorsed  for  Game  Wardens. 

The  Highway  Patrol  requires  patrolmen  to  attend  at 
lease  three  training  sessions  each  year.   These  are  two  day 
sessions  of  16  hours  each.   These  sessions  provide  intensive 
training  in  law  and  legal  matters,  some  crime  related  subjects 
(such  as  drugs)  and  traffic  related  subjects.   The  courses 
are  geared  to  fit  the  in-service  training  needs  of  the 
Highway  Patrol  at  that  particular  time.   The  POST  Council 
will  accept  this  training  as  being  equivalent  to  the  training 
requirements  for  the  Intermediate  and  Advanced  Certificates. 
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This  is  conditioned  with  the  stipulation  the  training  sessions 
meet  the  POST  requirements  for  school  administration  and  the 
training  files  are  open  for  inspection  by  POST  Council 
representatives.   Highway  Patrolmen  will  have  to  meet  the 
other  requirements  for  the  certificate.   The  certificates 
will  be  endorsed  for  Highway  Patrolmen. 

The  POST  Council  is  aware  the  requirements  stated  here 
are  minimal.   We  suggest  and  recommend  the  Highway  Patrol 
and  the  Department  of  Fish  and  Game  review  their  training 
requirements.   This  should  be  with  the  idea  of  developing 
specific  courses  for  the  Intermediate  and  Advanced  Certificates 
that  would  be  truly  representative  of  these  certificates 
and  would  still  fulfill  the  training  needs  of  the  two  agencies. 
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SUGGESTED  P.O.S.T.  COUNCIL  MEETING  PROCEDURES 


A.    Meetit 


1.  The  rules  contained  in  these  meeting  procedures  snail  govern  the 
P.O.S.T.  Council  meetings  in  all  cases  to  which  they  are  applicable 
and  in  which  they  are  not  inconsistent  with  the  laws  of  Montana. 

2.  The  members  of  the  Council  shall  set  the  time,  date,  and  location  of 
their  next  meeting  before  adjournment.    Special  meetings  may  be 
called  by  the  Chairman,  or  upon  written  request  of  six  members  of 
the  Council.    Members  should  be  notified  at  least  ten  (10)  days  prior 
to  the  meeting  date. 

3.  A  meeting  of  the  Council  may  last  for  several  consecutive  days  and 
still  be  considered  one  meeting.    Temporary  adjournments  or  recesses 
from  day  to  day  does  not  destroy  the  continuity  of  the  meeting .    To 
close  meetings  from  day  to  day  or  during  brief  periods  of  the  day, 

a  member  may  simply  move  for  a  recess  for  a  certain  time  of  day. 

4.  To  close  a  meeting  of  the  Council,  a  member  simply  moves  to  adjourn. 

B.  Quorum 

1 .  Seven  members  of  the  Council  shall  constitute  a  quorum  for  the 
transaction  of  business,  but  a  less  number  may  meet  to  determine  how 
to  obtain  a  quorum  or  fix  the  time  to  adjourn,  or  take  a  recess. 

2.  Upon  the  appearance  of  a  quorum,  the  Council  shall  then  proceed 
to  the  business  before  them. 

C.  Business  Meeting  Procedure 

The  Council  shall  conduct  business  in  the  following  manner: 

1 .  The  reading  of  the  minutes  of  the  precedings  of  the  last  meeting,  amendments 
and  approval  of  the  same. 

2.  Reports  of  any  standing  committees. 

3.  Reports  of  any  special  committees. 

4.  Special  orders. 

5.  Unfinished  business. 

a.  Business  pending  undisposed  at  the  previous  adjournment. 

b.  Matters  postponed  to  this  meeting  that  have  not  been  disposed  of. 

The  above  order  of  business  shall  not  be  changed  unless  by  two-thirds  vote  of  the 
members  present,  otherwise  the  Chairman  shall  conduct  business  in  the  proper  order. 
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D.  Motions  By  the  Council 

1 .  No  motion  can  be  put  unless  it  be  seconded.    The  Chairman  must  either 
ru!e  it  out  of  order  or  shaii  state  the  motion  before  it  can  be  debated. 

2.  A  motion  may  be  modified  or  even  withdrawn  by  the  members  who 
offered  it.    After  it  has  been  read,  he  can  do  neither  without  the  consent 
of  the  Council. 

3.  After  the  motion  has  been  read  by  the  Chairman,  it  may  be  debated 
before  final  action  is  taken.    By  a  two  thirds  vote  of  the  members 
present,  the  Council  may  decide  to  dispose  of  the  motion  without  debate. 

E.  Duties  of  Members 


No  member  shall  speak  more  than  twice  upon  any  question  without  the 
consent  of  Council  and  not  more  than  once  until  every  member 
choosing  to  speak  desires  the  floor.    Debate  must  be  limited  to  the 
merits  of  the  immediate  pending  question. 

Every  member  present  when  a  question  is  stated  from  the  Chair  shall 
vote  thereon  unless  excused  by  the  Council. 

Any  member  may  be  called  to  order.    The  point  of  order  shall  be 
stated  by  the  member  raising  it  and  it  shall  be  decided  by  the  Chairman 
without  debate,  subject  to  appeal  by  the  Council.    If  there  be  no 
appeal,  the  decision  of  the  Chairman  shall  be  conclusive.    If 
the  member  appeals  from  the  decision  of  the  Chairman,  the  Council 
shall  decide  the  question  without  debate. 

No  member  shall  be  interrupted  in  any  other  manner  without  his  consent 
while  having  the  privilege  of  the  floor  either  by  the  presiding  officer 
or  any  member  of  the  Council . 

When  a  member  wishes  to  present  a  communication,  petition,  report,  etc., 
or  motion,  he  shall  address  the  Chair  in  the  proper  form,  briefly 
stating  the  nature  thereof  and  present  or  introduce  the  same. 

If  any  member  requires  it,  the  vote  upon  any  question  shall  be  taken 
and  entered  on  the  minutes  and  if  any  member  requires  it,  a  roll  call 
or  the  names  of  the  members  shall  be  taken  and  recorded  provided  that 
either  request  must  be  made  prior  to  proceeding  to  any  other  business. 
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F.    Precedence  of  Question 

1 .  When  a  question  is  under  debate,  the  only  motions  in  order  shall  be: 

First  -  to  adjourn 

Second  -  to  lay  on  the  table 

Third  -  the  previous  question 

Fourth  -  to  postpone  to  a  day  certain 

Fifth  -  to  refer 

Sixth  -  to  amend 

Seventh  -  to  postpone  indefinitely 

Such  a  motion  shall  have  precedence  in  the  order  herein  arranged.    The 
first  four  are  to  be  decided  without  debate  except  a  motion  to  adjourn 
to  a  stated  time  which  shall  be  debatable. 

2.  A  motion  to  adjourn  the  Council  shall  always  be  in  order  except. 

First  -  when  a  member  is  in  possession  of  the  floor 
Second  -  while  a  vote  is  being  taken  or  called 
Third  -  when  adjournment  was  the  last 

preceding  motion 
Fourth  -  when  the  previous  question  is  ordered 

3.  When  a  motion  is  postponed  indefinitely,  it  shall  not  be  taken  up 
again  during  the  same  meeting. 

<i.     A  question  may  be  reconsidered  at  any  time  during  the  same  meeting. 

5.  No  vote  of  the  Council  shall  be  reconsidered  or  rescinded  at  a  subsequent 
meeting  unless  there  shall  be  present  and  voting,  at  least  three-fourths 
of  the  whole  Council.    A  motion  to  reconsider  must  be  by  a  member 
who  voted  in  the  majority. 

6.  No  questions  shall  be  reconsidered  more  than  once,  nor  shall  the 
vote  to  reconsider  be  reconsidered. 

7.  A  motion  to  amend  an  amendment  shall  be  in  order,  but  to  amend  an 
amendment  to  an  amendment  shall  not  be  entertained. 

8.  An  amendment  to  modify  the  intention  of  the  motion  shall  be  in  order, 
but  an  amendment  relating  to  a  different  subject  shall  not  be  in 
order. 

9.  On  an  amendment  to  strike  out  and  insert,  the  paragraph  to  be  amended 
shall  first  be  read  as  it  stands,  then  the  words  proposed  to  be  struck 
out  and  those  to  be  inserted,  and  finally  the  paragraph  as  it  would 
stand  if  so  amended . 
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C.    Changing  the  Rules 

1 .     The  rules  and  procedures  of  the  Council  may  only  be  changed  if 

eight  of  the  members  are  present  and  six  of  these  vote  in  the  majority. 

H.    Chairman 

1 .  Any  question  as  to  proper  procedures  shall  be  ruled  on  by  the  Chairman 
according  to  those  recognized  in  "Roberts  Rules  of  Order" . 

2.  The  Chairman  has  the  responsibility  to  maintain  order  in  the  Council 
meetings. 

3.  The  Chairman  will  authenticate  by  his  signature  when  necessary, 
all  of  the  acts,  orders,  and  proceedings  of  the  Council  declaring  its 
wiH  and  in  all  things  obeying  its  command. 

4.  The  Chairman  shall  vote  in  event  of  a  tie  and  on  procedural  matters 
and  rule  changes  he  has  voting  privileges. 

5.  Whenever  the  Chairman  vacates  his  chair,  he  may  appoint  a  Chairman 
pro-tem  who  will  chair  the  meetings  and  retain  his  voting  privilege. 

6.  The  Chairman  shall  count  as  a  member  present, 
i .    Director 

1 .  The  Director  shall  be  responsible  for  preparing  an  agenda  of  the  order 
of  business  for  each  meeting  and  send  the  agenda  to  all  members  with 
the  meeting  notice  and  minutes  of  the  previous  meeting. 

2.  The  Director  shall  be  responsible  for  recording  and  keeping  the 
minutes  of  the  Council  meetings. 
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